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BBenenue

Henbto nucuuminunbl «HOCTpaHHBIN S3bIK B TPO(ECCHOHATIBHON IESTEIBHOCTI
apnsiercss  (popmupoBaHue yHHBepcadbHOM KommeTeHuuu OK-9:  «Ilonb3oBarbes
po¢eCCUOHANBHON JOKYMEHTALMEN Ha TOCYAaPCTBEHHOM M HHOCTPAHHOM SI3bIKAaX».

JIoCcTiKeHHe  MOCTaBIEHHOW II€M  OCYLIECTBISIETCSs B XOJ€  y4eOHOM
NEATEIIbHOCTH,  HANpaBICHHOW  HAa  pa3BUTHE  KOMIIOHEHTOB  WHOSI3BIYHOM
KOMMYHHKATHBHOM  KOMIETCHIIMHA  (S3BIKOBOM,  pPEUCBOM,  COIMOKYJBTYPHOMU,
KOMIIEHCATOPHOH, Y4eOHO-TIO3HABATEIBHOM), YTO MO3BOJUT OOYYAIOIIMMCS COCTABIISTH
pOECCUOHATBHYIO JTOKYMEHTAIMI0 B MUCHbMEHHOW (hOpME HAa HHOCTPAHHOM S3bIKE.
OpueHTUpysCh Ha BO3MOXKHBIE CHUTyallMd MEXIMYHOCTHOIO M MEXKYJIbTYPHOIO
B3aUMOJICHCTBUS B aKaJeMUYeCKOM U mpodeccuoHabHOU cdepax, B KOTOPHIX MOTYT
0Ka3aThCsl 00yUaIOIIMECs B CBSA3U C BHIIMOJHEHUEM CBOMX YUEOHBIX U POPECCHOHATBHBIX
00si3aHHOCTEH, Yy4acTBYSl B  pa3lIMUHbIX  COLUUAIBHO-KYJIBTYPHBIX  aKIUAX U
MEPOTIPUSTUSIX, JTAHHOE METOJIMUECKOE MOCOOUE MPEAOCTABISIET HEOOXOIMMBIN 0a30BbIi
Matepuaig sl Pa3BUTHUS JIEKCUYECKHUX, IPaMMaTUYECKUX HABBIKOB OOYYaloOlIUXCSs, a
TaKKe UX YMEHHUU B 00J1aCTH FTOBOPEHHUS, YTCHUS, CITYILIAHUS, TUChMa U IEPEBO/IA.

B pamkax mporpammbl y4eOHON AMCIMIUIMHBI OOYYaIOIIMMHUCS OCBaMBAIOTCS
YMEHUS U 3HAHUSA:

Kon u conepxanne VYmMmenus 3Hanug
KOMITETEHITHI
'YMeTh: TOHUMAaTh OOIINI CMBICTT  [3HATH: OCHOBHBIC MMPABHJIA
YETKO NMPOU3HECEHHBIX rpaMMAaTUKH UHOCTPAHHOTO
BBICKa3bIBAHUN HA U3BECTHBIE S3bIKa; IpaBUiIa MOCTPOCHUS
reMbl (TTpodeccruoHabHEIE, MPOCTHIX U CIIOKHBIX
OBITOBBIC U aKaJEMHUUYECKHUE); MpeIoKeHui Ha
MOHUMATh OOLIUI CMBICI TEKCTOB |[IpO(ecCHOHAIbHbIE TEMBI;
Ha 0a30BbIe MpoQeccCuOHaNbHbIE  |[OCHOBHBIE
TEMBI; 00111eyIOTPEOUTENHHBIC TJ1aroJIbl
OK-09 y4acTBOBATh B JUAIOTUYECKOM (ObITOBAsA, akazeMuuecKas u
[loab30BaTHCA 0OILIEHNH Ha 3HAKOMBbIE 001IMe 1 [IpodeccuoHaIbHas JIEKCHUKA);
npodeccnoHANBLHOMITPOGECCHOHATBHBIE TEMBIL; 0a30BBIi JICKCHUECKUIT MUHUMYM,
MOKYMEHTAIMel Ha [CTPOUTD IIPOCTbIE BHICKA3bIBAHUS O [OTHOCSIIUICS K ONMCAHUIO
rocyIapcTBeHHOM micebe U 0 CBOei MPEIMETOB, CPEACTB U MPOIECCOB
HHOCTPAHHOM npodeccnoHanbHOM NeTeNbHOCTH;IPO(eCCHOHATBLHOM
SI3BIKAX KpaTKO 0OOCHOBBIBATH U eI TeIbHOCTH, a TAKXKE K
O0OBSACHSATH CBOU JICHCTBHS CO3JaHHIO0 MPOPECCHOHATBHON
(TexyIue u MIaHupyeMbIe); TOKyMEHTAIUH;
YUTATh U IEPEBOJUTH OCHOBHBIE  |0COOCHHOCTHU MPOU3HOIIECHUS
npodeccnoHanbHble JOKYMEHTBl  [M13y4a€MOTO HHOCTPAHHOTO SI3bIKA;
HA MTHOCTPAHHOM SI3BIKE; MpaBHJIa YTEHUS TEKCTOB
COCTaBIIATH OA30BYIO npodeccrnoHanbHOM
npodeccnoHanbHYO HANPaBIEHHOCTH
TOKYMEHTAIUIO




PABJAEJ 1. TITPO®PECCHUOHAJ/IBHAA KOMMYHHUKALIUA IIPHU
OBCYKAEHMU CUCTEM OBPA3OBAHHUA B POCCHUHU U 3A PYBEKOM.
CPEJHEE TPO®ECCHOHAJIbBHOE OBPA3OBAHHUE

SECTION 1. PROFESSIONAL COMMUNICATION IN DISCUSSING
EDUCATION SYSTEMS IN RUSSIA AND ABROAD. SECONDARY
VOCATIONAL EDUCATION

to graduate (from) the university
state

department

subject

academic

to divide into
term/semester
examination session
academic year
toend

to take an exam

to pass an exam

a credit

3anamue 1
A — crynenr
Unit 1
| am a student
Exercise 1. Learn the following words:
secondary vocational education cpenHee npodeccuoHaIbHOE
oOpa3oBaHue
speciality CICIMAILHOCTD
hospitality TOCTEIIPUUMCTBO
skill HaBBIK, MACTEPCTBO
skilled KBaJTU(UITUPOBAHHBIN
employee COTPYAHUK, CITyKaIIni
to finish school 3aKOHYHUTH IIKOJIY
mid-level CpeaHee 3BEHO
various pa3IMYHBIH
in accordance with B COOTBETCTBUH
society 00ILIECTBO
to enter the university IOCTYIATh B YHUBEPCUTET
a freshman IIEPBOKYPCHHUK
a sophomore BTOPOKYPCHHK

3aKOHYUTh YHUBEPCUTET
roCyJapCcTBO, IITaT
dakynbTeT

IIPEIMET

yUeOHBIH

JICTUTH Ha

CEMECTp
AK3aMEHAIIMOHHAS CeCCHSI
aKaJIeMIYCUKNN TOJ
3aKaHYMBATHCI

cJlaBaTh PK3aMEH

CJIaTh PK3aMEH

3a4ET



Exercise 2. Repeat after the teacher and learn the pronunciation of these
words:
Employee, hospitality, tourism, subject, term, session, skilled, speciality, vari-
ous, society, academic year.
Exercise 3. Answer the questions:
Are you a student of Rostov State Transport University?
Are you a freshman?
Why have you decided to enter the RSTU?
How have you learnt about the RSTU?
What do you expect from your student life?
What extra-curriculum activities are you interested in?
Where do you plan to work after graduating the university?
Do you want to continue education for getting a bachelor or specialist degree?

N~ wWDN P

Exercise 4. Read and translate into Russian.
1. | am a freshman.
2 | am a sophomore.
3. After graduating I will be a bachelor.
4. After getting a degree | plan to become a skilled worker.
5 After lessons | join my friends in the student club.

Exercise 5. Read the text and translate it into Russian.

I am a student

My name is ... . | am a first-year student of the secondary vocational education
at the Rostov State Transport University. My speciality is ... (Tourism and Hospitali-
ty; Jurisprudence: Design; Economics; Mechatronics, etc.).

Secondary vocational education (SVE) is a system of training skilled workers
or employees and mid-level specialists for various sectors of the national economy in
accordance with the needs of society and the state.

| go to the University every day. Our lectures begin at 8.20 in the morning. We
have 3 or 4 lessons every day. We stay at the University till 2 or 3 o clock in the af-
ternoon. We have no lectures on Sundays. We study many subjects, such as History,
Maths, Russian, and English. The academic year is divided into 2 terms. Each term
ends with examination session. We will take several credits and exams.

Exercise 6. Fill in the blank with the prepositions.
To stay ... the University, ... 9 ... the morning, ... the afternoon, to study

...the University, to work ...Monday, to go ... the University, to divide ... 2 parts,
... the end of the week, the course ... studies, to work ... the public company.



Exercise 7. Compose the sentences about your learning path.

We study for me is Math

The academic year is divided with examination session

Our graduates can work into 2 terms

The most difficult subject many general and specal subjects

We are to take several at railway enterprises

Each term ends credits and exams

Exercise 8. Find the English equivalents for word combinations in the text.

Crynent nepBoro kypca, PI'VIIC, ¢gakynbTeT, ocTaBaThCsi B YHUBEPCUTETE 0
2 unn 3 yacoB JHS, OOIIME W CHElHalbHbIE MPEIMEThI, CaAMbIil TPYAHBIM MpeaMeET,
yqe6HBIfI rog ACIUTCA, CCMCCTP, IK3aMCHAIIMOHHAA CCCCHA, CHaBATb 3a4YCThl H
OK3aMCHBbI, IMOJYYUTHL JUILUIOM, CICHUAIUCT, KBaJ'II/I(i)I/IHI/IPOBaHHHﬁ COTPYAHHK,
CIICHHUATINCT CPCAHCTO 3BCHA.

Exercise 9. Ask and answer the questions in pairs to make up a dialogue.
What University do you study at?

What department do you study at?

What is your speciality?

How often do you go to the university?

How many classes a day do you have?

Till what time do you stay at the University?

What general subjects do you study?

What special subjects do you study?

Nk WDNE

GRAMMAR
Word order (mopsiiok ¢Ji0B B aHIJIHIACKOM MPEII0KEHNH )
CTpyKTypa noBeCTBOBATEIHLHOIO NMPeE/IJI0KEeHUs

B aHrnmumiickoM TpeIOKEHUHM KaXKAbl WIEH IMPEIIOKEHUSI HMEET CBOE
omnpezeraeHHoe MecTo. IlepecTaHOoBKa YJICHOB MPEAJIOKEHUS JOMYCKAeTCs TOJIBKO B
HMCKIIFOYUTEIBHBIX CIIy4asX I MPUJAHUS pedd OOJbIel BBIPA3UTEIBHOCTH. B
MPOCTOM  PACIpPOCTPAHECHHOM IIOBECTBOBATEIBHOM TMPEJIOKEHUN  CIEAYIONTUM
TOPSIJIOK CJIOB:

Obcros- IMomnexa | Ob6crosrens | Ckazyemo | JlomonHenue OO6cTOATENHCTBO

TEIbCTBO iee cTBO oOpa3sa | e (Komy? Yro? C | mecrta U

mecta wunu | (Kto? JEeNCTBUA (Yro keM? U JIp.) BPEMEHHU

BPEMEHHU Uro?) (Kak?) nenaer?) (KOCBEHHOE, (Kak? ['ne?

(T'ne? npsiMoe, Korna?)

Korna?) IPEI0KHOE) (obpaza peiicTBus,
MeCTa, BPEMEHH )

Every I regularly run with my brother in the park

morning




OOCTOSATENBCTBO  TAaK)KE MOMKET CTOSATh HAa HYJIEBOM MECTE Iepen
nouexanum. OmpeneneHne MOKET CTOSTh B JIIOOOM MeCTe MPEIIOKCHHS PSIIOM C
OIPEICIIIEMBIM CJIOBOM.

Hanpumep:

My brother gave his friends several books yesterday.

My brother gave several books to his friends yesterday.

1) Brother —momnexamiee 2) gave — ckazyemoe 3) friends — kocBeHHOE
nomnoyinenue, books — nmpsimoe nonoaHenwue, t0 friends — npemnoxHoe qomonHeHue 4)
yesterday —o6cTosTeapcTBO Mecta 5) my, his, several — onpenesnenus.

Jlnst 0Opa3oBaHUsl OTPHIATEIHHOTO MHPEIIOKEHHUS TOCIE BCIIOMOraTeIbHOIO
riarosia g00asisieTcs gactuia —Not.

O6ct.- | [loame- | Becnomoratens | O6cTosi- Ckasye- Homnonue O6cTosiTenb

BO xKariee -HBIW TJIaroJ1 + | TEIBCTBO Moe HUE CTBO MecCTa

(Tne? (Kto? not obpaza (Uro (Uto? C WIn

Korma? | Yro?) JIEUCTBUSA nenaet?) KEeM | JIp.) BpPEMEHU

) (Kak?) (Tne?
Korna?)

— I do not (don’t) | regularly run with my in the park

brother
- He does not often read books in the li-
(doesn’t) brary

- My sister | is not (isn’t) at home

now

B BOIIPOCUTCIIBHBIX TIPCIJIOKCHUAX — 06paTHBIﬁ InmopAdg0K CJIOB, T. €. HaA
IIEPBOC MCCTO BBIHOCHUTC: COOTBCTCTByI-OHlI/Iﬁ BCIIOMOTaTeIbHBIN IJ1aroJl.

Bcenom. | Iognexa- O6cTosTennsct | Ckazyemoe JononHenue OO0OcrosTenn-
riaron | mee BO o0Opasa (Uto (Uro? C xeM? 1 | CTBO MecTa
(Kto? Uto?) | mekicTBus nenaet?) Ip.) WU BpEMEHU
(Kak?) (I'me? Korma?)
Do you regularly run with your broth- | in the park?
er
Does he often read books in the library?
Is my sister at home now?

Exercise 10. Compose the sentences.

1. The best, Victor, waiter, is, at the restaurant.

2. Serves, different, the restaurant, dishes.

3. The, is, Russia, the, in, country, largest, world.
4. 1s, the city, in, of, the center, the restaurant.

Exercise 11. Transform the sentences to remove the preposition.
Oo6pa3err: She gave a letter to the postman. - She gave the postman a letter.
1. Victor wrote a letter to his mother.
2. I'll send the books to you.
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3. He brought the book to her this morning.
4. She wrote a letter to her brother.

5. My sister sent a letter to my daughter.

6. He showed the books to me.

7. They wrote a letter to us.

Parts of speech (UacTu peun)
Bce croBa, BXoasinue B A3bIK, ACIATCSA Ha pa3psjbl, HA3bIBACMbIC YaCTIMHU
peun.
PasnuyaroTcst cieayronue YacTH PeUm:
. CyILIIeCTBUTENIbHOE (NOuN, n)
. mpuiararesbHoe (adjective, a)
. yucnurensHoe (numeral, num)
. MecTouMeHue (pronoun, pron)
. riaro (verb, v)
. Hapeuue (adverb, adv)
. ipeior (preposition, prep)
. coro3 (conjunction, cj)
. Mmexxometre (interjection, interj)

O 00N DN =~ W -

Pronouns (MecTonmMeHusl)

MecTonMeHHe — 3TO YacTh PEUH, KOTOpas YIOTPeOISIeTCs BMECTO UMEHHU
CYIIECTBUTEIBHOIO WUJIM JPYTUX YACTEH peUu, ONMPEACISIONIUX CYIIECTBUTEIBHOE.
Hampumep:

Peter gave Kate a book. She took it.

ITerst nan Kate kaury. OHa ee B3sia.

B aHrmmiickoM s3bIKE€ €CTh CICAYIOIIHUE pa3psabl MECTOMMEHHU: JIMYHBIC,
NPUTSDKATEIbHbIC, YKa3aTelIbHbIE, BOMPOCUTEIbHO-OTHOCUTENIbHBIE, BO3BpAaTHHIE W
YCUJIUTEIIbHBIE, HEOTIPE/ICJICHHBIE.

Personal pronouns (JIuuHble MeCTOUMEHHS )
JIMuHBIC MECTOMMEHUS B aHTJIUHCKOM SI3bIKE MMCIOT JIBa MAICKa:
1. nmenuTenpHBIN Tanex (the nominative case)
2. oowekTHBI TaAek (the objective case), zamensromuii co0oi Bce TaJaekKu
PYCCKOTO SI3bIKA.

Yucio JIuio HMeHuTensHBIN agex OOBEKTHBIN HaaeK

1 nmuuo I (51) me (MHE, MEHS)

2 U0 you (Tbl) you (tebe, Tebs)
En. he (on) him (emy, ero)

3 nuio she (ona) her (ei, ee)

it (oHO) it (emy) HEOTyIII.

1 nuuo we (MbI) us (Ham, Hac)
MH. 2 nu1o you (BbI) you (Bam, Bac)

3 nuo they (onm) them (um, ux)

11



CrnoBa, 0003HaYaOIINE MYKYHH, 3aMCHSIOTCS MecTouMeHreM he (on).

CnoBa, 0003HaYaOIIKE KECHIIUH, 3aMEHSIIOTCS MecTonMeHueM She (oHa).

CnoBa, oOO3HayarolUMe  HEOAYIIEBICHHBIE  MPEAMETHI,  3aMEHSIOTCS
MECTOMMEHHEM It

Mectoumenue they (oHH) OTHOCHTCSI KO BCEM TPEM poJiaM

Possessive Pronouns (ITpursizkaTejibHbIe MECTOMMEHMS )
[TpuTsHkaTebHBIE MECTOMMEHHUS OTBEYAIOT HA BONPOC YCH?, M MMEIOT JIBE
dbopmbl: OCHOBHYIO U abcomoTHY0. OcHOBHas (popMa ynoTpebisieTcsi B TeX clydasx,
KOTJ1a 32 MPUTSKATEIIBHBIM MECTOMMEHUEM CTOUT CYIIECCTBUTEIBHOE.
This is my book and that is your book. 3To Most kHHra, a TO TBOSI KHHTA.

OcHoBHasi (popMa NPUTSZKATETbHBIX MECTOUM EHMA.

EauncTrBeHHOE 4nci10 MHo:xecTBeHHOE YHCJIO0

1 nmuio My (Moif, MOsi, MO€, MOH) 1 nuto OUr (Hai, Halla, Halle, HaIIH)
2 nuuo your (TBOM, TBOSI, TBOE€, TBOU) 2 nuuo your (Bami, Baia, Ballie, Ballln)
3 numo his (ero), her (ee), its (ero) 3 numo their (ux)

Ab6comrotHas Gopma TPUTSDKATETBHBIX MECTOMMEHHUH ymoTpeOseTcss B TeX
CITyJasix, KOTJa 32 MECTOUMEHHUEM HE CTOUT CYHIECTBUTEIBHOE.

This is my book and that is yours. 9to Mos KHuTa, a TO TBOSL.

It is not mine. Ona He Mos1.

AOcosoTHasi GpopMa NPUTAKATEIbHBIX MECTOMM €HHUIA.

JInno EaxuncrBeHHOE YHCI0 MHuo:xecTBeHHOE YHCJI0

1 numo mine (Moii, MOsI, MOE, MOH) ours (marmi, Hara, HaIe, HaIl1)
2 110 yours (TBOH, TBOsI, TBOE€, TBOH) yours (Bar, Bara, BaIle, Balin)
3 aumo his (ero), hers (ee), its (ero) theirs (ux)

YkaszarejJbHble MECTOUMEHUA
Vkazarenpubie Mectoumenus this um  that wuMeror eauHCTBEHHOE U
MHOXECTBEHHOE YHCJIO.

EnuHcTBeHHOE YHCI10 MHo:XeCTBEHHOE YHCJI0
this (ator, 3ta, 310) these (aTH)
that (Tor, Ta, T0) those (te)
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This is my house and that is yours. 9To moii 10M, a TO — TBOIA.
These are my books. Take those books. 9Tu kauru mou. Bo3bMu Te KHUTH.
VkazaTenbHOE MECTOMMEHHE SUCh uMeeT 01Hy HeM3MEHsIeMYI0 (opMy.

I like such books. Mue HpaBsiTCsl TAKHE KHUTH.

Exercise 12. Replace the nouns with the pronouns.

1. My father is writing a letter to John. a) him b) her ¢) me

2. | don't know the answer. a) she b) her c¢) it

3. The teacher always gives the pupils homework. a) me b) them c) you
4. | read the book to my little sister. a) her b) us ¢) him
5. The boys are riding their bikes. a) it b) them c) her

6. Open the window, please. a) it b) themc) us
7. These books are for Jane. a) her b) himc) you
8. Sally is going to Anne. a) her b) himc) me

Q. Could you tell Peter the time, please? a) you b) him c¢) them

10. Can you help my sister and me? a) her b) me c) us

Exercise 13. Write in English.
Mos kHura, X UMeEHa, Hallla KOMHATa, ero cobaka, Balll 3aKa3, UX KOMHATa,
TBOA MalllWHA.

Exercise 14. Translate into English.

1. ToT cTOoiI — HE MOii. 2. DTa KHUTra — MOA. 3. ITO — MO CTOJ, a TO — €T0. 4.
OTu — ee KapaHjaalM, a Te — Mou. 5. Bo3eMure Te kapangamu 6. S mo0maro Takue
pPYy4YKH, OHM Xopomue. /. Barra pydka mioxasi, BO3bMHUTE MOIO.

Exercise 15. Choose the pronouns.

1. Is he (our / ours) customer?
. It's (their / theirs) house, not (our / ours).

3. They’re new guests and | don't know (their / theirs) names.

4. (My / Mine) flat is bigger than (her / hers), but (her / hers) is more comfort-
able.

N

5. That's not (my / mine) table. (My / Mine) is near the window.
6. They took (our / ours) books and we took (their / theirs).

7. Are these pencils (her / hers)?

8. Is this (your / yours) house or (their / theirs)?

Exercise 16. Use the pronouns in the necessary form.

1. Let (he) bring clean plates for (we). 2. Let (we) choose something tasty for
the first course. 3. Don't let (they) eat much sugar. 4. Let (we) have dinner at this res-
taurant. 5. Let (1) help you, sir. 6. Let (they) make an order. 7. Let (we) take these
sandwiches. 8. Don't let (he) smoke here! 9. Let (she) order ice cream. 10. Let (they)
see what to order for dinner,
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Camocmoamenvnasa paboma

Individual work
Exercise 1. Learn new words.

Exercise 2. Replace the nouns with the pronouns.

1. Victor helped the guests to choose the wine. 2. Mother asked Mary to
wash the plates. 3. My friend prepares the breakfast. 4. Jane took three cups from
the table. 5. His cousins live in Moscow. 6. The guests will come tomorrow. 7. Mary
works in the kitchen.

Exercise 3. Translate into English.

1. Moii apyr Cepreit yuutcst Ha BTopoM Kypce. OH MOCTYIHI B YHUBEPCHUTET B
HPOIILJIOM TOJTY.

2. Crynmentsl mnocematoT (attend) nexkuuu, NpakTHYECKUE 3aHATHS U
naboparopubie padoTsl (labs).

3. YueOHblIit TOJ 1EeTUTCS Ha 2 ceMecTpa.

4. JIBaxkpl B TOJI CTYJACHTBI CIAIOT 3a4€Thl U DK3aMEHBI.

5. CTyeHThI H3y4aroT Kak 00IIHe MPEAMEThI, TaK U CIICIHATN3UPOBAHHbIC.

Exercise 4. Compose the sentences.
1.  Atthe factory, does, this, work, girl, not.
2 Now, in the office, father, your, is?
3. Football, my, at the stadium, like, to play, children.
4. Usually, books, do, at the library, you, take?
5 Not, my, in the center, house, is, of the city.

Exercise 5. Get ready to speak on the topic “| am a student”.

3anamue 2
Pa6ouunii neHb cTyeHTA

Unit 2
Student’s working day

Exercise 1. Learn the following words:

to describe omnucarb

weekdays pabouue qHU

weekend BBIXOIHOU

to get dressed 0J1eBaThCA

it takes me ... minutetes to ... y MEH$ 3aHUMAET ... MUHYT BBITIOJIHEHUE ...
have to be back JTOJIKHBI BEPHYTHCS

canteen CTOJIOBAs B IITKOJIC, HHCTUTYTE

to miss classes PONYyCKaTh 3aHATHSI

to pass exams ClIaTh 3K3aAMEHBI

asarule KaK MPaBUIIO
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Exercise 2. Repeat after the teacher and learn the pronunciation of these words:
Sophomore, weekdays, to comb my hair, especially, to share, canteen, at eight
sharp, to pass examinations wrll.

Exercise 3. Read the text and translate it into Russian.

Student’s working day

Now | am a sophomore of the University. Let me describe my usual working
day. My classes begin at 8.20 in the morning and on weekdays | get up at seven
o’clock. I wash my face or take a shower and brush my teeth. After that | get dressed
and comb my hair. Then I have breakfast.

I leave the house at eight sharp and walk to the University. | live near the Uni-
versity and it usually takes me about ten minutes to get there.

As a rule, we have three or four lessons a day. We have lectures in different
subjects. Usually I don’t miss my classes because I want to pass my examinations
well.

At 11.30 we have a big break for lunch. I prefer not to go to the canteen and we
often have lunch in a small café

As a rule, we have four or five lectures a day. We have lectures in different
sub-jects. Usually, I don’t miss my classes because I want to pass my examinations
well.

I come home at about 6 o’clock in the evening. My parents are already at
home. We have dinner together and share the latest news. After dinner we wash dish-
es, drink coffee or tea and chat for a while. I do my homework every day. It takes me
about 1 or 2 hours to do my homework. After that | have a little spare time. Some-
times | go for a walk in the park or visit my friends.

At about eleven at night, | go to bed. | like to read something before going to
bed or to listen to music.

GRAMMAR
Verbs (I'maromasbi)
I'JarosioM Ha3bIBa€TCS 9acTh PeUd, KOTOpasi 0003HAYALET ICHCTBUE WITH
COCTOSIHHE, TTPEJICTABIICHHOE B BUJIC JICHCTBHSL.
['marompl B aHTIIMICKOM SI3BIKE HIMEIOT Y€ThIPEe OCHOBHBIC (DOPMBI:

1. unpuaUTHB (HEeopeaeneHHas Gopma) to ask
2. mpomeamee Bpems (Past Indefinite) asked
3. mpuuacTre npomieamero Bpemenu (Past Participle) asked

4. mpuuactue Hacrosiero Bpemenu (Present Participle) asking
C nomoristo 3TUX (GOpM 00pa3yrOTCs BCE CIOKHBIE BpEMEHHBIE (DOPMBI
JCHCTBUTEIILHOTO M CTPaJAaTEeIbHOIO 3aJI0ra.
Taaroa to be
I'maron to be o3HayaeT «OBIThY, «IBIATHCSY.
| am a student. 4 cmyoenm.
He is a doctor. Ou — epau.
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['naron to be o3HauaeT TakKe «OBITHY, «HAXOIUTHCS TIE-TOX.
| am at the Institute. 5 ¢ uncmumyme.
He is at the hospital. Ou 6 6onbruye.

Cupsixxkenue riaarona TO BE

Yucno Ymeepotwcoenue Bonpoc Ompuyanue
Hacmoswee spema (Present Simple)

I am. Am I? I am not.
En. 4. You are. Are you? You are not.
He (she, it) is. Is he (she, it)? He (she, it) is not.
Mu. u.  |We (you, they) are.|Are we (you, they)? We (you, they) are not.

Ipoweowee epems (Past Indefinite)

E | (he, she, it) was. |Was I (he, she, it)? I (he, she, it) was not.

o You were. Were you? You were not.
Mu.uy VV\fn(ayOU, they) Were we (you, they)? We (you, they) were not.

Byoywee epemsa (Future Indefinite)
| shall be.
. Shall I be? I shall not be.
Enu \Tvﬁfége she. 1) | '\will you (he, she, it) be? |You (he, she, it) will not be.
ML We shall be. Shall we be? We shall not be.
' You (they) will be. |Will you (they) be? You (they) will not be.

Exercise 4. Insert the verb to be.

1. He ... born in 1998. 2. We ... students now. 3. We ... good friends in our
group. 4. It ... an interesting book. 5. Who ... absent today? 6. He ... a student. 7.
What ... he? - He ... a doctor? 8. These ... my pencils. 9. Where ... this book? - It ...
on the table. 10. What ... their names? 11. Mary ... a girl. 12. Who ... he? 13. What ...
you? 14. This man ... in the room. 15. How ... she? 16. How ... you? - | ... fine. 17.
How ... your friend? 18. ... he your son? 19. Tomorrow we ... at home. 20. ... you a
sportsman? 21. There ... no book on the table. 22. It ... my parents’ car. 23. There ...
20 students in our group now.

Exercise 5. Insert the proper form of the verb to be.
1. Mathematics ... very difficult.
2. There ... many birds in the tree.
3. Who ... you?
4. The dishes ... on the table.
5. My teeth ... white.
6. How many students ... there in your group?
7. ... my shirts washed?
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8. Not many cities ... as big as Moscow.
9. There ... many problems in these exercises.
10. There ... two libraries in our University.

I'aaroa to have

I'maron to have o3nagaer «uMeTh», «00IagaTh», «y MeHS (TeOs, HAC U T.1.)
€CThY.

| have a car. ¥V mens ecmv mawuna.

He had 3 classes yesterday. V neco 6vino 3 sansmus suepa.

B HacTosIeM BpeMEeHH 4acTo yrnoTpedisieTcss KoHCTpyKius to have got B Tom
K€ 3HaYCHUU.

I have got a family. V mens ecmo cemps.

Cupsixkenue riarona TO HAVE

EquaCcTBEHHOE YMCIIO

ymeepicoenue ompuyanue sonpoc
1 nuro | have | have no... have 1?
2 JHIIO you have you have no... have you?
3 U110 he/she/it has he/she/it has no... has he/she/it?

MHokecTBEHHOE YHCIIO

1 nuno we have we have no... have we?
2 JHIIO you have you have no... have you?
3 JHII0 they have they have no... have they?

Exercise 6. Insert the verb “to have” or “to be

1.  We do not ... any questions. 2. He ... born in 1989. 3. We ... a lot of
rooms in our hotel. 4. It ... an interesting film. 5. Who ... any ideas? 6. He ... a student
five years ago. 7. What ... he now? 8. ... you got enough money? 9. These ... my
guests. 10. Where ... the key to my room? -It ... on the table. 11. What do you ... for
breakfast? 12. Mary ... a manager in three years. 13. Who ... a pen? 14. He ... a stu-
dent, ... not he? 15. This man ... in the next room. 16. What ... the price? 17. How ...
you? I ... fine. 18. How ... your friend? 19. ... he any children? 20. Tomorrow we ... a
meeting at the conference hall. 21. ... you a sportsman? 22. They ... no time to lay the
table. 23. Cars ... four wheels. 24. There ... 25 suites in our hotel now.

Types of questions (Tunbl Bopocos)
1.0611u1it Bompoc.
OO1uii BOMpoC OTHOCUTCS KO BCEMY MPEMJIOKECHHUIO B I1€JIOM, U OTBETOM Ha
Hero OyJyT clioBa YeS Uilu no:
Do you like ice-cream? — Yes, | do.
Can you speak English? - Yes, | can.
Are you a schoolboy? — No, | am not.
Have you bought a text book? - Yes, | have.
IMopsiiok cj10B B 00111eM BoOIpoce.
1) BcnomorartenbHblid (MOJATBHBIN, I1AroJI-CBs3Ka) IJ1aroi,
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2)  mojexaiiee (CyIeCTBUTEILHOE NI MECTOMMEHHE),
3)CMBICIOBOM T1aroJ1 (MiIn TOTOJHEHHE).

2. CnenmaJjibHbIi BONPOC.

CrienManbHbIi BONPOC OTHOCUTCS K KAaKOMY-HUOYAb YWIEHY MPEAIOKEHUS WU
UX TpYIIE U TpeOyeT KOHKPETHOTO OTBETA:

What is your name? - My name is Peter.

Where do you live? - I live in Rostov.

CHGHI/I&J’IBHBIfI BOITPOC BCETa HAYUMHACTCA CO CIICHUAIBHOT'O BOIIPOCUTCIBHOI'O
CJIOBaA:

who (k10?) where (rae?)

whom (koro?) why (mouemy?)

what (uro?) how long (xak gonro?)
which (koTopsIii?) how many (ckonbko?)
whose (ueii?) how much (ckonbpko?)
when (koraa?) how (kak?)

Ilopsinok cJIOB B crieliUaJIbHOM BOIpoce.

1) BonpocurensHoe ciaoBo (What, where, who, when, how u 1. 1.),

2) BcrioMOTaTeNbHbIN (MOJATbHBIN, TJIAr0JI-CBSI3KA) TJ1aroJl.

3) noanexaiiee,

4) CMBICJIOBOM TJ1aro,

5) nonoHeHwus,

6) obcTosITeNbCTBA (MECTa, BpeMeHH, oOpasa ASHCTBUS | T.].)

B cnennansHbIX BOmpocax, OOpallleHHbIX K NmomIexaiemMy B popmax Present
u Past Indefinite, ne ymorpeduasiercst BcromorarenabHbii Tiaron to do (did) u
COXpPAHSETCS MPSIMOU MOPSOK CIIOB:

Who wants to go to the cinema?

Whose pen is it?

Who lives here?

3. AlbTepHATHBHBIII BONPOC.

AJNBTepHATUBHBIN BOIIPOC MPEIIOIaracT BEIOOP U3 ABYX BO3MOKHOCTEH:

Do you like coffee or tea? - Bel robute Kode wim qaii?

ANbTepHATUBHBIA BOMPOC HAYMHAETCS KaK OOIIMIA BOIMPOC, 3aT€M CIIEAYeT
pa3AeauTENbHBIN CO3 OF U BTOPAsi YaCTh BOIIPOCA.

4. PaznesuresbHbIN BOMPOC

PaznenurensHpIl BONpPOC COCTOMT M3 JBYX 4acteul. llepBas wacte — 31O
MMOBECTBOBATEIbHOE MpPEIOKEeHHE (YTBEPAUTENBHOE WIM OTPUIIATENIBHOE), BTOpas,
OTAEJICHHAs] 3aIATOM OT IMEpBOM, - KpPaTKUM BOMNPOC, KOTOPBIM HAa PYCCKUU
MIEPEBOAUTCS He npaeda iu? He mak au?

You are a student, aren’t you? — Bel cTyneHT, He TipaBaa jau?

You aren 't a student, are you? — Bel He CTyIeHT, HE Tak JIu?
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B kpaTtkom BOIlpoce IOBTOPSETCS BCIIOMOTATENIbHBIM, MOIAJIbHBIA HIIH
CBSA30YHBIM TIJ1arojl MPEIJIOKCHHs, CoJaepiKaimiero 3assicHue. Ecim ckasyemoe
NpeUIOKEHMsT BbIpakeHO riarodamu t0 be wmimm to have, To moBTOpsSIOTCS ATH
TJIaroJibl.

He is reading, isn't he? On wuwuraer, He Tak Jym? (IloBTOpsieTcs
BCIIOMOTaTEIbHBIN TJ1aroJl.)

He can read, can't he? Ou ymeer uurarh, He Tak Jyu? (I[loBrOopsiercs
MOJIaJIbHBIN TJ1aros can.)

He is a good specialist, isn't he? On xopomwmii crenuaincT, HEe TaK JIu?
(IToBTOpsieTcst cBsI304HBIN Tiaron to be.)

He has a book, hasn't he? V wnero ectb kuura, He tak nu? (IToBropsercs
riaroj to have, ynorpe0isieMblii Kak CMBICIIOBO# IJ1aroJr.)

Ecin B mOBECTBOBAaTEIbHOM YacTH pPa3JCIUTEILHOTO BOMPOCA COJACPIKUTCS
ymaeepoicoenue, To BO BTOPOi - ompuuanue.

Ecnu B moBecTBOBaTEIbHON YacTH — OMpuyanue, TO BO BTOPOH YaCTH, Kak
NPaBUJIO, — ymeepicoeHue:

He is there, isn't he? Ou mam, ne max au?

He isn't there, is he? Ou ne mam, ne mak au?

Exercise 7. Put the general questions to the sentences and give positive and negative
answers.

A) Oopaserr: The guests are at the restaurant. Are the guests at the restaurant?
Yes, they are.

Mary is a good cook. Is she a good cook? Yes, she is.
. The cooks are in the kitchen.
. The waiters are in the dining hall.
. The tables are set for dinner.
. The watermelon is juicy.
. The menu card is on the table.
. He is a good waiter.
. Our dinner was very good.
. Our table is in the corner.

B) O6pa3zer: The guests are not at the restaurant. Are the guests at the restau-
rant? No, they are not.

He is not a waiter. Is he a waiter? No, he is not.

1. The dining hall is not small.

2. The waiters are not in the dining hall now.

3. The tablecloths are not on the tables now.

4. Menu-cards are not on the table.
5. Steak is not on the menu today.
6
7
8

O~NOoOUlThSs WN B

. Mary is not a headwaiter.
. Cigarettes are not on sale.
. There are no flowers on the table.
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Exercise 8. Put the tag questions to the sentences and give positive and negative an-
Swers.

1. She is a student.

2. He speaks English well.

3. They have many books.

4. The weather was fine yesterday.

5. We saw a new film yesterday.

6. You can read well.

Exercise 9. Put different types of questions to the sentences and give positive and
negative answers.
1. O6wue. 2. Cneyuanvuole. 3.Pazoerumenvhvie
1. There is a menu-card on the table.
The guests are leaving the restaurant at eleven o'clock.
They will go to work on Monday.
Our headwaiter knows several foreign languages.
He has ordered a substantial breakfast.
They were in many countries.
They are working in the kitchen.
Dinner is the largest meal during the day.
He likes oysters.
| heard about this restaurant from my friend.

©CoNo RN

[N
©

Exercise 10. Correct the mistakes.
1 What Tony are writing?
2 What is writing?
3 What Julia want to do?
4.  Who does wants a cup of tea?
5. Who President John F. Kennedy killed?
6 Who did invented the telephone?
7 Whose your favorite actor?
8 Who's is this coat?
Q. What hand does you write with?
10.  Arthur is 21, hasn't he?
11.  You're a student, isn't it?
12.  They live in Milan, doesn't they?
13. Does Diana like golf, doesn't she?

Nouns. Number (CymectButeanbubie. YncJio)
MHOXECTBEHHOE YHCJIO WMEH CYIIECTBUTEIBHBIX OO0pa3yeTCsi HECKOJIbKUMU
crnocobamu:
1. Job6aBnenue okoHyaHus "S" K CyleCTBUTEILHOMY:
a cat cats
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a)

a Sea Seas
a boy boys
JloGaBnsieTcss OokoHYaHWE ''S" K CYIIECTBUTENIbHBIM, OKAaHUMBAIOIIUMCS Ha
riacHyto + "y"

monkey (o0e3pstHa_ —  monkeys

day (menn)— days

— 3amensierca "Yy" Ha

"nn
|

U Jo0aBuseTcss '€S" K CYIIEeCTBUTEIbHBIM,

OKaHYHMBAIOUIMMCS Ha COTJIacHyIo + "Yy"

b)

d)

b)

alady (megu)—  ladies

a country (crpana)— countries

JloGasnsieTcss okoHYaHUs"€S" K CYIIECTBUTEIBHBIM, OKaHUMBAIOIUMCS Ha '"S",
"x", "z", "ch", and "sh":

watch (uacer) —  watches

dish (6momo)—  dishes

3amensercsa "f" Ha "V" u moGaBisieTcs OKOHYaHHS "€S" K CYIIECTBUTEIbHBIM,
okanuuBaromumcs Ha "f " u "fe"

life (xku3HB) — lives

wolf (Bosk) — wolves
Uckirouenus:

belief (Bepa) —  beliefs

chief (mred) — chiefs

hoof (kombiTo) — hoofs u hooves
cliff (yrec) — cliffs

roof (kperimia) —  roofs
Jlo6asnsercs 's" niam "es" k cylmecTBUTENIbHOMY, OKaHUYMBaromeMycs Ha "0"
piano (muaHuHO) — pianos
potato (kaprodens) —  potatoes

2. Oco0plii c1moco0, He TI0 OOITUM MPaBHIIAM:
MU3MCHSICTCS KOPHEBas TJIacHas:

a man (My>K4rHa) — men (My>X4HHBI)
a woman (>keHIuHa) — WOMEN (FKSHIIUHBI)
afoot (mora) —  feet (morm)

a tooth 3y6) —  teeth (3y0OnI)

a goose (rycp) — geese (rycm)

a mouse (MbIIb) — mice (MBIIIIH)

n00aBIsieTcss OKOHYaHue -eN:

an ox (0bIk) — oxen (ObIKM)

a child (pe6enok) — children (netn)

(GOpMBI €TMHCTBEHHOT'O M MHOXXECTBCHHOTO 4YHCJIa M3 JIATUHCKOTO |
IPEYCCKOTO SI3BIKOB:

acrisis (kpuswuc) — Crises (Kpu3uchI)

a datum (Benmmumna, nanHoe) — data (maHHBIC)

Oo6mas hopma JIs SIMHCTBEHHOTO M MHOKECTBEHHOT'O YHCIIa:
a deer (onenp) — deer (oseHn)
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asheep osia) —  sheep (oBiibI)

a fish (peida) —  fish (pwiObI)

4, CYI_HGCTBI/ITCJIBHBIG TOJIBKO B €CAIMHCTBCHHOM YHUCJIC:

money (mennru), sugar (caxap), business (xemo), information (uupopmarus,
CBejIcHHs), progress (mporpecc, ycrexu), NeWS (HOBOCTb, HOBOCTH), peace (mwp),
love (mo6oBb), knowledge (3manume, 3nanus), advice (comertsr), furniture (meGens),
luggage (6arax ).

5. CYH_IGCTBI/ITCJ'IBHBIC TOJIBKO BO MHOKCCTBCHHOM YMUCJIC.

clothes (omexma), goods (toBapsei), thanks (GiaromapHocTs), Manners
(manepsr), trousers (Oproku), pajamas (mwkama), glasses (ouku), SCISSOrS
(no>xHuIIBI), jeans (mkuucel) and others.

OtH CYICCTBUTCIILHBIC COTJIACYIOTCA C TIJIAroJioM BO MHOXKXCCTBCHHOM YHCJIC!
My trousers are too long.

HGKOTOpBIe CYHICCTBUTCIILHLBIC, 0603H8}IaIOH_II/Ie AUCTUINUIMHBI W OTpacCiinu
3HAHUA U OKAHYHUBAKOIIHUCCA Ha -iCS, Ha caMOM ACJIC CTOAT B CAMHCTBCHHOM YHCIJIC.
Hanpumep: athletics, economics, electronics, gymnastics, maths (= mathematics),
physics, politics.

OtH CYHICCTBUTCIIBHBIC COIJIACYIOTCA C TJIarojdjomM B CAMHCTBCHHOM YHCIIC:
Gymnastics is my favourite sport.

HeKOTOpLIe CYHICCTBUTCIIBHBIC, OKAHYMUBAIOIIUCCA HaA -S MOT'yT OBITH KakK B
CAUHCTBCHHOM, TaK 1 BO MHOXCCTBCHHOM YHUCIJIC. HaHpHMep:

means (cpeactBo, cpeacTsa), a means of transport (TpancmopTHOe CpeaCcTBO),
many means of transport (MHOTO TPaHCIIOPTHBIX CPEJICTB).

HGKOTOpLIe CYHICCTBUTCIIBHBIC B CAMHCTBCHHOM YHCJIC YaCTO HUCIIOJIB3YIOTCA C
riarojamMu BO MHO)KecTBeHHOM umcie. Hampumep: Audience, committee, company,
family, firm, government, staff, team.

OTH CyIIECTBUTENbHBIE 0003HAYAIOT TPYMIIBI JIIOJAEH, IMOATOMY TPEOYIOT
Trj1aroj BO MHOXKXKECTBEHHOM 4YHUCJIC:

The police (= they) are investigating the murder.

Taxum once 06pa30M, 21azojbl 60 MHOMCECMBEHHOM YUCIIC YdCTO HUCIIOJIB3YCTCA
I10CJIC Ha3BaHUA KOMIIaHUU UJIN CHOpTHBHOﬁ KOMAaH/HbI:

Rosneft have recently increased the price of petrol.

Ho Takkxe MOXHO MCIIOIIB30BaTh IJ1arojl B C€AUHCTBCHHOM 4YHCIJIC:

The government wants to increase pensions.

CymiecTBuTeNbHBIE, O0003HAYAIONIME CyMMY JEHET, Tepuoj, BpPEMEHH,
paccTosiHEe TPEOYIOT TI1aroj B € AMHCTBEHHOM YHCJIE:

Ten kilometers is a long way to go to work every day.

Exercise 11. Use the words in the plural form.

a car —two ..., a fox — five ..., a wife — four ..., a sheep — ten ..., an army —
two ..., a leaf — many ..., a fish — six ..., a toy — three ..., a city — nine ..., a table —
two ..., a photo — five ..., a child — twelve ..., a tooth — thirty two ..., a woman —
three ..., a sister — two ..., an apple — four ..., a mouse — three ...
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Exercise 12. Translate into English.

TpI/I OJICHA, CCAbIC BOJIOCBHI, TPHU IUIATbA, JACCATH KOpO6OK, ABE€HAOIaTh
KapaHILameﬁ, HOBBIC OYKH, MOJIOJABIC JKCHIITWHBI, YCPHBIC 6pIOKI/I, IIATHh pBI60K, ACCATH
HOXEH, YeThIpe Topojia, OOJbIINEe IEHBIH, 3J0POBbIC 3yObl, XOPOIlIKEe HOBOCTH, JBa
CJIOHA, TPHU MOMUJIOPA, MSITh apMHi, OOraThie 3HAHUS, JBA AU, NEBATh KapTUH, TPU
aBToOyca, JpPYKECTBEHHbIE HApOJbl, MJIAIINE OpaThs, apXUTEKTOPbl U MH)KEHEPHI,
MATh YPOKOB, POJMUTENM, JIBa MapKa, TPU COOAKH, KOPOTKHE OpIOKH, Ba)KHbIE
CBCACHUA, HOXXM M BUJIKH, CPOUYHBIC TCJICTPaMMBbl, HICCTb CYMOK, JIBC I'a3CThI, APKHUC
KypHaJIbl, YHUCTBIC HOCOBBIC ILIATKH, KpPACHBIC 30HTBI, OCCHHHC OOXIH, TpPHU
MY>XXYUHBI, OOJILHEIE HOTHU, MHTCPCCHBLIC KHUI'H.

Countable and uncountable nouns (McunciisieMble 1 HeHCUHCIsIEMbIE
CyIeCTBUTEIbHbIE)

HcuucnseMble CYIIECTBUTEIbHBIE O0003HAYAIOT IPEIMETHI, KOTOPHIE MBI
MOYKEM COCUHTATh. BOT HEKOTOpBIE IPUMEPHI HCYHCIISEMBIX CYIIECTBUTEIbHBIX:

dog cobaka, cat kor, animal sxuBoTHOE, Man My>xuuHa, PErson YeaoBeK

Hewncuncisiemble CyIieCTBUTENbHBIE 0003HAYAIOT BEIIECTBA, IOHATHS U T..I, TO
€CThb TO, YTO HE MOXKET JEIUThCS Ha OTHEIbHBIC JJIEMEHTH. MBI HE MOXKEM
«IIOCYUTATHY» UX. BOT HEKOTOPHIE MPUMEPHI HEUCUUCIIAEMBIX CYIIECTBUTEIBHBIX:

music my3bika, art uckycctso, love 1r000Bb, happiness cuactbe

Hewucuucnsembie CylieCTBUTEIIbHBIC OOBIYHO YIOTPEOISIFOTCS B €IMHCTBEHHOM
YHCIIe, TOATOMY UCIOJIB3YETCs TJ1aroi B €IMHCTBEHHOM ducie. Hampumep:

This news is very important. 3T HOBOCTH OY€Hb BaXKHBI.

C HEHCYHCISCMBIMH  CYIICCTBUTCIIBHBIMH ~ OOBIYHO HE  HCIOJB3YeTCs
HeompeaeacHHbIN apTukib a/an. Henb3s ckaszare "an information" wim "a music". Ho
MOYKHO CKa3aTh:

a piece of news HoBOCTh

a bottle of water GytbliKa BoaBI

Harutku (kode, Boga, yail) OOBIYHO HEHCUHUCISEMBbIC CyIIecTBUTEIbHBIE. Ho
MBI MOJKEM CKa3aTh (B pecTopaHe, Harmpumep): TWo teas and one coffee, please. /Ipa
Jas 1 oauH Kode, moxkayicra.

Exercise 13. Choose countable and uncountable nouns.

friend, milk, student, pen, paper, coffee, money, idea, family, knowledge, sea,
hour, tree, silver, meat, happiness, clothes, picture, air, time, water, machine, music,
snow, word, information, speed, book, news, house.

Exercise 14. Put the nouns in the plural form. Make changes in the sentences.
Obpasey: His report is not ready yet — his reports are not ready yet.

This is an expensive watch.

A high mountain is very cold at the top.

This flower is beautiful.

My foot is tired.

There is a party this weekend.

oW E
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6.

That is a large box.

Exercise 15. Put the nouns in the singular form. Make changes in the sentences.
Obpasey: There are many museums in Madrid. - There is a museum in Madrid.

CoNoOk~WNE

Those Rock and Roll bands are loud.
Our schools are near.

These watches are broken.

There are many fish in the sea.

These cliffs are dangerous.

There are potatoes for dinner.

Those knives are very sharp.

Your children are very good.

There are many car crashes every year.

Possessive case of the nouns
(MpuTsKaTeIbHBIN MaJAeK CYIeCTBUTEIbHBIX)

[IpuTsHKATENBHBIA  TaleK CYIIECTBUTEAbHBIX, O0O3HAYAIOIIUX JIAell Hu
JKHBOTHBIX, 00pa3yeTcss IyTeM a00aBiIeHHsS K CYIIECTBHUTEILHOMY amocTpoda u
oxonvanwus ('s). Hanpumep: John's car mammuna /[xona, the dog's tail xsoct cobaku.

[IpuTsKAaTENBHBIA AKX CYIMIECTBUTENBHBIX, 0003HAYAIOIIUX HMPeIMETHI,
obpasyercs ¢ momoribio npemtora of. Hanpumep: The pupils of my class. The door of

the car.

[Tocne nMeH, okaHuuBarouxcs Ha S, crasutcs ('S). Hampumep: Denis's wife.
Gladys's job.

K cyIiecTBUTENBHBIM BO MHOKECTBEHHOM YHCIIE, YK€ UMEIOIIUM OKOHYAHHUE
s, mobaBisieTcst ToapKo armocTpod (). Hampumep: my parents’ car, my grandparents’

house.

The child's toys — The children’s toys
The boy's books — The boys' books

Exercise Use the possessive case of the nouns.
Oobpasey: The friends of my parents. - My parents’ friends.

NoakowdE

The children of John Turner. The child of John Turner.

The questions of my son. The questions of my sons.

The wife of my brother. The wives of my brothers.

The name of this man. The voice of this girl.

The car of my parents. The room of my friend.

The handbags of these women. The handbag of these woman.
The room of the boys. The room of the boy.

Exercise 16. Translate into English.
1. Ybm 310 ucpMa? — DTO NMUChbMA MOUX ApYy3ed. 2. MapH B3sjla KHUTH CBOETO
Opara. 3. Jlaiilte mMHe pabOThl Y4YEHUKOB, NoOXainyhcra. 4. OTo oduc Hamero
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aupekropa. 5. OTo ceMbs Moero apyra. Oren Moero apyra y4urenab. MaTb MOEro
apyra Bpad. 6. Ubst 370 KkHUTra?

Camocmoamenvhaa paboma
Individual work
Exercise 1. Learn new vocabulary.

Exercise 2. Choose the form of the verbs.

NGO~ WDE

Physics was / were my favourite subject at school.

May | take your scissors? Mine isn't / aren't sharp enough.

The news wasn't / weren't as bad as we expected.

Gymnastics is /are my favourite sport.

Five days isn't / aren't long enough for a good holiday.

| can't find my glasses. Maybe you know where it is / they are?

The people in that city is / are very friendly.

| don't like very cold weather. Minus 10 degrees is / are too cold for me.

Exercise 3. Translate into English.

[To3BONbTE MHE MpEICTAaBUTHCA. MEHS 30BYT ....

Msue 18 ner. S ponunca B ... , U ceivac s )KUBY B ... .
S crynent. A yuycp B ... .

51 He xeHar.

Mosi cembsi MaJieHbKasi. Y MEHsI HET OpaTheB U CecTep.
S KU ¢ poauTENsIMU, KOTJA YUUJICA B IIKOJIE.

Mos mama — yuutenb. Mo# oTel] — HHKEHED.

S mo6mio caymaTh COBPEMEHHYIO MY3BIKY.

S odenp oOHTUTEICH. Y MEHS MHOTO JpY3€il.

MHe HpaBsTCs Becénasi KOMIIAaHUSI U BEUEPUHKHU.

Y MeHs €CTh 4yBCTBO IOMOpa. MHE HpaBsATCs LIYTKU.
Y MeHs He TaK MHOT'O BPEMEHHU ISl 3aHATUU CIIOPTOM.
WNuorpa s Tpady 4ac WM Ba Ha IPOCMOTP MHTEPECHOTO (PriIbMa,
Bedepom s yacTo unTaro COOOIICHUS.

MHe HpaBUThCA YNTATh KHUTH.

Moii moOuMBIH TUCATEND — ... .

3anamue 3
Mos 0yayumias kapbepa
Unit 3
My future career

Exercise 1. Read the text and translate it into Russian.

Give the title to the text.
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Each of us has thought about his or her future career. If you enjoy some of the
subjects at school more than others or have some professional interest, you can imag-
ine your future career.

You can work at the office, factory or you can become a freelancer. But in any
case you need good education and professional skills. That is why, studying at the
university is very important.

As for me, | like jobs that require creativity. For example, you can become an
event-manager, a musician, or an actor. These professions might require training,
practice and some talent.

Some people become entrepreneurs. They run their own businesses, make jobs
and react to the needs of society.

Many people enjoy working in more traditional industries. If you love baking
cakes or taking care of animals, you should follow your real passion. It is up to you
what occupation to choose.

Choosing your future career is not easy but it is surely rewarding to do some-
thing you love.

GRAMMAR

English Tense System (CucremMa BpeMeH aHTJIMiiCKOT0 IJIaroja)
Simple/ Indefinite tenses (ITpocThie/ HeonpeaejeHHbIE BpeMeHa)
[TpocThie BpeMeHa yOTPEOISFOTCS ISl KOHCTATalluK (hakTa: AeHCTBUE MPOCTO
MPOMCXOJWT B MPOILIOM, HACTOSIIEM, OyAylleM BpeMeHH Oe3 yKa3aHHs Ha ero
JUTUTEIILHOCTh WJIH 3aBepiieHHOCTh. OOpaTuTe BHUMaHUE Ha OKOHYAHUE —S Y IJ1aroja
B3 1., e1.4.

Present Simple Past Simple Future Simple
| play | played I will play

He plays | went I will go

| go

He goes

I'maroner B Present Simple
B 3-eM JIuIle CAMHCTBEHHOrO YKCIIa UMEIOT OKOHYaHue —S (-€S).

Present Simple Tense

YTBepKIeHue OTtpunanue Otpunanue Bonpoc
(mostnas ¢popma) (kpaTkas popma)
| play | do not play | don't play Do | play?
You play You do not play You don't play Do you play?
He/shelit plays He/she/it does not play | He/she/it doesn't play Does  he/shelit
play?
We play We do not play We don't play Do we play?
You play You do not play You don't play Do you play?
They play They do not play They don't play Do they play?
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Present Simple ucnoJsib3yercs:

Korna roBopsat 06 00bIYHBIX TOBTOPSIOIINXCS AEUCTBUAX, HAIPUMED:

John plays tennis once a week. We start work at 9 a.m. every day. Mary gets up
7 a.m. on weekdays. | go to school every day.

Korna roBopdt o Bkycax, HampuMmep:

Peter likes Chinese food. Julie doesn't like fish.

Korna coobmator ¢aktel, Haripumep: The sun rises in the east. In Europe, the
weather is cold in winter.

Jlist yka3aHusl Ha TOBTOPHBIN XapakTep ASMCTBUS 4acTO yHIOTPEOIIAIOTCS CIOBA
(MHIUKATOPHI):

every day / week, month, year (kaxapiii AeHb / K&KIYI0 HEJCIIO, MECSII, TO1),

often (gacto),

seldom (penxo),

always (Bcerma),

usually (o6sr4n0),

never (HUKoOrIa).

Hapeuus often, seldom, always, never, usually oObiuHO cTaBsTCS MEpen
riarojoM. B mpemnoxenusix ¢ rimaronom to be stu Hapeunst 0OBIYHO CTaBATCS MOCIE
riaroJa.

He is never late for his work. — On Hukoraa He omas3apIBacT Ha padoTy.

Exercise 2. Put the verbs start, take, eat, think, sleep, go, like, drink, write in the
necessary form.

The serial on TV ... every day at 8 p.m.

The children ... milk with their meals.

Cats usually ... a lot.

Julie ... a letter to her mother once a week.

Tom and Julie ... in a big city in the centre of the country.
Tourists ... to Egypt to see the pyramids.

Jimmy always ... the bus to go to school.

We all know that children ... sweets.

Anne ... it's a good idea to learn English.

0. If you want to be healthy, you must ... good food.

HOoo~NoGlwNE

Exercise 3. Open the brackets, use the verbs in the necessary forms.
We usually (to work) at the garden in the evening.

| (to read) the newspapers in the morning.

We (not to get up) early every morning.

My parents usually (to go) to the market on Sundays.
We (to have) lunch in the canteen.

We (to be) glad to meet you.

How often they (to get) messages?

| (to be) a Russian engineer.

My brothers (to study) at school.

LCoNoakrwdE
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10.  The students (to be) in the swimming pool.

Exercise 4. Open the brackets, use the verbs in the necessary forms. Pay attention to
negative and interrogative sentences
1 Where you (to work)?
2 Mike (to speak) English well.
3 Our teacher (to come) always in time.
4, My younger sister (not to be) married.
5. Where he (to be) now?
6 She (not to work) at our factory.
7 Why she (to go) to her work by bus?
8 He (not to work) hard at his German.
Q. Who often (to discuss) plans with the engineers?
10.  Next month my father (not to go) on business trip.
11.  When (to arrive) your family in Moscow?
12.  This girl (to take part) often in the competition.
13.  He never (to sleep) in the open air.

Exercise 5. Translate into Englsh.

ITo msaTHHUIIAM OH BCETJIa OIa3 bIBacT.

Bb1 yuntech B yHUBEpCUTETE WIIH IIKOJIE?

OTta cobaka He 3j1as1, OHA JaeT TOJbKO Ha HE3HAKOMIIEB.
CKOJBKO pa3 B MECSI] y HEr0O KOMaHAUPOBKU?

Mei celiuac He B ouce, a 1oMa.

OHa peko rmoMoraer T€Te B cany.

JIBa pasa B HeJIe 110 MBI Oy/IeM XOAUTh Ha CTAJIHOH.
Y Hero Bcerga MHOTO MIPEKPACHBIX UACH.

[Touemy BbI HE TTOKYTAETE BEIIM B 3TOM MarasuHe?
0. OH He yacTo paboTaeT Ha KOMIIBIOTEPE.

HoOoo~NoORWNE

Prepositions (ITpeanorn)
IIpeasioru, o003HaYaKOIIME MECTO

above - Hax There is a lamp above the table.
across - uepes | live across the street.
around - Bokpyr We are sitting around the table.

at -y, B, Bozne, psgom  We are sitting at the table.

| study at the University.

The pupils are at the lesson.

behind - 3a, mo3zanu, czamm ~ There is a garden behind the house.

between - mexay Between the tables.

down - BHK3 Down the river.

in-B He is in the office.

on - Ha The book is on the desk.

under - nmox The book is under the table.
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in front of - Bnepenu, nepex There is a telephone in front of him.
near - BOm3u, okoso,  She is sitting near the table.

psSIAOM C, BO3JIE

over - Haj, yepes, cBepx There is a bridge over the river

up - BBepX Up the river.

IIpeasiorn HanpasjeHUus

to-«k Come to me.

from - ot, u3, co Take this book from the table. | come from Russia.
INto - B, BHYTPH Put the book into the bag.

out of - u3 Take the book out of the bag.

on(to) /onto — na Snow fell onto the ground.

through - gepes, ckBo3r He came in through the door.

IIpensnoru BpeMeHnu

in-B8 in April, in 2003

In—wugepe3 in an hour, in two days

at-s at 5 o'clock, at midnight

on-B on Monday, on the 10th of February
by - x by the end of the week

from ... till ... - or... 1o from 510 6 o' clock
from...to... -or... no from 5 till 6 o'clock

for - B Teuenue for an hour

during - Bo Bpems during the lesson

after - mocie after work

before - epe before the lesson

within - B TCUCHHE within a month

IIpoune npensioru

by — mocpeacrBom walk by foot, go by plane

with - Bmecre, c, write with a pen

yem-1u00 (kak mHCTpyMeHTOM) eat with a spoon, write with a pen
for — nns a letter for you

O0o03HaueHUs1 BpeMEeHHU
Ecnu MuHyTHasi cTpenka Ha yacax HaXOJWTCS B MpaBoi dactu 1udepbdiaTa —
HCTIOJIB3YETC ITpeiior past.

It's ten past eleven. JlecsaTh MUHYT JBEHAIIIATOTO.
It's a quarter past eleven. YeTBepTh ABEHAALATOTO.
It's half past eleven. [TomoBMHA TBEHAIIIATOTO.

Ecim wMuHyTHas cTpeinka HaxoguTcs B JeBOM uacth uudepbiara, TO
HCTIONB3Yy€ETCs npemior to.

It's ten to twelve. be3 necsatn nBeHanmaTs.

It's a quarter to twelve. be3 uerBepTn n1BEHAILATH.

It’s twenty minutes to twelve. be3 nBaauatu MUHYT IBEHAAATh.
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It’s eleven sharp. OnuHHAAIATH YaCOB POBHO.

Bpemss mo momynmHsi oOo3Hauwaercs a.m. (ot nar. ante meridiem), a mocne
TOTYIHS P.M

(ot mat. post meridiem). Hampumep: 10 a.m. - Jlecatb yacoB yrpa.6 p.m —
[Ilects yacoB Beuepa.

JHu Hexeau (ynoTpeOstoTes ¢ IpeyioroM on)
Monday — nmoHeneIbHUK

Tuesday — BTopHHK

Wednesday — cpena

Thursday — yetBepr

Friday — nmaruuma

Saturday — cy66ota

Sunday — BockpeceHbe

Mecsipl (YroTpeOIsroTes ¢ Mpeaaorom in)
January, February, March, Apri, May, June, July, August, September, October,
November, December.

Bpemena roaa (ynotpeOasiroTcst ¢ Mpeajorom in)
spring — BecHa

summer — JeTo

autumn — ocensn

winter — 3uma

3alOMHUTE CJICIYIONIUE CJI0BA U BHIPAYKCHHUS:

a watch — gacel (Hapy4YHbIe, KApMaHHBIC)

a clock — vackI (cTeHHBIC, HACTOJIBHBIE)

My watch is five minutes fast. - Mowu yacsI criemar Ha 5 MUHYT.
My watch is five minutes slow. - Mou 9acel 0OTCTalOT Ha 5 MUHYT.
What day is it today? - Kakoii ceroans neHp (Heaenu)?

What date is it today? - Kakoe ceroans uncio?

What time is it now? - Kotopsrii gac?

What is the time? - Koropsrii gac?

Bblpamemm, CBsI3aHHBIC CO BPEMEHEM.
yesterday — Buepa

the day before yesterday — mo3asuepa
today — ceromus

tonight — ceromus Beuepom

tomorrow — 3aBTpa

the day after tomorrow — mociiezaBTpa

a fortnight — nBe Hemenn

from 10 till 12 —c 10 mo 12
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half an hour — mosruaca

10 days ago — 10 nHeii Ha3ax

It’s time to ... — mopa (menarh 4To-I100)

in an hour’s time — B Teuenune yaca

In time — BoBpeMst (He CJIMIIKOM T03/IHO; TaK, YTOObI YCIIECTh)
on time — BoBpeMs (TOYHO TI0 TUTAHY)

in the middle of ... — B cepeaune

this week (month, year) — na stoii Heaene (B 3TOM MecsIe, TOTY)
next week — Ha creayroriei Heaene

last week — na nporioi Hegene

last night — Buepa Beuepom

Exercise 6. Write it in English. What time is it now?
A) 8.05, 8.10, 8.15, 8.20, 8.25, 8.30, 8.35, 8.45, 8.50, 8.55, 9.00
b) 1. be3 aBaanatu aABeHaALATh.

be3 uerBepTH TpH.

IlomoBuna nsTOTO.

YerBepTh CEBMOTO.

JlecsiTb MUHYT BTOPOTO.

PoBHO nBEHaA1IaTh YacoB.

ok wn

Exercise 7. Insert the prepositions.

1.There are no cloths ... the tables. 2. What street do you live ...? 3. ... Sunday
our restaurant serves brunches. 4. Last week he went ... Moscow. 5.There are a lot of
bridges ... the Thames. 6. She goes ... work ... bus. 7. ... the evening we didn’t go an-
ywhere and stayed ... home. 8. Many people travel ... train. 9. The waiter wrote the
bill ... a pen and put it ... the table. 10. I was born ... the first ... October. 11. Fish is
caten ... a fish fork and never ... a knife. 12. He took used plates ... the table and put
them ... washing machine. 13. We went ... home ... foot. 14. They often go ... a walk
... the park. 15. He works ... the hotel. 16. I don’t like to sit ... the window. 17. She
stood ... and went ... the room. 18. Usually I work ... 7 am. ... 6 p.m. o’clock. 19. 1
am fond ... classical music. 20. Before work waiters put ... their uniforms and chefs
go ... the kitchen.

Exercise 8. Choose countable and uncountable nouns

1. This man works at our office. 2. I‘ll give you my book. This story is very in-
teresting. 3. A woman, a man, a boy and a girl are the room. 4 Put this knife on that
table. 5. What is your name? 6. He keeps his toy in a box. 7. A new house is in our
street. 8. He has a new suit. 9. The plate was on the table. 10. This town is very large.
11. Is that girl your sister? 12. Is this a good student? 13. Is this a good match? 15.
The student put his book on the desk. 16. That house is new

Camocmoamenvnan paboma
Individual work
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Exercise 1. Make notes of the new vocabulary.

Exercise 2. Put the verbs in the Present Simple form.
1. One fly.... (to fly) , two flies ... (to fly).
One girl .... (to cry), four girls ... (to cry).
When a wolf ....(to see) the moon, it .... (to begin) to howl (BbITS).
Wolves and sheep .... (to be) never friends.
Our hens ... (to lay [oTknagsiBaTh]) a lot of eggs.
Boys .... (to fight) and... (to shout).

ok wm

Exercise 3. Put the verbs in the Present Simple form.

go, like, love, watch, read, like, walk, come, do, watch

My name's Jack. In the evening I usually (1) ..... my homework. Then I (2) .....
TV or video. I (3) .... action films! They are super! Then1 (4) .... my dog. After
that I (5) .... home, (6) .... abook and (7) ... to bed. My sister is little. She doesn't
(8) .... action films. She (9) .... cartoons. She (10) .... them every day.

Exercise 4. Put the adverbs into the sentences to make them right for your family.
always, usually, often, sometimes, rarely, never

We ..... celebrate Christmas.

My dad .... buys a Christmas tree.

My mum .... decorates a Christmas tree.

My granny ... makes a cake.

My parents ... send Christmas cards.

I.... get presents.

We .... sing Christmas songs.

NogakowdPE

Sanasmue 4

IpodeccuonanbHas JOKYMEHTALUSA: 3alI0JITHEHUE AHKEThI
Unit 4

Professional documentation: filling in the questionnaire

Exercise 1. Study the immigration card. Ask questions as if you were the customs of-
ficer.

Model immigration card:

Name Date of birth Place of birth Occupation
Hwms Gleb | Jama poorcoenus Mecmo poatcoenus Buo deamenvnocmu
12.06.65 Volgograd An enterpreneur
Surname Age Nationality Resident of
@Damunuss  Rozin | Bospacm 39 Hayuonanenocmo Mecmo npoorcusanus
Russian Russia
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Sex Accompanying Accompanying chil- | City of staying

male/female spouse dren T'opoo, 2oe naamnu-

Llon Conpogoxcoarowuti | Conpogodxcoarouue | pyemcs
cynpye/cynpyea oemu No | ocmanosumobcsa

No Dubai

Passport # Issued Valid till Place of dwelling

Ne Ilacnopma Buvioan Oelicmeumeiner 00 Mecmo npoocusanus

60 04 567321 15.08. 2000 15.08.2005 3a pyoesxcom
Russia, Krasnodar Sunday Inn

Visa Expiry date Period of visit Purpose of visit

Buza Cpox oeticmsust 6uswl | Ilepuoo npebvisanus | Llenv susuma

HB-50924 30.11.2005 30 days business

Exercise 2. Fill in the immigration card.

the other is a tourist

Do this in pairs. One student is an officer,

Name Date of birth Place of birth Occupation

Surname Age Nationality Resident of

Sex male/female | Accompanying Accompanying City of staying
spouse children

Passport # Issued Valid till Place of dwelling

Visa Expiry date Period of visit Purpose of visit

Exercise 3. Study the names of the countries.
Countries and nationalities

Country Crpana Language, national- | SI3bIK,

ity HAIHOHAJILHOCTD
Russia Poccus Russian Pycckuii
The USA CIIA American AMepUKaHCKHI
America Amepuka
Great Britain BenukoOpuTtanust British Bpuranckuii
The UK
Austria ABcTpus Austrian ABCTpUICKUI
Germany I'epmanus German Hemenxuii
Spain Vcnanus Spanish Vcianckuit
Italy Wramus Italian WranbsHCKMI
France ®panuus French PpaHnysckui
Portugal [Topryranus Portuguese ITopryransckuit
Hungary Benrpus Hungarian Benrepckuii
Poland [Mosbra Polish [Tonbckuit
Denmark Janus Danish JaTckuii
The Netherlands Hunepnannabt Dutch INommanackuit
Greece I'perus Greek ['peueckmuii
Cyprus Kumnp Cypriot Kunpckuit
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Japan SAnonus Japanese Anonckuit
China Kurait Chinese Kuraiickuii
Korea Kopes Korean Kopeiickuit
Thailand Taunnann Thai Taiickuii
Egypt Erumner Egyptian Erunerckuii
Mexico Mekcuka Mexican MeKCHKaHCKHH
Cuba Ky6a Cuban KyOuHckuit
India Nunus Indian Nunniicknii
Pakistan [Takucran Pakistani [Takucranckuit
Australia ABcTpanusi Australian ABCTpaIMICKUit
Turkey Typrus Turkish Typeuxuit
Israel W3pannb Israeli W3panibckuii
GRAMMAR

Past Simple Tense (ITpomenmiee mpocToe BpeMsi)
Past Simple wucmonb3yercsi, Korja TOBOPSAT O 3aKOHYEHHBIX ICHCTBHIX B
3aKOHYCHHBIN TIEPHOJI BpeMEeHH B mpouutoM. Hanpumep,
Yesterday evening, | played tennis with a friend. |1 went to school in 1990. Five
minutes ago, | finished the report for my boss.
B mpenioxeHusIX MOTYT IPUCYTCTBOBATh 00CTOSITEILCTBA BPEMEHH
yesterday — Buepa
last night — nmpomutoii HOYBIO
last week — na mporoi Hegene
last month — B nporom Mecsiie
last year — B mporiom roay
last summer — mpormuIbIM 1IeTOM
the other day — na gHsax
in 1945 — 8 1945 rony
Cr0BOCOYETAHMS C HAPEUYHUEM ago:
five minutes ago — maTh MUHYT Ha3aJ
an hour ago — gac Hazan
two years ago — 1Ba roja Hazan
Hanpuwmep,
Where did you travel last year? — I'te TbI myTemIecTBOBAJ B IPOIILIOM IOy ?
| was born in 1982 — S poauics B 1982 rony.
They were here ten minutes ago — Oxu ObLIH 37€Ch ACCATH MUHYT Ha3a/l.
BonpocutenbHbie Hapeuwss when uW how Takke MOTYT YyKa3blBaTh Ha
MIPOIIC IS BPEMHI.
How did it happen? — Kak 3to ciy4miocs?
When did you begin your studies? — Koraa te1 Hagai yaeOy?
Regular and Irregular Verbs (IlpaBuibHbIe U HeMPaBUJIbHbIE TJIAT0JIbI)
ITo crmocoOy 0O6pa3zoBaHus MPOIIEAIIETO BPEMEHH BCE TJIarojbl B aHTJIUHCKOM
S3IKE MOXKHO pa3JelUTh HA JIBe TPYIMIbl: MPAaBWIbHBIC W HEMpPaBWIbHbIC. Y
MPaBWJIBHBIX TJIAr0JIOB BTOpas U TpeThs Gpopmel (Past Indefinite Tense u Past Partici-
ple — mpoctoe mpoieaIee BpeMss U MPUYACTHE MMPOMISAIICIO BPEMEHH) COBIAIAIOT
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MEXIy cOO0W M 00pa3yroTcs MyTeM MpUOaBIICHUs] K OCHOBE Iiiaroja okoH4aHus -ed
(-d):

to ask — asked to change — changed

to receive —received  to work— worked

[Ipu 3TOM CylIeCTBYET psii 0COOEHHOCTEH:

a) ecliv TJIaroJl OKaHYMBAETCS Ha -y C MPEIIECTBYIONIEH COTJIACHOU, TO OyKBa
y MEHsIeTCs Ha | 1 qo0aBisieTcs okoHuaHue —ed.

to supply — supplied to apply — applied

Ecnu rnaron okaHuMBaeTcs Ha -y ¢ IPEILIECTBYIONIEH TIIaCHOM, TO OyKBa y He
MEHSIETCS M JOOABJIseTCs OKOHYaHue —ed

to stay — stayed to play — played

0) eciM riaarojl OKAaHYMBAETCS HA COTJIACHYIO C MPEIIISCTBYIOIIMM KPAaTKUM
[JIACHBIM 3BYKOM, TO COTJIaCHAsl Ha KOHIIC Y/IBAMBACTCS:

to stop — stopped

[Tocne 3BOHKHMX COIVIACHBIX W TJACHBIX 3BYKOB OKoH4aHue -ed wmm -d
npousnocutcs kak [d] loved, said, a mocne rmyxux coriacubix kak [t] looked.

[Tocne 3BykoB [d] u [t] Ha koHIle ciioBa okoHuaHue -ed (-d) mpou3HOCHUTCS Kak
[1d] landed, started.

HenpapwibHbie Ti1aroisl 00pa3yrOT BTOPYIO M TPEThIO (DOPMBI pa3IMUHBIMU
criocobamu, 6€3 YeTKHUX MIpaBui. ITO HamboJiee 4YacTo YymoTpeOssieMble TJIaroJbl.
Cnmcok 4acTo BCTPEUAKOUIMXCSI HEMPABWIBHBIX IJ1ar0oJI0B HAXOAUTCS B MPUIIOKEHUU.

Past Simple Tense

YTBep:KIeHue Orpunanue OTtpunanue Bomnpoc

(mostHast gopma) (kpaTkasi popma)
| played | did not play | didn't play Did I play?
You played You did not play You didn't play Did you play?
He/she/it played He/she/it did not play | He/she/it didn't play Did he/she/it play?
We played We did not play We didn't play Did we play?
You played You did not play You didn't play Did you play?
They played They did not play They didn't play Did they play?

Exercise 4. Open the brackets and put the verbs into the Past Indefinite form.
1. We (buy) a new car on Tuesday.
2. Mandy not (do) her homework yesterday.
3. When you (meet) Jane?
4. Why they (go) to London?
5. I not (be) ill last month.
6. Where your parents (live) when they (be) young?
7. Jill (be) in London last year.
8. When Fred (give) you this book?
9. We not (visit) them when they (be) ill.
10. I (read) much last year.

Exercise 5. Open the bracket and put the verb into the Past Indefinite form.
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1. Yesterday evening | (go) to the cinema with a friend.

2. From 1995 to 1998 he (work) in Minsk.

3. Last night the concert (finish) at midnight.

4. |1 (arrive) at the office this morning before my colleagues.

5. When he was young, Tom (ride) a bicycle to school.

6. The train was at 8 p.m. so | (leave) home at 7 p.m.

7. Last Sunday was my mother's birthday, so | (buy) a present for her.
8. | (start) to play tennis five years ago.

9. The great composer Mozart (die) at the age of 35.

10. Julie (do) a lot of English exercises last week.

Exercise 6. Open the bracket and put the verb into the Past Indefinite form.
1. We (learn) English last year.
2. We (work) in the kitchen an hour ago.
3. Mary (cooks) the meals in the morning.
4. She (fries) fish in oil in summer.
5. We (roast) chicken on the grill last weekend.
6. I usually (serve) six tables in high season.
7. We (order) fresh tomato and cucumber salads last Sunday.

CamocTosiTesibHasi padoTa
Individual work
Exercise 1. Fill in the immigration card, learn new vocabulary.

Exercise 2. Put the verbs into the Past Simple Tense.

| (to work) in a bank many years ago.

He (to live) in Moscow five years ago.

| (to like) flowers before it happened.

Tom (to play) the piano yesterday evening.

| (to love) you many years ago.

Kristina and Mike (to study) English together last winter.
You (to enjoy) your last holidays.

The concert (to finish) at 7 o’clock.

He (to plan) to go to the party yesterday.

©CoNoORLDNE

Exercise 3. Read the text and try to understand it.

My last weekend was one of the most enjoyable ones. My weekdays are usually
monotonous and hard, so | always long for Saturdays and Sundays. Unfortunately, my
weekend is too short, that is why | do my best to make it really exciting.

Nothing extraordinary happened last Saturday because | was at the university till
2 p.m. and then just went home to relax with my family. | helped my mum cook din-
ner, then all of us watched a nice movie. At 7 p.m. | had a long foam bath, it was such
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a pleasure which | can afford only at weekends. Then | spent a couple of hours reading
an amazing book. So, I fell asleep with the book in my hands.

Sunday was completely different. Of course, | got up later than usual. After
breakfast | did some housework while | listened to my favourite music. Then my friend
phoned me and invited me and my brother to «The Amusement Park». The weather
was nice and | agreed. So we took a bus and went to the park. We had so much fun.
We went on a ferris wheel and all kinds of rides: water rides, train rides, swing rides.
We screamed loudly. I think all kids love the rides. Although my little brother didn’t
quite like them, he got scared and even cried sometimes. After that we all went shop-
ping as | needed to find a birthday present for my mother. And I found a beautiful scarf
for her.

In the evening, we were extremely tired but very happy. It was a great weekend.
| had a lot of fun.

Exercise 4. Make up a short story about your last week end, using the text above. You
can also use the following words:

party — eeuepunxa, zocmu, to throw a party — ycmpoums eeuepnuxy,
npuenacumo 2ocmeti, birthday party — npasonosanue ons poscoenus, house-warming
party —npazonoeanue Hogocenvs.

3anamue 5
Cucrema odpaszoBanus B Poccuu. Cpeanee npogeccnoHaibHoOE

o0pasoBaHue
Unit 5
Education system in Russia. Secondary vocational education

Exercise 1. Learn the new words

1 | exception [1k sepl(o)n] WCKITFOUCHUE
2 | compulsory [kom palsort]; | o6s3aTensHO
3 | skill [skil] MacCTEPCTBO;

4 | to depend [d1'pend] 3aBUCUTH

5 | mandatory 00s13aTENBHBIN

Exercise 2. Read and translate the text
Education is Russia

Originally, Russian education starts from the early age. Children can go to Kin-
dergarten from the age of two, but this is not compulsory. It depends on parents’ de-
cision and child’s wish to attend the kKindergarten.

In the Russian Federation the school education is compulsory. Pupils start go-
ing to school from the age of seven and till 16.

Mandatory education in Russia is presented by three types of schools: primary,
secondary and high.
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The primary school teaches its pupils elementary skills, such as reading, writ-
ing, counting. The most important period is the secondary school, which starts from
the 4th or 5th grade. This is the time when children start learning Biology, Geogra-
phy, Chemistry, Physics, Computing, and many other new subjects.

At the 9th grade children face a very important period in their life. They have
to choose whether to continue school education, or to leave it for other types of edu-
cational institutions, such as college, specialized schools, secondary vocational edu-
cation and else. If the pupil decides to continue studying in high school, which lasts
for two years, s/he can enter the university after finishing school.

Secondary vocational education (SVE) is a system of training skilled workers
or employees and mid-level specialists for various sectors of the national economy in
accordance with the needs of society and the state.

GRAMMAR
Future Simple Tense (Byayiee mpocToe Bpemsi)

Future Simple ynorpe6isieTcst KOrjga roBOpsT O IPOTHO3HPYEMBIX IEHCTBHIX
B Oyaymem: He will come tomorrow.

DTO0 BpeMs HCHOJB3YeTCA Ui Iepefadd  JEWCTBHS B Oyaymiem
0€30THOCUTEILHO K APYroMy AEHCTBHIO HIH MOMEHTY. OOGCTOSATENLCTBA BPEMEHH,
xapakTepHbie a1 Future Simple:

1) Bce Te, KOTOpBIE HCIOB30BAIMCH B HACTOSIIEM BPEMEHH;

2) Tomorrow — 3aBTpa,
the day after tomorrow — mocine3aBTpa,
next week/ year/ month—ua cienyrorieii Heaene, B CIEAYIONEM TOAY/MeCHIIE,
in two days — uepe3 aBa IHS.

Future Simple Tense

YTBep:KIeHue OTpunanue OTtpunanue Bomnpoc
(mostHast gopma) (kpaTkasi popma)

I will go I will not go I won't go Will I go?
You will go You will not go You won't go Will you go?
He/she/it will go He/she/it will not go He/she/it won't go Will he/she/it go?
We will go We will not go We won't go Will we go?
You will go You will not go You won't go Will you go?
They will go They will not go They won't go Will they go?

Exercise 3. Put the verbs in the Future Simple.

. He (to send) email to his friend tomorrow.

. You (to go) to the cinema next weekend?

. My mother (not to cook) in the evening.

. | (to come) home at five p.m. tomorrow.

5. When you (to phone)?

6. Your friends (to invite) us to spend Christmas holidays in their cottage?
7

8

A WN -

. My friends (to go skiing) next Sunday.
. Tomorrow | (to meet) my partner at the airport.
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9. My friends (to go) to the club next week.

10.

Why he (to go) to Paris next Monday?

Exercise 4. Insert will or will not (won't).

NoakowhE

It's sunny today. It ....rain.

Kelly is eleven today. She .... be twelve until next year.

Rob is nine. He ... be ten on his next birthday.

This month is May. It... be June next month.

Jenny: 'Mum, the bus is late. | ... be home until eight o'clock.
It's 25 degrees today. It ... snow tomorrow.

| sent the letter this afternoon. It ... arrive until tomorrow.

Exercise 5. Put the sentences into the negative and interrogative form.

1.
2
3
4
5
6.
7
8
9
1

0.

They will sail this yacht next summer.

He will show you our city.

Nora will plant flowers tomorrow.

They will organize the meeting next Friday.
You’ll spend next month in the language camp.
Monica and Sam will clean the flat tomorrow.
She will put on her warm sweater.

He will buy some fruit.

People will travel to other planets in future.

It will rain tomorrow.

Exercise 6. Translate into English.

NGO R WD

A Bcerna Oyny pax BuaeTh Bac.

[Touemy Thl HE TOMACIIL B TEATP B BOCKPECEHbE?

UYepes nBe HEETU OH MOIYYHUT 3TO MTUCHMO.

B cnepyromiem romy oH 3aKOHYUT YHUBEPCHUTET.

A xymurro Ty 1 KOCTIOM 3aBTpa.

Onu He OyyT y4acTBOBAaTh B KOHIIEPTE.

Mpi1 He OyeM moay4aTh 3Ty Ta3eTy B CIEAYIONIEM MECSIIE.
Kyna TBou poautenu moenyT OTAbIXaTh JIETOM?

Exercise 7. Use the verbs in the Future Simple or the Present Simple.

LCoNoakrwdE

My working day usually (to begin) at six o'clock.

| (to get) up, (to switch) on the TV and (to brush) my teeth tomorrow.
I always (to have) breakfast at seven o’clock.

| (to leave) home at half past seven on Monday.

| (to take) a bus to the institute every day.

It usually (to take) me about fifteen minutes to get there.

Classes (to begin) at eight in three days.

We usually (to have) four classes a day.

I (to have) lunch at about 2 o’clock on Sunday.
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Exercise 8. Describe what you will do on vacations (in winter)? Use the given words:

I think I'll ... ..

| don't think I'll ... .

go to the theatre, go to the river, go to the zoo, read books, read magazines,
watch films, make friends, go sunbathing, write a diary, celebrate winter holidays, visit
relatives, sleep long, play computer games.

Camocmoamenvnasa paboma
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exercise 3. Compose the sentences, using the Future Simple.
1 I/ tomorrow/ to the theater/ go.

2 Peter/ soon/ come.

3 We/ next year/ go/ to England.

4. I/ to do your homework/ help you.

5. Start/ the game/ at 10 o’clock.

6 Next week/ my father/ a new car/ buy.

7 Amanda/move/to a new flat/next month.

8 Daniel/attend/language courses/next year.

9. His cousin/buy/the tickets for the plane/in two days.
10.  Our students/study/philosophy/next term.

11. 1/do the ironing/after dinner.

12. We/have/History exam/in three days.

13. Larry and Tom/go/to the skating-rink/in an hour.
14.  You/write/the invitations/for the party/tomorrow.
15.  Mark/go/to the swimming-pool/next Tuesday.
16.  They/leave/for Berlin/in a week.

Exercise 4. Translate into English, using the Future Simple

1. S momory BaM OpraHU30BaTh BHICTABKY.

2. Mps1 Oyzaem o0GenaTh yepes mordaca.

3. Ona wne moiimer B mKkoiny 3aBTpa. OHa Oyner TOTOBHUTMCS K
COPEBHOBaHHUSIM.

4, Mou npy3bst He OynyT NPUHUMATh Y4acTHs B KOHIIEPTE.

d. Kyna onu noenyt cnenytromum jerom? — Onu noenyT B Utanuto.

6. MHe nokazatb BaM J0pory kK otento? — Jla, moxkamnyiicta.

7. Korga TBO#t My 3akoH4YuT padoty? — Jlymaro, OH MpuUiJIET JOMOI
yepes yac.

8. He mocetuts 1 HaAM TBEro ABOIOPOAHOTO Opara Ha BBIXOAHBIX? —

Xopomias uaes.

40



Q. Yro TBOs 6abyuika mpuroToBUT Ha 00en? — OHa NPUTOTOBUT CYIN H
PBIOHBII HPOT.

10. Bpmi Bo3bMeTe Takcu? — Het, Mbl moezieM Ha aBTOOYCE.

11. TI'me manpuuku OyayT urpath B pyr6osn? — OHu OynyT urpath B pyTOO0I
BO3JI€ HAIIETO J0Ma.

12. Mmne 3aka3atp nuuuy? — HeT, Mbl caMy IPUTOTOBUM MULIILY.

13. On no3BoHUT Bam Beuepom? — /la.

Exercise 5. Translate into English.

Yepes ... JI€T s 3aKOHYY B YHUBEPCUTETE.

S Oyny uckath paboTy.

Mos Gyayiast mpodeccus mob3yeTcst OOBIIMM CIIPOCOM B HAIIIEH CTpaHe.

Ipodeccus ... MPECTHKHA U XOPOIIO OIUIAYHBACTCS.

A nymato, s Oyny paboTath B ... .

JIist TOro, YTOOBI CTATh XOPOIIMM CIIEIMAIMCTOM, s Oy/y CTapaThCs MOIYYUTH B
YHUBEPCHUTETE TJyOOKHE 3HAHWS, MPOYHbIE HABBIKA M OMNBIT pabOTBI BO BpeMs
MPOU3BOICTBEHHOM MPAKTHUKH.

Vocabulary:

riyookuit —deep,

npouHble HaBbikK — Strong skKills

IPOM3BOJICTBEHHAs IIpaKkTHKa — training practice.

Exercise 6. Make necessary changes in the exercise above and describe what you will
do after graduating from the University. Prepare a short story about your future pro-
fessional career.

Exercise 7. Make a presentation about your future professional career.

3anamue 6
Yueonoe 3aseoenue, 6 komopom s ooyuaroce. Moii ynueepcumem

Unit 6
The educational institution where | study. My university

Exercise 1. Learn the following words:
to occupy 3aHUMaTh
to occupy a position 3aHUMATh MECTO
scientific and educa- HayuyHOe M 00pa30BaTEIBLHOE YUPEIKICHUE
tional institution

to include BKJIFOYATh

significant 3HAYMTEIIHHBINA

prominent 3HAYUTEITHHBIN

department baxkynbTeT, OTAEH, TOApa3AcICHUE
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facult 1podeCCOPCKO-IIPENOIaBATEILCKAN COCTaB,
p p p

bakynbTeT
conquest COCTsI3aHUE
to attract [IPUBJICKATH
competition COPEBHOBaHUE

Exercise 2. Repeat after the teacher and learn the pronunciation of these words:

Occupy, significant, prominent, rapid, accept, department, faculty, outstanding,
complete, hostel, dormitory, facility, higher educational establishment, branch, partic-
Ipate, scientific research, conduct.

Exercise 3. Read the text and translate it into Russian.

ROSTOV STATE TRANSPORT UNIVERSITY

The Rostov State Transport University (RSTU) occupies a prominent position
among the scientific and educational institutions of Russia.

Nowadays, the Rostov State Transport University is one of the largest and most
prestigious higher educational establishments in the Russian Federation. The status of
the university was given to it in 1993.

The Head of our University is Doctor of Technical Sciences, professor Vladi-
mir. D. Vereskun. The University faculty exceeds 800 people.

Cultural and social life of the students is various and interesting. There are many
traditional conquests popular among the students. The students of the RSTU always get
sport prizes and some of them even became the champions of the Olympic Games.

Exercise 4. Find in the text English equivalents for the word combinations.

3aHUMAaeT BUIHOE MECTO, HAy4YHOE M 00pa30oBaTEIbHOE YUPEKICHHUE, BBICIIECE
ydqeOHOe  3aBEJICHHE, CTaTyC yHHBEPCHUTETa, COBPEMCHHBIC  TEXHOJIOTHH,
PYKOBOJUTEIh YHUBEPCUTETA, MPOECCOPCKO-TPENOaaBaTeIbCKUM COCTaB, YUEHBIH,
KyJIbTypHas U 00IIeCTBEHHAS KU3Hb, COCTSA3aHUs, (ECTUBAIN U COPEBHOBAHUS.

Exercise 5. Put 10 questions of different types to the text. Ask and answer them in the
group.

Exercise 6. Choose the words fom the text, which are connected to or can character-
ize the components of the educational establishement. All parts of speech are possi-
ble. The words can be used more than once.

The University The staff The students
occupy The Head of the University | cultural and social life
prominent position faculty make reports

make reports
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GRAMMAR
Time and Condition clauses (IlpuaaToyHble MpeAT0KeHNsSI BpeMeHU U YCJIOBHS)

[lpugaToynble MPEAJIOKEHUS BPEMEHH M YCJIOBUS OTBEUYAIOT HA BOIPOCHI
Korna? Ilpu xakoMm yciaoBUU? U TPUCOCAUHSIOTCS coro3amu if (ecau), when (koeoa),
as soon as (kak monvko), after (nocie mozo kak), before (0o moeo xaxk), till (until)
(0o mex nop noka (ne).

[TpugaToyHble MPEIIOKSHUS YCAOBHS M BPEMEHH B AHTJIMHCKOM SI3BIKE
UCIoJIb3yI0T HacTosee BpeMsa The Present Simple Tense, a nepeBoiUTh U MOHUMATh
WX HY’KHO Kak Oypayiee.

If the weather is good, we will walk our dogs in the park. — Eciu moroaa Oyner
XOPOIIIEH, MBI ITOMIEM BBITYJINBATh COOAK B MapKe.

[MpemnoxeHuss ¢  MOJOOHBIMH  TPUIAATOYHBIMH  HA3BIBAIOT  YCJIOBHOE
NPEJIOKCHUE TICPBOTO THMNA WU «PEAbHOE» YCIOBHE, BEAb OHO IIOKA3hIBACT
JCHCTBHE, KOTOPOE C OOJIBIION BEPOSTHOCTHIO CIIYYHTCS, €CJIM BBIMOJHUTH YCIOBHE.
Takue npeTOKEHHUS OINMUCHIBAIOT CHUTYAIMIO, KOTOpas MPOU30HACT B OyayIiem
BPEMCHHU.

[Tpu mocTpoeHnr MOAOOHBIX MPEATOKEHUN B PYCCKOM SI3BIKE MBI MCITOJIb3yeM
B YCJIOBHHM W B pe3yibTare Oyayilee BpeMs, HO B aHIJIMHCKOM SI3bIKE TOJIBKO B
pesynbrare Oyner Oyayinee BpeMs, a B YCIIOBHM — HACTOSIIICE.

Ycemoue  Pesymnbrar

If + Present Simple, Future Simple

If you study well you will find a good job. — Ecau Oyneris Xopomio y4uThes,
TBI HAIICTITH XOPOIIIYIO padoTy,

YciI0BHOE TPEAIoKEHUE TIEPBOTO THIA YaCTO HMCIIOJIB3YETCSs, €CIIM MBI XOTUM
IpeayNpPEeIUTh WIH MPEIOCTEPedb OT Yero-Iuoo.

You will get into trouble if you continue to hang out with her. — Ter nomagems
B HETIPUATHOCTH, €CJIA TTPOAOJKHIIE O0OIIATHCS C HEH.

Exercise 7. Open the brackets and explain how you will use English in these sentenc-
es.

She will buy a new bag when she (arrive) to London.

| will stay here till he (come).

Tell him about it if he (want).

I will know all about it when | (get) a letter from her.

She will catch bad cold unless she (go and change) her wet shoes.

Will you wait until he (come)?

| shall cut some sandwiches in case they (be) hungry.

NoakowdE

Exercise 8. Put when or if.
Note: B c2nasnoun wuwacmu moxcem UCRONB306AMBCA NOGETUMETbHOE
HaKoHenue.

1. ... you do not understand the task, ask for help.
2. I’1l give the money back to you, ... I see you next time.
3. I’ll come to bed ... this programme ends.
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4 ... anyone phones me, tell them I’m out.

5 Come on! ... we hurry, we’ll catch the bus!

6. ... I play tennis with Justin, he will win again.

7 The shops will be full of things to buy ... Christmas comes.
8 «I’ve lost my bag.» — «... I find it, I’ll let you know».

CamocrosiTesibHast padoTa
Individual work
Exercise 1. Make notes summarizing the information on the grammar.
Exercise 2. Compose the sentences and explain how you will use English in describ-
ing your future career. Dicsuss your plans in the group. Use the expressions:
When | work at the office (design office, research institute, etc.), [ will ... .
If I continue my education at the post-grad school, I will ... .
If I know English well, I will ... .
If I work in science and technology/ advertising/ finance/ tourism, I ... .
If I work in IT department, I ... .
If I want to get a well-paid job, I ... .
If I work in an international company, I ... .
If I have a lot of business trips, ... .

Exercise 3. Make up questions to fill in the card for the students™ conference.
1. Hi, how are you? What is your name?
2. Are you a student of our university?
3. What is the subject of your report?
4. Do you need any facilities for the report? — etc.

Name Surname Date of birth Place of residence

Educational  estab- | Department Speciality Year

lishment

Subject of the report | Scientific advisor Presentation Facilities for the
report

Fill in the table with information about yourself.

Exercise 4. Put the verbs into the Past Indefinite and Future Indefinite, using the in-
dicators last/next week, last/next year, tomorrow, yesterday and so on.

John is a good student.

Students have four exams in May.

Today they have time to go to the cinema.

We have some English magazines.

The book has many texts.

| have good news.

She has a map of the USA.

| am very busy today.

LNk~ wdDE
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Q. They are in the reading-room now.

10. Itis a cold day today.
11. We are students of one of the Moscow Institutes.

12.  You are late for the lecture.

to date back JIaTHPOBATHCS

century BEK

railway KeJe3Has Jopora
construction CTPOUTEIIBCTBO

need HEOOXOIUMOCTh
skilled KBaTU(UITUPOBAHHBIN
to call NPU3bIBATh, HA3BIBATH
to accept IIPUHUMATh
construction CTPOUTEIIBCTBO

to attend [OCEIATh

scientist YUEHBIH

to establish YCTaHOBUTH

institution YUPEIKICHUEC

to complete 3aBepIaTh

research VICCIIEIOBaHUE

to defend 3aIMUIIATE

homeland Ponuna

hostel OOILEKUTHE

to manage PYKOBOIHUTH

to restore BOCCTaHAaBJINBATH
facility OCHAIIICHUE, COOPYKEHHUE
to found OCHOBATH

to establish yUpeauTh

3ansmue 7

HcTopus Moero yHuBepcurera

Unit 7

History of my University

Exercise 1. Learn the following words:

to meet the requirements JUTSL TOT'O YTOOBI COOTBECTBOBATH

Exercise 2. Repeat after the teacher and learn the pronunciation of these words:

Century, industrial, skilled engineers, accept, lucky, to attend, outstanding, scien-
tist, establish, institution, research, faculty, hostel, manage, restore, facility, meet the
requirements.

Exercise 3. Read the text and translate it into Russian.
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The History of the Rostov State Transport University

The history of the Rostov State Transport University dates back to the beginning of
the 20-th century. The young socialist republic started rapid industrial and railway con-
struction and needed skilled engineers. On the 1-st of October 1929 the Rostov Mechan-
ical Institute of Transport Communication Engineers was opened. 292 students were ac-
cepted to its three departments: Railway, Water-Transport and Road
Construction.

By the beginning of the 40-s the Institute had established its educational pro-
cess, industrial base and laboratories and got the name of the Rostov Institute of
Railway Transport Engineers.

During the years of the Great Patriotic War the Institute was evacuated to
Thilisi. Education of the railway transport engineers and scientific research
did not stop even during this hard period.

In August 1944 when the faculty and students returned back to Rostov they
were struck seeing the ruins of the main building, Electro-Mechanical department,
Hostel Ne 1 and other buildings. But they managed to restore everything and then to con-
struct new buildings and facilities.

Exercise 4. Find in the text English equivalents for the word combinations.

PocToBckmii TOCYIapCTBEHHBI YHUBEPCUTET ITyTEH COOOIIEHUS, WUCTOPUS
BOCXOJIUT, OBICTPOE TIPOMBIIIEHHOE W JKEJIE3HOIOPOXKHOE CTPOUTEIBCTBO,
HYXXIAaTbCs B KBATH(DUIIMPOBAHHBIX HHXKEHEPAX, ObLT OTKPHIT, HA3BIBATHCS, CTYACHTHI
ObUTH TIPUHATHL, (aKyJIbTEThl JKEIE3HOJOPOKHOTO, BOIHOIO TpAHCIOpPTa |
JOPOYKHOTO CTPOUTENBCTBA, MOCEIIATh JICKIIMHA, WHXKEHEp, y4eOHBIN mporecc ObuI
HaJaXeH, CO3/1aHa IPOM3BOJCTBCHHAs 0a3a W J1abopaTtopuu, ObUT 3BaKyHPOBaH,
o0Opa3oBaHHe, HHXKEHEPHI KEJIE3HOIOPOKHOTO TPAHCIIOPTa, HAYYHBIC HCCIICIOBaHHS,
3amumarte PoawHy, BO3BpaliaThCs, OBUTM TMOPAXKCHBI, OOMICKHUTHE, YIAIOCh
BOCCTAHOBHTH, OOraTas ¥ cllaBHAsi UCTOPHS, OTBEUATh TPEOOBAHUSIM.

Exercise 5. Put 10 questions of different types to the text. Ask and answer them in the
group, make up a dialogue.

GRAMMAR
Passive Voice (CtpanaTeabHblii 3a10r) (revision)

To be + 111 Verb + by ...

Present Simple (Indefinite) The students are examined by the examining
board

Past Simple The University was established in 1929

Future Simple The concert will be held in October.

Exercise 6. Translate the sentences into Russian.
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1

2
3

On the 1-st of October 1929 the Rostov Mechanical Institute of Transport
Communication Engineers was opened.
292 students were accepted to its three departments.
When transformation into the specialized industrial railway institution
was completed it got the name of the Rostov Institute of Railway Transport Engineers.

4 During the years of the Great Patriotic War the Institute was evacuated to
Thilisi.

5 The status of the university was given to it in 1993.

6 Our University is headed by professor Vladimir. D. Vereskun, Doctor of

Technical Sciences.
Many popular conquests are conducted in the students’ club.

7

Exercise 7. Find the proper variant.

No A B C

1 | Our University ... in | founded was founded was found
1929,

2 | The academic year ... in- | is divided divides itself will be divid-
to two semesters. ed

3 | Every year a students’ | was held are conducted is held
scientific conference ...
in many subjects.

4 | The students’ knowledge | were will be checked | are checked

. in the Computer Cen- | checked

tre.

5 | The students ... to 8 de- | are accepted | are received are taken
partments.

Exercise 8. Choose all the verbs in the Passive Voice from the text above.
were accepted, was completed, ... .

Exercise 9. Translate from Russian into English:

obu1 ocHOBaH (to found), 6su1 yupesxaen (to establish), 6pu1 mocTpoeH, ObLT
Ha3BaH (0 name), 6w11 mepenmenoBan (10 rename), 6611 TpaHCHOPMUPOBAH, OBLIT
pa3sut (10 develop), 6su1 3BakyHrpoBaH, ObLT pa3pyireH (to destroy), 6wt
BoccTaHOBJICH (10 restore), ObI BKIIFOUCH, CTYICHTHI OBUTH MIPUHSITHI, JTOKJIAIbl OBLTH
CJICTIaHbI, JICKIMH MTOCCIIATHCh.

Exercise 10. Using all the information given above, write down a plan with useful
words which can help you to tell about any university in Russia. Start like this:

1 It was founded in ...

2 It was named (after) ...

3 It was renamed in ...

4 There were .... departments in it.
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CamocrosiTeqibHas pabora

Individual work
Exercise 1. Make notes summarizing the information on the grammar.
Exercise 2. Make notes of the new vocabulary.

Exercise 3. Translate into English.

1 [lepBrie ynusepcutetsl B EBpone 6b11u ocHoBanbl B XI — XII BB.

2 bonee cra crymeHTOB ObUIM TPHHATEL HAa  SKOHOMHUYECKHE
CTHEIMATBLHOCTH B 3TOM TOY.

3 CTyneHThI MPOXOAT TECTUPOBAHNE B TEUCHUE CECCHH.

4 HoBplii cCHOPTHBHBIA KOMIUIEKC HAIIIETO YHUBEPCUTETA OBLI MOCTPOCH B
HPOIILJIOM TOTY.

5 UYepes nBa Mecslla MOM ApYy3bsi OyAyT MPUTIIANICHBI HA TEXHUYECKYIO
BBICTaBKY.

6 Ota npobiiema OyeT 00Cyk/IeHa Ha HAy4YHOU KOH(pEPEHIINH.

7 Ha aHrnmiickoM si3pIKe TOBOPSIT BO MHOTHX CTpaHaX.

8 IO6uneit  yHuBepcuTeTa  OTMEUaJCs BCEMH  IPENojaBaTEIsIMH,
CTYJCHTaMH W BBITYCKHUKAMH.

9 3HaHUsl CTYIACHTOB OYIyT MPOKOHTPOJMPOBAHBI B XOJE 3aHATUH Ha

TPEHAXKEPHOM KOMILIEKCE.
10  IIpussl nobeautensam Oyay BpydeHbI Ha CIOPTUBHOM Mpa3aHUKE.

Exercise 4. Prepare a short summary of the history of the Rostov State Transport
University.

Exercise 5. Put the verbs into the sentences.
did, are, do, have, was, haven't, is, isn't
What types of books ... you like to read?
... she reading love story or an adventure story?
... you seen «Titanic»?
Who ... watching TV at eight o'clock last night?
It's an exciting book, ... it?
... you going to watch a romantic film or a musical?
You have seen this film, ... you.
... You go to the cinema last night?

NGk WDE

Exercise 6. Put different types of questions to the sentences.

My sister eats sweets every day. (Who)

He won't go to the country this summer (Will)

We were advised to come. (What?)

| haven't seen Peter since Saturday. (Since when?)

They are planning to have a holiday soon. (They)

She made a beautiful dress for herself last week. (What?)

oW E
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Exercise 7. Put the alternative questions.

He is in the swimming pool (in the kindergarten).
He has gone to the swimming pool (to the library).
He has got a new computer game (a new book).

He’s cold (hot).

RHOoOo~NoOOAWNE

Exercise 1. Learn the following words:

vast

to comprise

chair

Postgraduate and Doctorate Colleges
branch

plant

Postgraduate Professional Education
Centre

power engineering
humanities
management
operation

law
correspondence (part-time)
military

to include

to conduct
opportunity
carriage

He has been to Spain (to Italy).

He is visiting Spain (Germany).

She has written the exercise (the story).
She is writing the exercise (the translation).
She has gone to school (to work).

0. She is at school (at the spotrsground).

Everybody was waiting at the door to the museum. (Was)
By the end of the year, he had read about twenty books. (How many)
He is followed by his friend everywhere. (By whom?)
0. Hedidn't know how he could help his friend. (Why?)

3anamue 8
CTpyKTypa M0oero yHuBepcUuTeTa

Unit 8

Structure of my University

OOIIUPHBIT

BKJIIOYATh

Kadeapa

aCIIMPAHTYpPA U TOKTOPAHTYPA
bunmain, oTneneHue, BETBb
3aBO/I, 1IEX

IIEHTP MOCIEBY30BCKOTO
podeCcCHOHaTBLHOT0 00pa30BaHMS
(TTOBBITIICHUS KBaTU(DUKAIIN )
DHEpreTUKa

TYMaHUTapHbIC HAYKU
yIpaBiieHNE

pabounii nporuecc

3aKOH

30a4YHBIN

BOCHHBIN

BKJTFOYATh

IPOBOIUTH

BO3MOYKHOCTD

BaroH

49



unique YHUKAJIbHBIH

campus YHUBEPCUTETCKUU TOPOIOK
to occupy 3aHUMATh

academic aKaJIeMUYECKUH, YIeOHBIH
hostel OOIIeKHUTHE

swimming pool Oacceiin

entertainment pa3BlicUCHHUE

recreation OTHBIX

to grant IIPEIOCTaBIIATh

to be known for OBITh U3BECTHBIM YEM-JI.
to provide HPEOCTABIIATh

to boast XBaCTaThCS

to train 00y4aTh; TOTOBUTH

to offer npeJiarath

curriculum y4eOHBIH I1aH

Exercise 2. Repeat after the teacher and learn the pronunciation of these words:

Vast, comprise, chair, Postgraduate and Doctorate Colleges, branch, plant,
Postgraduate Professional Education Centre, power engineering, Humanities, law,
correspondence, include, opportunity, carriage, unique, campus, occupy, academic,
hostel, entertainment.

Exercise 3. Read the text and translate it into Russian. Ask and answer questiions
about the University structure.

Structure of Rostov State Transport University

The Rostov State Transport University is a vast complex comprising 9 depart-
ments, 42 chairs, Computer Centre, Experimental-Testing Plant, etc. Its main depart-
ments are Electro-Mechanical; Power Engineering; Information Technologies of Man-
agement; Humanities; Railroad Construction; Railroad Construction Machines;
Railway Management and Operation; Economics, Management and Law; Military Sci-
ence. The University has branches: in Tuapse, Liski, Voronezh. More than 20000 of stu-
dents study at the university. Eight technical colleges (engineering schools) are included
into the structure of the University. At the present time the University conducts education
in 31 specialities of the higher professional training, 12 working professions. And sec-
ondary vocational education.

The campus of the University is a beautiful park all the year round. There are
four academic buildings, four hostels for students, two large sport complexes with a
swimming pool, and a wonderful students' club.

Exercise 4. Find in the text English equivalents for the word combinations.
PocToBckuii rocyaapcTBEHHbI YHHBEPCUTET MyTel COOOIICHUsI, OOIIUPHBIN

KOMIIJIEKC, COCTOUT U3, Kadeapa, OINBITHO-HUCIBITATEIBHBIA 3aBOJ, JHEPreTHKA,

I'YMAaHHUTApPHBIC HAYKH, KCIC3HOAOPOIKHBIC CTPOUTCIBbHBIC MAIIWHBI, YIIPABJIICHHUC M
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AKCIUTyaTalMsl KeJIEe3HbIX JAOPOr, BOCHHBIM (haKylIbTeT, (hUIHaN, TYXHHUKYM, BECTH
oOydeHHe, CHEeUUaIbHOCTb, HMETh BO3MOXHOCTb, YHHBEPCUTETCKUN TOPOJOK
3aHMMAET, Y4€OHbII KOPIYC, OOIEKUTHE, CIOPTUBHBIN KOMILIEKC, OACCEiH.

GRAMMAR
Articles (ApTukJin)

Heomnpenenenupiii apTHKIIb & (2N) TPOUCXOAUT OT YUCIUTSIBHOTO ONE (0I1H),
OIpeIeIICHHBIN - OT yKa3aTelbHoro mecroumenus that (tor).

Koraa ynorpeoJisiercsi HeonpeaeJeHHbIH apTHKIIB a (an)?

Heomnpenenenuplii  apTUKIL  CTABUTCA  MEpPea  HCUMCIISIEMBIMHU
CYIICCTBUTEIbHBIMH B €TUHCTBCHHOM YHCJIC.

Heomnpenenenuplii  apTUKIL @ CTaBUTCS IEpPe]  CYIICCTBUTEIbHBIMHU,
HauynHAMUMUCs ¢ cornacHoi. Hanpumep: This is a banana. This is a dress. This is
a coat.

Heomnpenenennpiii  aptukiap (an) craBUTCA IMEpel  CYHICCTBUTEIbHBIMH,
HAYMHAIONIMMHUCS ¢ ri1acHoi. Hampumep:

This is an apple. This is an egg. This is an ice cream. This is an orange. This is
an umbrella.

Heomnpenenenuplii apTHKIL 03HAYAET, YTO MBI HE 3HAEM ITOI0 YEJIOBEKA HIIN
OpeaMET, WM 9TO HE BAXKHO JISA HAC.

I am a person. S - yenoBek. (OauH U3 MHOTHX JTIOZCH. )

She is a good doctor. Ona - xopormii g0kTop. (OIHA U3 MHOTHX XOPOIIHX
JIOKTOPOB. )

That is an airplane. 9o - camonet. (OAUH U3 MHOTHX CaMOJIETOB.)

| use a computer to write. 5l ucmonb3y0 KOMIBIOTEP, YTOOBI Mucath. (OauH U3
MHOTHX KOMITbIOTEPOB. )

He works in an office. Ou pa6oraet B oduce. (B ogHOM 13 MHOTHX O(PHCOB.)

He lives in a big house. On xwuBet B Oonbimom gome. (B ogHoM u3 MHOTrHX
OOJIBIIINX 3/TaHMI. )

YnoMmuHass ~ mpeaMeT — BIEpPBBIE, MBI YHOTpeOJisieM  Tepell  HUM
HEOIpeICICHHBI apTHKIb a(an). YmoMuHas 3TOT KE NPEIMET BTOPUYHO, MBI
CTaBHM TIepejl HUM ompeaeicHHbd apTukib the. Hampumep:This is a house. The
house is small.

This is a bed. The bed is new.

This is a dress. The dress is black.

HeormpeneneHHplii apTHKITL & YIOTPEOJISETCS B CIIOBOCOYCTAHUAX

once a week — pasz 6 nedenio

three times a day — mpu pasa 6 oenw

$10 a kilo — oecamsb donnapos 3a kunrocpamm

Heormpenenenusiii apTUKITL 8 HEOOXOIUM B KOHCTPYKIIUAX:

I have a...

Thisis a...

ITama...

I see a...
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There is a...

Heis a...

What a good boy!

What a fine day!

Koraa He ynorpe0disiercss HeonpeaeaeHHbIN apTUKIIb?

Heomnpenenenuslil apTUKIIb HE yIOTPEOIIAETCA:

a) C HEUCUYHUCISIEMbIMH U "aOCTPaKTHBIMU" CYIIECTBUTEIbHBIMU:

| like coffee and tea.

Friendship is very important in our life.

6) C CYHICCTBUTCIIBHBIMU BO MHOXKXCCTBCHHOM YUCJIC!

The books are on the table.

B) C UMEHAMHU COOCTBEHHBIMU:

| told Jane about that.

F) C CYIICCTBUTCIBbHBIMH, IICPCH KOTOPBIMHU CTOAT MNPUTANKATCIIBHBIC WJIN
YKa3aTCJIIbHBIC MCCTOMMCHUA UJIN CYHICCTBUTCIILHBIC B IIPUTAKATCIIBHOM I1AJICIKC:

This car is better than that.

My bike is old.

Mary’s house is new.

}I) C CYHICCTBUTCIBbHBIMH, 3a KOTOPBIMHU CJIICAYCT KOJIHWYCCTBCHHOC YHC-
JIUTCIIBHOC, 0603Ha‘{aIOIII€€ HOMCD:

Read the text on page eight.

Koraa ynorpeoJisiercs onpe/iejieHHbI apTHKIb the?

1. Onpenenennbiii aptukib the ymorpeOnsiercss B ToM ciydae, KOrja MbI
3HACM, O KaKOM MMPCAMCTC UJICT PCUb.

This is the house where | live. This is the dress that | bought. This is the bed in
my bedroom.

The town where Tom lives IS very big.
What book is Julie reading?- She is reading the book Tom gave her.

Take the book, please.

2. OnpeeneHnblit apTHKIG the ymoTpebisiercs:

a) C Ha3BaHWUSMH PEK, MOpPEH M OKEaHOB, TOPHBIX XPEOTOB, TPYIIT OCTPOBOB:
the Thames, the Mississippi, the Pacific Ocean, the Atlantic Ocean, the Black Sea,
the Mediterranean Sea, the British Isles, the Alps, the West Indies.

0) ¢ Ha3BaHUSIMHU HEKOTOPHIX CTpaH, obiacteld u ropomaos: the Ukraine, the
Crimea, the Caucasus, the Netherlands, the Hague ['helg] I'aara, the Riviera, the
Congo.

B) C Ha3BaHUSIMM CTPaH, COCTOSIIMMH U3 2 1 0oJjee cioB: the Russian Federa-
tion, the United States of America, the United Kingdom.

T) Imepea coOMpaTeIbHBIM UMEHEM CeMbH Win Hanuu: T he Petrovs — [etpossr,
the British - opuraniel, the Americans - amepukaniibl, the Japanese - sSsmoHIbI.

I[) Koraga p€db UACT O CAMHCTBCHHOM B CBOCM POAC IIPCAMCTC WM ABJIICHHMU!
The Sun shines brightly. The Moon is full now. The sky is blue. The Kremlin is in
the centre of Moscow.
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€) KOorja CYIIECTBUTEIbHOE HUMEET OrpaHWYUBAIOIIEE OIpeJecHUe, Yallle
Bcero ¢ npeiorom of: The Bank of England. We don 't know the name of this man.

) B CJIOBOCOUYCTAHMSIX THIIA!

in the north,

to the west,

at the cinema,

at the theatre,

the same,

in the country,

the rest of the ...,

the radio

3) C Ha3BaHUSIMH

roctunull The Ritz,

tearpoB The Royal Theatre,

spmanuii The Empire State Building, The Tower of London,

myseeB The Louvre, The Tretiakov Gallery,

raser The Washington Post,

opranuzanuii The European Union, The Red Cross.

M) €CJM Tiepe]] CYIIECTBUTEIBHBIM CTOUT MPWJIAraTelibHOe B  IMPEBOCXOTHOMN
crerienun: This is the most interesting book.

Korna He ynorpebasitoresi apTuxian?

ApPTHUKIN HE YIIOTPEOISIOTCS:

1. C abctpaktHbiMu cymiecTBUuTenbHBIME: | like music. Sugar is sweet.

2. C numeHnamMu cOOCTBEHHBIMHU U Teorpaduueckumu HasBanusmu: Nick, Jane,
London, Spain, Moscow.

3. ApTUKIIb HE HY)KCH B COYETaHUAX co cioBamu Next u last Tuma:

next week,

next year,

last month,

last Tuesday.

4. C cymecTBUTEILHBIME BO MHOXKeCTBeHHOM uuciie: \We are people. They are
good doctors. They live in big houses.

5. Ilepen cimoBamu, 0003HAYAIOIIUMH IICPHOJIbI BpeMeHU: seven o’clock, Fri-
day, September, New Year's Day, 2005, winter.

6. B coueraHusx cymecTBUTEJIbHOE + HOMeP:

Room 125 (in a hotel),

page 65 (in a book),

guestion 3 (in an exam),

Gate 7 (at an airport),

Platform 3 (at a railway station).

7. C Ha3BaHMsAMM KOMIIaHWH, aBHanuHMi u T.1. Sony, Fiat, British Airways,
IBM.
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8. Ilepen Ha3BaHMSIMHM MHOTHMX MarasvHOB, PECTOPAHOB, T'OCTHHHI], OAaHKOB,
HA3BaHHBIX B YECTh YeJOBeKa, KOTOphIi ux ocHoBai: Lloyds Bank, Brown’s Restau-
rant, Macy’s, Harrods.

Exercise 5. Fill in the articles a, an, the.
1. Tom lives in ... town.
2 Julie is reading ... English book.
3 We eat meat with ... knife and ... fork.
4, There is ... boy on ... bicycle.
5. | know ... boy with black hair.
6 ...boys are young men.
7 I have ... television.
8 ... television in my house is broken.

Q. ....televisions are very common today.

10. This is ... key. This is ... key to ... my car.
11. ... keys are for opening locks.

12. ... train leaves ... Platform 3 at 6:00.

13. This is ... key to ... Room 312.

14.  Who is ... Doctor Johnson?

15. When I was ill I went to see ... doctor.

16. Do you know ... Wilsons? They're a very nice couple.
17. Do you know ... Mr Brown's phone number?

Exercise 6. Fill in the articles a, an, the.

1. This is ... pencil. ... pencil is red. 2. She is ... teacher. She is our ... teacher
of English. 3. There are ... many flowers in your garden. ... flowers are beautiful. 4.
Did you write ... plan? Give me your ... plan, please. 5. ... Black Sea is in ... South
of Russia. 6. This is ...Nick. He works as ... engineer. He is ... good engineer. 7.
There are ... some schools in our street. ... schools are new. 8. In summer ... sky is
blue and ... sun shines brightly. 9. ... Petrovs are very friendly. 10.This is ... Ann’s
book. 11. ... winter begins in December. 12. What .. fine day it is today! 13. ... Histo-
ry and ... Computer Science were ... my favourite subjects at ... school. 14. I don’t
know ... way to ... station. 15. Usually I get up at ... 7 o’clock in ... morning. 16. Will
you have ... cup of ... tea? 17. ... Warsaw is ... capital of Poland. 18. This is ... book,
... book is very interesting. 19. Do you see ... sun in ... sky today? 20. | went to ...
Smirnovs, but they were not at ... home.

Exercise 7. Answer the questions, using the articles if necessary.

Which river flows through London?

Of which country is Stockholm the capital?

Of which country is Washington the capital?

Which is the longest river in South America?

What do you have to cross to travel from Europe to America?
Where is Argentina?

AN
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7. What is the name of the sea between Africa and Europe?

8. Which is the smallest continent in the world?

9.  Which is the longest river in Africa?

10. What is the name of the mountain range in the west of North America?

11. What is the name of the ocean between North America and Asia?
CamocrosiTesibHast padoTa
Individual work

Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exercise 3. Fill in the articles a, an, the.
1. ... butter is made of ... milk.
2. | am studying ... English. | am studying ... grammar.
3. We have ... dogand ... cat.
4. | seldom drink ... water.
5.1had ... teaand ... sandwich for breakfast.
6. ... history is my favourite subject.
7. There was ... kindness in her eyes.
8. I bought ... bottle of ... milk.
9. He has a lot of ... work today.
10. This vase is made of ... glass.

Ypox 9

IIpodeccuonHabHAsE JOKYMEHTALUA: COCTABJICHHUE Pe3lOMe
Unit 9

Professional documentation: Resume Writing

Exercise 1. Read the text and translate it into Russian.

Résumé !

A resume is a document used and created by a person to present their back-
ground, skills, and accomplishments. Resumes can be used for a variety of reasons,
but most often they are used to secure new employment.

A typical resume contains a summary of relevant job experience and education.
The resume is usually one of the first items, along with a cover letter and sometimes
an application for employment, which a potential employer gets from the job seeker
and is typically used to screen applicants, often followed by an interview.

A resume is typically a brief 1-2 page summary of qualifications and work ex-
perience for the purposes of employment. The author highlights only those experi-

! Adopted from https://en.wikipedia.org/wiki/Résumé
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ences and qualifications that he considers most relevant to the desired position. Many
resumes contain keywords or skills that potential employers are looking for, make
heavy use of active verbs, and display content in an explicit manner. Resumes can
vary in style and length, but should always contain accurate contact information of
the job seeker.

The curriculum vitae (CV) is used for employment purposes in the UK (and in
other European countries). It is similar to the resume, but it is a longer, detailed ver-
sion of one's education and experience, that is expected in U.S. academic circles.

CV is a written overview of someone's life's work (academic formation, publi-
cations, qualifications, etc.). Vitae often aim to be a complete record of someone's ca-
reer, and can be extensive. Vitae may also be requested for applicants to postsecond-
ary programs, scholarships and grants.

Exercise 2. Find in the text the English equivalents for the word combinatiions:

PGSIOMG, 61/10rpa(1)1/1;1, HAaBbIKMU W JOCTWXXCHHUA, II0 PA3HbBIM IIPHYNHAM,
COOTBGTCTByIOIIII/Iﬁ OIIbITa pa60TBI n 06pa3013aHH51, COMMPOBOAUTCIIBHOC IIMCHMO,
3a4BJICHUC O TIIpUCMC Ha pa60Ty, HOTGHIIHaHBHBIﬁ pa6OTO}1aTeJIL, ITPOBCPKa
MMPECTCHACHTOB, CO6€C€,ZIOBaHI/I€, KpaTKOC HM3JIOKCHUC, KBaJII/I(bI/IKaIII/ISI U OIIBIT
paboTHI, TPYAOYCTPOMCTBA, KeJaeMasl JOJDKHOCTb, MOTEHIMAIbHBIN paboToaaTeNb,
KU3HCOIIMCAHNC, NJIMHHAsA, HO)];pO6Ha$I BCpCUA, aKaJACMHYCCKUC KPYI'H, 06MHpHBIﬁ,
IMporpamMmal IHOCTAUIIIIOMHOI'O O6paSOBaHI/I}I, CTUIICHANU, T'PAHTHI.

Exercise 3. Study the resume, explain what parts it has, what information is included
there.

RESUME
Name: Emily Alison Biggis
Address: 47 Pulley Hill
London
SW 16 4QX
The UK
Tel.: +03 475 48 65
Date of birth: 15 July 19XX
Age: 27
Marital status: Single
Nationality: British
Objective: To secure a part-time position that offers a va-
riety of tasks, in which to use my secretarial
skills and knowledge of foreign languages
Education
Dates: 19XX —19XX
College: South Thames College, London

Qualifications:

Secretarial Courses
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Dates: 20XX - 20XX

College: Oxleigh Secretarial College, Oxleigh

Qualifications: Secretarial Skills Refresher Course, Computer
Course

Employment

Dates: 20X X — to present

Company: Philip Wilson Publishing Ltd.

Position: Secretary to the Sales Manager

Responsibilities: Typing and work with correspondence, office
support, organizing the meetings

Other skills: A clean driver’s license, a good knowledge of

Spanish and French. My personal interests in-
clude classical literature reading, travelling,
modern jazz and swimming

References References are available on request

GRAMMAR

Indefinite pronouns some, any, negative pronoun no and their derivatives

(HeonpenejieHHbIe MeCTOUMEHH SOME, any, oTpUIaTeIbHOE MeCTOMMEeHHe NO 1
HX POU3BOIAHbIE)

YrorpebiieHre HEONpeaeICHHBIX MECTOUMEHUN SOME (Kakoi-HUOY/b, KaKOM-
TO, HEKWUH, HEKOTOPBhIH) M any (Kakou-HUOYIb, BCSIKWUM, J000OH) a Takke HX
IPOU3BOJHBIX ONPEETAETCS TUIIOM IIPEAIOKEHHUS.

B yTBepauTenbHOM — NPENJIOKEHUH  YIMOTPEOJSIOTCS, Kak  IPaBHIIO,
MECTOMMEHHE SOME U €ro MPOU3BOIHbIE:

Give me something to read, please. [laiite MHe YTO-HHOYAb IOYHTATH,
MTOYKAITYICTA.

I met him somewhere before. 51 Bctpeuan ero rue-to pasblie.

B BOmpOCHTEIBHBIX M OTPULIATEIBHBIX MPEATOKEHUSIX OOBIYHO UCTIOIB3YHOTCS
MECTOMMEHHE aNny U €ro NPOU3BOIHbIE:

Have you seen him anywhere? Bl Buenu ero rae-Hu0yab?

Is there anything | can do for you? Mory nu s 9To-HUOYIbH IS Bac

caennaTh?

B oTpunatenbHBIX TPEUIOKCHHUSIX HCIIOJIB3YeTCsl JTUOO0 MecTOMMEHHe any u
€ro MPOU3BOJIHBIC, TUOO OTPHUIIATEILHOE MECTOMMEHHE NO

I cannot find this book anywhere. 5 e Mory HaiiTi 3Ty KHHUTY HHUTJIC.

There is nobody in that room. B Toii koMHaTe HUKOTO HET.

There isn’t anybody in that room. B Toit koMHaTe HUKOTO HET.

Pasmuums Mexay MecToOMMEHWsMH any W SOMe - B CTENeHW Heompe/e-
JICHHOCTH, TI03TOMY WHOIJIAa MECTOMMEHHE any MOXHO BCTPETHTh H B
YTBEPAUTEIBHBIX IPETOKCHHSIX:

You can find this book anywhere. — 3Ty kHHUTY BBl MOXETE HAWTH TJ€ YT'OJTHO.

Exerscise 4. Compose the pronouns and translate them into Russian.
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Oopaszem: some + body = somebody - kTo-T0, KTO-HUOY 1B

some body
any one
no thing
every where

Exerscise 5. Insert the pronouns somebody, anybody, nobody, everybody, something,
anything, nothing.

1 The question is so difficult that ... can answer it.

2 ... can leave luggage at the left luggage office.

3 Has ... here got questions?

4, It is too late. I think there is ... in the office now.

5. ... knows that plants like water.

6 Is there ... here who can speak English?

7 You must find ... who can help you.

8 There is ... interesting in today’s newspaper.

9.  The question is not easy. ... can answer this question.

10.  Children can order ... they like except for strong drinks.

11. Please, tell us ... interesting.

12. lIsthere ... else you want to order?

13. lwant ... tasty, but low-fat and low calories.

14. Do you want ... else? — Thank you, ... .

Exerscise 6. Translate the into English.

1. Ha ctone ectp uro-uuOynp? - Het, Tam HUYETO HET.

2. B Bamieit koMHarte ecTh KTO-HUOYAL? — HeT, TaM HUKOTO HeT.

3. Ha crene ecth kakue-HUOyAb KapTUHBI? - [la, TaM €CTh HECKOJIBKO.

4. Sl mory KynuTh Kakue-HHOYb KHUTH Ha aHTJIUHCKOM S3BIKE B BallleM
MarasuHe?

d. B aroii razere ecTh 4T0-HUOYIH HHTEPECHOE?

6. BosbmuTte uT0-HUOYAH TOUNTATH ISl MEHS B OMOIHOTEKE.

1. Moii 1pyr HE XOUET MHE HUYETO CKa3aTh.

Exerscise 7. Compose the questions for these answers.
1. Nobody is at school today; it's Sunday.
2. Yes, someone is in the kitchen with Jenny.
3. Yes, | have seen your pen on the desk.
4. No, there is no one in the room.
5. No, I cannot tell you anything now.

Exerscise 8. Insert the pronouns any, some, no or none:
Obpaszey. Are there ... books on the shelf? No, there aren't ...
Are there any books on the shelf? No, there aren't any.
1. Do ... foreigners work in your company? Yes, there are ..
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She hasn't ... clothes to wear to the party. No problem, I can give her ...
Mary, there is ... sugar in the sugar bowl. We had better get ...

Are there ... good movies this weekend? No, there are ...

I want to take a shower; is there ... hot water? I'm sorry, there is ... hot

o~ wn

water.

Exerscise 9. Choose the pronoun.
1. I don't know nothing / anything about economics.
2. The road accident was serious, but nobody/ anybody was injured.
3. He looked out of the window, but he couldn't see no-one / anyone.
4. Our control work is very easy. Nobody/Anybody could do it.
5. What’s in that box? - Nothing/ Anything._It's empty.
6. She didn't tell nobody/ anybody about her plans.

Mecroumennus little u few u mectonMeHHbIe Bbipa:keHus a little u a few

Mecroumenue little u MecrouMenHoe BeIpakeHue a little ymorpeGnsitoTcs ¢
HEUCYHCIIIEMBIMHU CYIIIECTBUTCIIBHBIMU.

Mecronmenue few W MeCTOMMEHHOE BbIpaKeHHWE a few ymoTpeOnsroTcs ¢
UCYHCIIIEMBIMHU CYIIECTBUTEIBHBIMU

Give e a little water, please.

There is little milk in the bottle.

| have a few friends in Minsk.

There are only few pencils in the box.

Mecroumenus few u little o3HauaroT «mMano», a MECTOMMEHHBIE BHIPAXKEHUS a
few u a little - «aemHOTOY.

Many (MHOro) ynoTpeOsieTcss ¢ UCUUCISIEMBIMU CYIIECTBUTEIbHBIMUA. Many
books

Much (MHOTO) yrOTpeOJIIeTCs ¢ HEUCUUCIAEMBIMU CYIIIECTBUTEILHBIMU. much
water

Exercise 10. Insert much, many, little, few, a little, a few.

1. I haven’t got ... free time on weekdays. 2. The guests came early and we had
... time to lay the tables for dinner. 3. Bartenders have to know ... cocktail recipes. 4.
After the game | felt ... tired. 5. This dish is good, but that one is ... better. 6. There
were ... new customers and we spent ... time serving them. 7. There was ... sugar in
the bowl, and we had to put ... sugar there. 8. He knew French ... and he could help
me with the translation. 10. When we walked ... farther we met our friends. 11. ...
Englishmen can speak Russian well.

Exercise 11. Translate into English.

MHOTO pabOThl, MHOTO BO3/lyXa, MHOTO MTHII, MHOT'O MAaIlliH, MHOT'O TE€TPaJeH,
MHOTO MOJIOKa, MHOTO BOJbI, MHOT'O JHEH, MHOT'O ra3eT, MHOI'O M€ja, MHOI'O CHEra,
MHOro J€Tr, MHOI'O KapTWH, MHOI'O MY3bIKHM, MHOI'O Caxapa, MHOIro 4as, MHOI'O
JJUMOHOB, MHOT'O MACa, MHOI'O KOMHAT
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Exercise 12. Insert much or many.

1. Please, don't ask me ... questions. 2. How ... money have you got? 3. I never
eat ... bread with soup. 4. Why did you eat so ... ice-cream? 5. She wrote us ... letters
from abroad. 6. ... students don't like to look up words in the dictionary. 7. ... in this
work was too difficult for me. 8. He spent ... time cleaning the room. 9. There were

... plates on the table. 10. Thank you very ... ! 11. ...

hotel service now. 12. I don't like ... sugar in my tea.

of my friends are working in

Exercise 13. Compose the sentences, using the table and there is/are.

There
are (is)

eight (two, five, departments in the structure of the

eighty) University

a number of specialities in our University

various opportunities at our department

numerous activities for our graduates

different enterprises our graduates can per-
form

several subjects our graduates can work
at

several (two, three) chairs in the curriculum

kinds (types) of

CamocrosiTeqibHas paboTa
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exerscise 3. Insert any, no or none:

1. It was late, so there were ... shops open.

. I haven't got ... money. I left my wallet at home.
. There were ... taxis and we had to walk home.

. How many eggs have we got? - ... . Do you want me to buy some?

. I’ll try and answer ... questions you ask me.

. I couldn't answer ... of the questions they asked me.

2
3
4
5. We bought a few apples, but ... of them were very good.
6
7
8

. I tried to phone you, but there was ... answer.

Exerscise 4. Use none, nobody, nothing, nowhere in the answers.

1. Where are you going? - ... .
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2. What did you do? - ... .

3. Who were you talking to? - ... .

4. How much luggage have you got? - ... .
5. How many mistakes did you make? - ... .
6. How much did you pay? - ... .

Exerscise 5. Use the appropriate pronouns.
1. I don't want ... to drink. I'm not thirsty.
2. The bus was completely empty. There was ... on it.
3. Where did you go for your holidays? - ... . I stayed at home.
4. 1 went to the shops, but [ didn't buy ... .
5. What did you buy? - I couldn't find ... I wanted.

6. The town is still the same as it was years ago . ... has changed.
7. Have you seen ty pen? I can't find it ... .
8. There was absolute silence in the room. ...said ... .

Exerscise 6. Translate into English.

1. B crakane ectb HEMHOTO MoJIOKa. 2. B TeTpamu ocTajioch Majo YHCTHIX
ctpanuil. 3. Y tebs mHoro kode? - Her, ouenr mano. 4. HemHorue u3 aHrindan
XOPOIIIO TOBOPSIT MO-PYCCKU. 5. Y HUX 3/1eCh O4€Hb Mayo Apy3ed. 6. Y Hero oueHb
MaJIo BpeMeHH i ureHus. 7. Y IleTpa MHOTO pyCCKUX KHUT M MajoO aHTJIMHCKHX
KHUT. 8. Y MEHS €CTh HEMHOTO BpEMEHHU BeUepOM, 4TOOBI 3aKOHYHUTH 3Ty padoTy. 9.
S1 mpoBOXKY MHOTO BpeMEHHU B OMOIMOTEKE, TIOTOMY YTO Sl TOTOBIIOCH K DK3aMEHAM.

3anamue 10
Cucrema o0pa3oBaHus B CTPAHAX U3Y4aeMOr0 SI3bIKA.
Cpeanee npogeccuoHanbHOe 00pa3oBaHue
Unit 10
Education system in the countries of the studied language.
Secondary vocational education

Exercise 1. Learn the following words:

primary HavaJIbHbIN

further IIPOJTOJKAFOIITU I

to be obliged to OBITH 00SI3aHHBIM

to attend [I0CEIATh

compulsory 00s13aTeIbHBIN

complicated CIIOXKHBIH

optional sublects IPEIMETHI 110 BEIOOPY

to be available UMEThCS B HAJIMYWE, TIPUCYTCTBOBATH

high school ctapmue kinacchl mkoms (10, 11, 12 kmacchrn)
Ph.D. Degree CTETICHb JIOKTOPOpa HAyK
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higher education BBICIIIEE OOpa30BaHUE

Exercise 2. Repeat after the teacher and learn the pronunciation of these words:
education, compulsory, high, higher, degree, optional, available, further.

Exercise 3. Read the text and translate it into Russian.

Education in the United Kingdom

The system of education in the United Kingdom has four stages:

1) primary education (from 4 or 5 up to 11 years old),

2) secondary education (from 11 up to 16 years old),

3) further education,

4) higher education.

Children are obliged to attend primary (or elementary) and secondary schools.
Further education and higher education are not compulsory.

In the primary school kids learn to read, write, and do sums.

The secondary school differs from the primary school as its program is more
complicated. The pupils learn English, Mathematics (Maths), Social Sciences, Hu-
manities, Modern Languages and Literature. Moreover, there are optional subjects for
every student depending on their interests.

In the UK, both free and paid schools are available. State schools are financed
by the government, and students do not pay for their education. Independent schools
are paid.

Children should pass a standard exam after high school graduation. The results
of the examination will show their eligibility to continue their education in universi-
ties.

Further education includes all types of college-level programs and courses. It
correspondes to the Russian system of Secindary vocational education. At this stage,
students are offered basic skills training, and vocational education, which is necessary
for employment.

The universities offer the higher education. There are undergraduate programs
for getting Bachelor’s Degree and postgraduate programs for Master’s and Ph.D. de-
grees.

Some of British universities are world-known: Oxford, Cambridge, London
university, etc.

GRAMMAR
Continuous/ Progressive tenses (JauTeabHble BpeMeHa)
Bpemena rpymnmer Continuous / Progressive BeipaskaroT JIeHCTBUE KaK IpoIiece,
TO €CThb I[CﬁCTBHC, mpoagoLKaromeecss B MOMCHT pCid HJIM B YKaSaHHBIﬁ 18(S70)5(0 21
[lockonbky mnutenbHass (opMa BbIpakaeT HE3aKOHUYEHHOE JEHCTBHUE, OHa
MEPEBOJUTCA HA PYCCKUM S3bIK MPEUMYIIECTBEHHO TIJarojbHbIMU (opMaMu
HECOBEPIIIEHHOTO BH/IA.
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holidays in Moscow.

to be + Ving (V4)

Present Continuous (Progressive) tense
Present Continuous or Present Progressive ynorpe0:sieTcsi 1J1sl BEIpaKCHUS
JNEUCTBUSA, JUISIIIETOCS B HACTOSIIMM MOMEHT WIM B MOMEHT pE€YM. YKa3zaHue Ha
BpeMs Tuma NOW (ceiiuac), at the moment (B gaHHBIH MOMEHT) MOXKET OBITH JINOO
BBIpaXEHO, JINOO MOIpa3yMeBaThCs.
Present Continuous MOXeT Takke YHOTPEOJIATHCS ISl BBIPAXKCHUS TOYHO
3aIlUTaHUPOBaHHBIX JeiicTBuil B Oyaymem. Hanpumep: Next month | am spending my

Our neighbours are coming to dinner tomorrow.

ing

ing

YTBepKIeHue OTpunanue OTpunanue Bonpoc
(motHasi popma) (kpaTkas opma)
| am playing | am not playing I'm not playing Am | playing?
You are playing You are not playing You're not playing Are you playing?
He/she/it is playing | He/she/it is not play- | He/she/it's not play- | Is he/she/it playing?

We are playing

We are not playing

We aren't playing

Are we playing?

You are playing

You are not playing

You're not playing

Are you playing?

They are playing

They are not playing

They aren't playing

Are they playing?

C riaronaMu, KOTOpble 00O3HAYarOT HE JEHCTBHE, & COCTOSIHHE (OOBIYHO C
rJIaroJiaMd YMCTBEHHOW JESTEIBHOCTH W 3MOIIMOHAJIBHOTO COCTOsHUS), Present
Continuous 0OBIYHO HE YIOTPEOIAETC:

to feel (uyBcTBOBATH)

to be (ObITH, HAXOAUTHCS)

to live (5xuth)

to stay (ocraBaThCst)

to hear (cibimats)

to see (BuacTh)

to know (3HaTh)

to remember (moMHHTB)

to think (mymatn)

to want (xorets)

to like (;Ti0OUTH, HPABUTHCS)

to love (srroOUTB)

I'maronsr B Present Continuous tak)ke BbIpaXkarOT JCHCTBUE, OTHECEHHOE B
Ommkaiee Oymaymiee:
You are going on a long flight.

Exercise 4. Open the brackets, using Present Continuous.
1. My notebook (to lie) on the table at the moment.
2. He (to work) in the garden now.
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3. The teacher and her students (to talk) now.

4. We (to cook) dinner now. My mother (to make) a salad at the moment.
5. A young girl (to drive) a car now.

6. They (to read) a book.

7. You (to have) dinner now?

8. Why you (to argue) with me?

9. She still (to sing).

Exercise 5. Use Present Simple or Present Continuous.

1.

Every day Julie (take) the bus to go to her office.

2. At the moment you (do) an English exercise.
3. Tom and Julie (learn) English this year.

4. This restaurant (open) at 9.30 every morning.
5. Our cousins (come) to see us next Sunday.

6.
7
8
9.
1

Tom (read) the newspaper every morning on the train.

. Julie usually (clean) the house on Saturdays.
. She (write) a letter to a client now.

Julie (speak) three languages: English, French and Spanish.

0.Today is Sunday. Tom and Julie (relax) in their garden.

KoncTpykmus to be going to

DTy KOHCTPYKIUIO MBI UCIIOJIB3YEM B CIEAYIOIIMNX CIyqasiX:

1. Korga 3apanee miaHupyeM 4to-1u0o0 ciaenath. (OHa coOupaeTcss UcHedb
TOPT; OH COOMPAETCs TOMBITh MAIINHY)

2. Korga roBopuM 0 TOM, 4TO YTO-TO MPOU30UAET C OONIBIION BEPOSITHOCTHIO
JUTSI 9TOTO €CTh BCE MPHU3HAKU. (COOMpaAETCs O b, TOCMOTPH Ha 3TH 00J1aKa)

Konctpykiust to be going to ucmonb3yeTcss Uisl BbIpaKEHUST HaMEPECHUS
cAeNaTh 4TO-TO B OyayIlleM WIM 3allaHUpOBaHHOTrO jaeicTBusi. KoHctpykius to be
going to MCIOJIB3YyeTCsl TOJABKO B HACTOSAIIEM M IMPOIIEIIEM BpeMeHax: am / is / are
going to; was / were going to.

Exercise 6. Translate into English.

NoabkowdE

Mps1 coGupaemcst TOWTH Ha IEHb POXKACHUS APYTa.

OH He cobupaeTcst 00eaaTh.

Ona coOupaeTcsi KynmuTh TO IiaThe?

Twl cobupaenibcst moMorath MHE?

Omna He coOupaeTcsi BEIXOAUTH 3aMYK.

Br1 coOupaetech nenath qoKman BMecTe?

OHn coOupaicst BCTpETUTHCS ¢ HEH, HO eMy Hajo ObuTo paboTaTh.

Gocrne kKoHCTpyKIUH to be going to HE MCIOIB3YIOTCS CMBICIIOBBIE TJIaroJbl to
go (uaTn) u to come (IPUXOIUTH).
[’m going to Paris. — S cobuparock noexats B [lapuxk.
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Exercise 7. Compose the sentences, using to be going to in the necessary form.
we / make a fire — We’re going to make a fire.

Dad / look for wood.

Dad and Nick / put up the tent.

Mum / cook dinner.

Mary / play with her dog.

It / be hot.

We / have fun.

| / sleep in a tent.

NG~ WDNE

Exercise 8. Compose the sentences, using the necessary verb.
Eat, walk, wash, give, lie down, watch, wear, do, stay.
Example: My hands are dirty. I’'m going to wash them.
What ..... to the party tonight?
| don't want to go home by bus. I ... .
John is going to New York next week. He ... with some friends.
I'm hungry. I ... this sandwich.
Its Mike's birthday next week. We ... her a present.
Mary says she's feeling very tired. She ... for an hour.
There's a good film on TV this evening. ... you ... it?

NoabkwbdE

CamocTosiTesibHasi padoTa
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exercise 3. Use Present Simple or Present Continuous.

. Water (to boil) at 100 degrees Celsius.

2. The water (to boil). Can you turn it off?

3. Look! That man (to try) to open the door of your car.

4. Can you hear those people? What do they (to talk) about?
5. The moon (to go) round the earth in about 27 days.
6
7
8

|

. I usually (to go) to work by car.

. "Hurry up! It's time to leave.' - "OK, I (to come).’

. Paul is never late. He always (to come) to work on time.

. They don't get on well. They always (argue).

10. Let's go out. It (not / to rain) now.

11. Julia is very good at languages. She (to speak) four languages very well.
12. Hurry up! Everybody (to wait) for you.

13. The River Nile (to flow) into the Mediterranean Sea.

14. The river (to flow) very fast today — much faster than usual.

(o]
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15. We usually (to grow) vegetables in our garden, but this year we (not / to
grow) any.

Exercise 4. Compose the sentences, using to be going to in the necessary form. Ex-
plain if the meaning of the sentence is a prediction or a plan.

Oh! He ... (to fall).

We... (to visit our grandpa).

She ... (to make a cake).

We ... (not to buy lots of clothes).

Dad ... (to take his mobile phone).

It ... (to be very cold) tomorrow.

Listen. She ... (to sing) your favorite song.

It is very cloudy. It ... (to rain).

ONoGOR~WDE

Exercise 5. Put questions to the sentences.

| am going to phone him tomorrow. (When ...?)

That tower is going to collapse soon. (Why ...?)

My friends are going to arrive today. (How many friends ...?)
We are going to pay for her. (How much ...?)

Mum is going to see her dentist on Monday. (When...?)

I am going to wear a white dress tonight. (Why...?)

ok wnE

3anamue 11
IIpodeccuonanbHast JOKYMEHTALUA: 1€JIOBbIE¢ MUCbMA

Unit 11
Professional documentation: business letters

Business letter

A business letter should always follow a certain format and structure to ensure
it is received as professional and up-to-standard. There are many different types of
business letters, below there is an example of how a business letter is laid out and
structured.

General Structure of Business Letters (O6masi cTpyKTypa AeJI0BBIX
nuceMm)

HGHOBBIC IMHUCbMa4d, KaK IIPaBUJI0, BKIIIOYAIOT CICAYIOIHNC YaCTU:

1)  3aromosok (letterhead);

2)  HaWMMCHOBAHHWE W ajpec Mojydarens mucbma (recipient’s name and ad-
dress);

3)  nara nuceMa (the date);

4)  BcrynmrenasHoe oOpamenue (opening salutation);

5)  ocHoBHoii Tekct tuchMa (body of the letter);

6) s3axmoumTenbHas ¢popmyia BeximBocTH (Closing salutation);
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7)  moamwuch (signature);

8)  npuoxenwus (enclosures).

Bce nenoBeple muchMa MUIIYTCS MO ONpEAEiIeHHOW (gopMe Ha (PUPMEHHOM
Omanke. B 3aroioBke OOBIUHO yKa3bIBaeTCsl JIOTOTUI (UPMBI U ee aapec. Anpec
MOJIy4aTessi MMCbMa PacoJiaraeTcsl € JIEBOM CTOPOHBI, a JaTa YKa3bIBae€TCsl CpaBa Ha
OJTHOM YpPOBHE C IIEPBOM WU MOCIECIHEN CTPOKOU MOJIyYaTes.

Ecnan nmucemo anpecyercst pupme, B Ha3BaHMM KOTOPOM, MMEIOTCS (paMuiIuu
KaKUX-TM0O0 JIUL, TO Mepe/l €€ Ha3BaHUEM MPUHITO CTaBUTh cI0BO MesSrs.

Messrs. Smith & Brown, Ltd.

Messrs. Smith & Sons

Ecnim B HazBanum ¢upmbl HeT (amunuii gun, To cioBo Messrs. He
ynoTpeosercs.

Hi-Tech Machine Tool Corporation

Koraa nuceMo aapecyeTcsi OTAENbHOMY JIHILY, TO nepea paMuiueil cTaBuTcs
clenyroniee:

MTr: o OTHOIICHUIO K MY>KUUHE

MTrS: 0 OTHOIIIEHUIO K 3aMY’KHEH KCHIIMHE

MISS: o OTHOIIICHHIO K HE3aM Y KHEH JKEHIMHE (ycTapeBaeT)

MS: 10 OTHOIIEHHUIO K KEHIIMHE, O KOTOPOl HEU3BECTHO 3aMY>KEM OHa WM
HET (MpuoOpeTaeT NOMyJISIPHOCTB)

Ecnu uMmsa mosydarenss HEM3BECTHO, MOXKHO YyKa3aTh €r0 JOJDKHOCTb, MPH
YCIIOBUH, YTO OHA SIBJISIETCS €AMHCTBEHHOM B OpraHU3alUU.

The Chairman,

Hi-Tech Machine Tool Corporation

BerynurtensHoe oOpalieHue pacroliaraeTcsi Ha JEBOM CTOpOHE MHChbMa IMOJ
BHYTPEHHUM aJpecoM. B HacTosiiiee Bpems B J€I0OBOI KOPPECTIOHIEHIIMN Hanboee
pacnpocTpaHeHbl cieayronue GopMyIb:

Dear Sir/Madam: mo otHomeHH0 K GUPME WIN JHUIY, YbH (PaMHIANA U II0JI
HEU3BECTHBI

To whom it may concern (aMeprKaHCKHI aHTIL.)

Dear Mr/Mrs/Ms Smith: o otHomeHut0 K TUITY, Ybst (paMHITUS U3BECTHA

3axmrounTeNnbHbIe (POPMYIIBI pacmojiaraloTcs Ha MPaBOil CTOPOHE MHUCHhMa, B
KOHIIE OCHOBHOTO Tekcta. Ecim muchbmo HaumHamoch ¢pasamu Dear Sir/Madam, To
whom it may concern, To 0OHO JOJDKHO 3aKaHYMBATHCS CIIOBAMH:

Yours faithfully (6puranckuii anriamiickuii)

Yours truly, Trully yours (amepukaHCKHii aHTJIMHACKAN )

Ecnmu muceMo anmpecoBaHo NIy, Yb€ UMSI M3BECTHO, 3aKIIOUUTEIbHBIE (hpasbl
JOJIKHBI OBITh CJIETYIOIIUMMU:

Yours sincerely (OputaHCKui aHTITHHCKUT)

Yours truly, Very trully vyours, Sincerely (yours) (amepukanckwuii
AHTITUHCKUT)

[lonmucy HA OUCBME CTOMT BCerga C€ NOPaBOM  CTOPOHBI  MEXKIY
3aKJIIOYMTENbHBIMHM CJIOBAMU MPOIIAHUS W Hane4YaTaHHOW ¢aMuiinedl OTHpaBUTENS,
MHOT/Ia C YKa3aHUEM €ro JI0JKHOCTH.
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Yours faithfully

R. Smith

R. Smith

Export Manager

[Mpunoxenuss Enc(s) wmam ENCI(S) oObIYHO yKa3pIBAlOT, YTO K MHCHMY
MPHUJIOKEHBI TOKYMEHTHI (YeKH, KaTaJIOTH, TPEIONKCHHS U . ).

Exercise 1. Put the parts of the letter in order.

1. John Bravo

2. Sincerely,

3. | am writing to inform you of our new pricing model effective February
1, 2019. On the first of February, we will be ...

4. Dear Ms. Geenie,

5. Sales Manager of ABC Education Inc.

GRAMMAR
Adjectives. Adverbs. Degrees of comparison (Ilpuiarareinubie. Hapeumns.
CreneHu cpaBHeHHUs!)

[TprnaraTenpHble 0003HAYAIOT MPU3HAKU MPEIMETOB W OTBEYAIOT HA BOIPOC
Kakou?

A wide road. Illupoxkas gopora.

A tall tree. Beicokoe aepeBo.

An interesting book. MuTepecHas kuura.

Hapeuus oTBeuarot Ha BOIpoc Kak?

He speaks English well. On roBoput nmo-anriauiicku Xopoio.

[IpunaraTenbHbie U HApEUUs UMEIOT TpU (DOPMBI CTETIEHEN CPaBHEHUS:

— monoXHUTEabHYIO (POSitive degree),

— cpaBHUTENBHYIO (COmparative degree),

— npeBocxoanyio (superlative degree).

@opMbI CPAaBHUTETHHON M TMPEBOCXOJHON CTEMEHEW O00pa3yroTcs AByMs
crocobamu:

Cnoco6 1. Eciu npunaratenbHOe OJHOCIOXKHOE, (hopMa €ro CpaBHUTEIBHON
CTEIeHH oOpasyeTrcs npu momoIu cyddukca -er, a popma IpPeBOCXOTHON CTEIICHU —
npu oMot cypdukca —est.

Honox. crenens | CpaBH. ctenednb | [IpeBocx. cTeneHb
strong cunbpHbIN stronger cwiibHee | the strongest cuipHEHIIHI

cold xononusIit colder xononuee | the coldest camsblil X0 IHBIN

HekoTtopele ABYCIOXKHbBIE MTpUIaraTesibHble, OKAaHYMBAIOIIUECS Ha -y, -€f, -OW
00pa3yloT CTEMEeHN CPABHEHHUS TaK K€, KaK U OJIHOCIIOKHbIE, C TOMOIIBI0 CyPPUKCOB
—er u -est.

easy Jierkuu
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easier 0osee JIETKUi, gerde
the easiest caMblii JErKUi, JTErIafIImi

clever ymusrit
cleverer Gonee yMHBIH, yMHEe
the cleverest camprit ymHBIH, yMHEHTIIAN

narrow y3xuiu
narrower 6osnee y3Kui, yxe
the narrowest camsiii y3kwuii

Cnoco6 2. OT IBYCIOXKHBIX MPWIAraTeIbHbIX U MPUIAraTeIbHbIX COCTOSIIIUX
U3 TpeX WM OoJiee CIOroB, CPAaBHUTENIbHASL CTENEHb 00pa3yeTcs Mpy MOMOIIH CI0Ba
more (less) Oonee (MeHee), a MPEBOCXOIHAS CTCICHb — MPU MOMOIIM CjI0Ba MOSt
(least) naubonee (Haumenee).

famous 3namenuToIi
more(less) famous 6onee (MeHee) 3HAMEHUTBII
the most famous camMelii 3HAMEHHTEIHN, 3HAMEHU TR

interesting uaTEpECHBII

more(less) interesting Gostee (MeHee) HHTEPECHBIN, HHTEPECHEE

the most interesting camblii HHTEPECHBINH, HHTEPECHEHIITNI

HckiaoueHnst pu o0pa3oBaHUM CTeNeHeil CpaBHEHUs MPUIAraTeIbHbIX

HonoxureabHan CpaBHuTeJbHas IIpeBocxoaHas cTeneHb
CTeNneHb CTeNeHb
good (xoporiuii) better (yurie) the best (campri myumui
JIy4Ille BCETO)
bad (moxoii) worse (6omee|the worst (camblii  IUIOXOH,
IJI0XOM, XY¥KE) XyJIINN )
little (ManeHbKMiT) less (menb1re, |the least (cambrit MaleHbKHIA)
MEHBIIIHI)
many, much (maoro) |more (6osbIie) most (Gomnbilie BCETro, CaMbli
00JIBIION)
far (manexwii) farther (6omee|the farthest (cambrii manexwii)
TaeKui) the furthest (manpmre Bcero)
far (manexo)
further (manpie)

CylleCTBUTENBHOE, ONPEAENSIEMOE MPUWIAraTeibHbIM B IPEBOCXOIHOU
CTEIICHH, BCET]Ia UMEET ONPE/ICIICHHbIN apTHKIIb the.

B mpemnoxeHHus X €O CTENEHSIMU CPaBHEHUs IPUJIAraTelIbHbBIX M Hapeduid
UCIIOIB3YIOTCS CIAEAYIONIUE COIO3bl U CLIOCOOBI BEIPAXKEHUSI CPABHEHMUS -
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as...as TaKOH XK€ ... , KaKk

not so ... as HE TAKOH ... , KaK

not such (@) ... as He TaKkoii ... , KaK

twice as much as B ziBa pa3a OosbIIe

three times as long as B Tpu pa3sa anuHHEE, YeM
three times as high as B Tpu pa3a Beimie, yem
ten times as much as B mecsaTh pa3 Gosbie
half as much/many BIBOC MCHBIIIC

half the size/the weight B aBa pasza MeHbIIe MO pa3mMepy/mo BeCy
half the length B JIBA pa3a MEHBIIIE TI0 JTHHE
much better/worse HAMHOTO JIy4Ile/Xyxe
much more/less  ropasao Gosbliie/MEHbIIIE

the ... the 9eM ... TEM

Exercise 2. Supply the comparative and superlative degrees of adjectives and ad-
verbs.

1. large, tall, long, easy, hot, big, cold, nice, bad, strong, short, wide, good,
happy, high, low, busy, well, little, many, far.

2. wonderful, necessary, quickly, interesting, comfortable, popular, active, fa-
mous, pleasant, beautiful, slowly, clearly,

Exercise 3. Insert the necessary degree of adjectives.
Winter is (cold) season.

Moscow is (old) than St. Petersburg.

What is (short) month in the year?

It was (bad) mistake I've ever made.

In summer the days are (long) than in winter.
It is (cold) today than it was yesterday.

The Russian grammar is (difficult) than the English one.
It was (good) film I've ever seen.

Steel is (strong) than wood.

0. Your house is not so (new) as mine.

HOoo~NoOkwNE

Exercise 4. Translate into English.

1. Dta KkHHra HEe Tak UHTEPECHA, Kak Ta. 2. banTuiickoe Mope HE Takoe TEIIOoe,
kak YepHoe mope. 3. Uem Oombliie BbI unTaete, TeM OOJbIe Bbl 3HaeTe. 4. Moii Opar
HE TaKOW BBICOKHM, Kak Thl. 5. UeM paHbllle Bbl BCTaeTe, TEM OOJIbIIIE BbI MOXXETE
caenatb. 6. CeroJiHs Morojia Takas ke Xopoliasi, Kak Buepa. 7. Bama koMHara Takas
K€ CBETJIas, Kak U Mosl. 8. J’KOH 3HAET PYCCKUU SA3bIK TaK K€, KaK M aHTJIMUCKUU
a3bIK. 9. AHrIuicKas rpaMMaTHKa He Takasl TpyJHasi, kak pycckas. 10. Uem nnunHee
HOYb, TEM KOPOYE JICHb.

CamocrosiTesibHas padora
Individual work
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Exercise 1. Make notes summarizing the information on the grammar.
Exercise 2. Insert the necessary degree of adjectives.

Jill’s a far.... (intelligent) person than my brother.

Kate was the.... (practical) of the family.

Greg felt ... (bad) yesterday than the day before.

Jack was the... (tall) of the two.

Jack is the... (clever) of the three brothers.

If you need any ... (far) information, please contact our head office.
Could you come a bit ....(early) tomorrow?

| like this song ....(well) than the previous one.

Which of these two performances did you enjoy ... (much)?
0. The fire was put out ... (quickly) than we expected.

RO ~NoOR~WNE

Exercise 3. Read the business letter. Explain what it it about.

To:

Jagdish Mathur,

General Manager,

SQL industries

Mumbai

18th September, 2013

Dear Mr.Mathur,

We are pleased to inform you that in the meeting of the board of directors on
5th September, we have chosen your proposal to provide internet services to our
company in the coming financial year. We are satisfied with all the details of the pro-
posal and we would like to offer the contract for a period of one year.

We would be sending our company representative to your office for complet-
ing the paper work and giving you the token amount.

We rely on your services as your company is known for its quality services.
We hope to have a cordial relationship between the two companies.

Yours Sincerely,

Rakesh Sharma
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PA3JAEJI 2. IPO®ECCHOHAJIBHAA KOMMYHHUKALUA B PAMKAX

OTPAC/IN

SECTION 2. PROFESSIONAL COMMUNICATION WITHIN THE

INDUSTRY

Sauamue 1

Most oTpacib
Unit 1

My industry

Exercise 1. Discuss the following questions:
1. What do you know about the Tourism and Hospitality Industry?

2.

Is this industry popular in youe region?

Exercise 2. Memorize the following words and word-combinations:

©CoNoORLNE

14.
15.

Industry - orpacib

to derived — 3auMcTBOBATH

Tool- uacTpymeHT

Circle- xkpyr

to define — onpenenarsb

sole purpose — yauHCTBEHHAS 11EJTb

leisure — otabIx

entertainment - pasBieueHue

to deal with — 3anuMaThCs

to provide — obecrieynBaTh

Accommodations — xuibe, pa3MeIcHIe
Lodging — skuibe, MpOKUBaHUE, pa3MEICHUE

Short stay — kpatkoBpeMeHHOE TIpeObIBaAHKE
Residence — npoxuBaH#e, MECTO KUTEIHCTBA
linen —crenpHOE OKITBE

Exercise 3. Read the text and translate it.

My Industry

Tourism is one of the world’s fastest growing industries. The word ‘tour’ is de-
rived from the Latin word tornus, meaning ‘a tool for making a circle’. Tourism may
be defined as the movement of the people from their normal place of residence to an-
other place (with the intention to return) for a minimum period of twenty-four hours
to the maximum of six months for the sole purpose of leisure and pleasure.

Hospitality industry includes hotel and restaurant industries, and entertainment.

The hotel industry is a sector of business that deals with providing accommo-
dations or lodging for travelers. Most hotel rooms are designed for a short stay, and
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come equipped with a bed, bathroom, linens, and basic features such as a phone and
television.

Restaurant industry is a sector of the food service industry that includes cafes,
bars, fast food outlets, high-class restaurants and other establishments that offer food.

Exercise 4. Answer the questions after reading the text.

1 Is Tourism one of the fastest growing industries?

2 What is the word «tour» derived from?

3. Give the definition of Tourism.

4. What does Hospitality industry include?

6 Give the definition of the Hotel Industry.

7 Is it true that the foundation of the hotel industry is to provide lodging?
8 What period of stay are the hotel rooms designed for?

9 Give the definition of restaurant industry.

Exercise 5. With your partner, use the questions in Exercise 4 to ask your group-mate
about the Tourism and Hospitality Industries. Afterwards write a short essay on the
topic.

GRAMMAR
Past Continuous tense
Past Continuous oObIYHO YIIOTPEONAEeTCS IS BBIPAXCHHS KOHKPETHOTO
,ZIGﬁCTBI/IH, JJINBIHICTOCA B TOYHO yKaSaHHBIﬁ MOMCHT HIJIM TICPHUOI B IIPOIIJIOM.
Hanpumep:Yesterday evening, at 9 o'clock, | was watching television.

YTBep:KIeHue OTpunanue OTtpunanue Bomnpoc
(mosnast popma) (kpaTkas ¢popma)
| was playing I was not playing I wasn't playing Was | playing?

You were playing

You were not playing

You weren't playing

Were you playing?

He/she/it was play-
ing

He/she/it was not
playing

He/she/it wasn't play-
ing

Was he/she/it playing?

We were playing

We were not playing

We weren't playing

Were we playing?

You were playing

You were not playing

You weren't playing

Were you playing?

They were playing

They were not playing

They weren't playing

Were they playing?

Past Continuous Takxe ymoTpeOJiseTcs Ui BBIPAKCHHS JITUTCIHLHOTO
JeCTBUA, BO BpeMs KOTOPOTO MPOM3OLLIO JApyroe, Oojee KpaTKoe IeiicTBHE.

Hanpumep:

Yesterday evening, while | was watching television, the phone rang.
When my husband arrived home yesterday evening, | was cooking dinner.

Exercise 6. Put the verb in the Past Continuous tense.
1. I/to go home/at 4 o’clock yesterday.
2. We/to play basketball/at 6 o’clock last Sunday.
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RO©o~No koW

0.

She/to talk with her friend/for forty minutes yesterday.

You/to wash the window/in the afternoon yesterday.

Nick/to ride his bike/all the evening.

Sheila and Dora/to wait for a bus/for half an hour.

They/to prepare for the party/all day yesterday.

I/to learn the poem/for an hour.

Dick/to paint the walls in his room/from 2 to 6 o’clock last Wednesday.
Eve and Tony/to skate/all day last Saturday.

Exercise 7. Put the verb in the Past Simple or Past Continuous tenses.

RO ~NoOORWNE

When her husband (come) home, Anne (watch) television.
| (prepare) dinner when the telephone (ring).

What (you do) when the postman (arrive)?

Julie (learn) to drive when she (work) in London.

Where (you sit) when the show (begin)?

| (visit) Athens while I (tour) Greece.

It was when he (cross) the street that John (fall).

What (you see) while you (wait) for the bus?

Where (you go) when your car (break) down?

Julie (meet) Peter when she (walk) in the park.

CamocTosiTesibHasi padoTa

Indivi

dual work

Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exercise 3. Put the verb in the Past Continuous tenses

1.
niece.
2.
3.
4,
5.
6.
wall newspa
7.
to him.
8.
rin.
Q.
10.

You ... (not to listen) to the radio, you ... (to read) the letter from your

Clara ... (to take) a bath at nine o’clock yesterday evening.
Monica and her friend ... (to have) coffee in the sitting-room.
Our Granny ... (not to plant) tomatoes in the garden.

Dick ... (to carry) his bag towards the hotel room.

Sally and Frank ... (not to decorate) the classroom, they ... (to prepare) a
per.
The professor ... (to give) a lecture but some students ... (not to listen)

The nurse ... (not to take) his temperature, she ... (to give) him an aspi-

The train ... (to arrive) at the station at seven o’clock.
Olga ... (not to wait) for us yesterday evening.

3anamue 2
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Hcropust pasBuTHA 0TpPACIn
Unit 2
The history of the industry development

Exercise 1. Translate the text, learn the new words:

The history of hospitality industry in Russia dates back to the 12-th century.
Inns were the predecessors of modern hotels, which provided travelers with ordinary
accommodation and food. Palmers used to stay in monastic inns. In 16 century, in
time of trade development there were inns especially for merchants. First inns were
built in 12-th century in Novgorod, when foreign commerce was developed. Inns de-
veloped after German, English, Greece, and Armenian national traditions.

Peter the Great epoch gave the rise of foreign trade and hotel industry devel-
opment. In the middle of thel18-th century first hotels of European style were opened
in Moscow.

By 1910 228 hotels and 7 inns had worked in Moscow. After the October revo-
lution all hotels were nationalized or closed.

Perestroika changed many things in hotel business. Many hotels chains: Radis-
son, Marriot, Swisshotel appeared in Russia.

GRAMMAR
Future Continuous tense
Future Continuous yrotpe6isieTcst 1JIst BRIpaKeHHs IeUCTBHS, KOTOPOE OyaeT
JUTUTBCSL B TOYHO YKa3aHHBIM MOMEHT WM repuoj B Oymymiem. Hampumep: We are
leaving for Moscow in July. —MpsI ye3:xaem B MOCKBY B HIOJIE.

YTBep:KIeHue OTtpunanue OTtpunanue Bomnpoc
(mosnast popma) (kpaTkasi hopma)
I will be going I will not be going I won't be going Will I be going?

You will be going | You will not be going You won't be going Will you be going?

He will be going He will not be going He won't be going Will he be going?

We will be going We will not be going We won't be going Will we be going?

You will be going | You will not be going You won't be going Will you be going?

They will be going | They will not be going | They won't be going | Will they be going?

Exercise 2. Choose the appropriate variant.

1. Will you take / will you be taking your exams at 10 o’clock tomorrow?

2. There will be no lectures on Saturday. | will study/ will be studying at
home the whole day.

3. She is going to learn English from 7 till 10 this evening. So at 8 this
evening she will learn/will be learning new words.

4, While I will watch/ will be watching TV she will read/ will be reading
the book.

5. When you come, he will sleep/ will be sleeping.

6. | hope he will phone/ will be phoning.

8. She will work/ will be working at her report from 5 till 6.
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At what time will you come/ will you be comeing home?

Exercise 3. Put the verb in the Future Continuous tense

9.

1.

2.
row.

3.

4.

5.
ing.

6.
week.

7.

8.

9.

1
evening

At this time tomorrow we ... (to watch) a new play in the theatre.
I... (to have) lunch with our business partners from 3 to 5 o’clock tomor-

Mike ... (to interview) a famous showman at 6 o’clock next Thursday.
We ... (to discuss) this project at our morning meeting next Wednesday.
My lawyer ... (to wait) for us in his office at 11 o’clock tomorrow morn-

The workers ... (to repair) the road in the city centre for two days next

The students ... (to write) a test from 9 a.m. till 1 p.m. next Tuesday.

My friends ... (toplay) cricket from 5 till 7 o’clock next evening.

I ... (to fly) to Cairo at this time next Sunday.

Alice ... (to walk) in the park with her daughter at 7 o’clock tomorrow

CamocrosiTeibHas paboTa
Individual work

Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exercise 3. Put the verb in the Future Continuous tense and add the proper adverbs

of time:

1.

no

Sea)

0N kW

What will Zana be doing all the evening? (make a skirt)
What will Michael be doing from Monday till Friday? (swim in the Red

What will Paul’s grandfather be doing? (work in the orchard)
What will Greg be doing at the University? (study languages)
What will Megan’s mother be doing? (fly to Mumbai)

What will the singer be doing at the concert? (sing songs)
What will the journalist be doing? (interview the President)
What will the professor be doing? (reading lectures)

3anamue 3
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CoBpemenHoe cocTosiHue orpacu B Poceun
Unit 3
Modern state of the industry in Russia

Exercise 1. Memorize the following words and word-combinations:

domestic touriSm — BHyTpeHHHI TYypHU3M

international tourism — MexayHapOIHBIN TYPU3M

cultural heritage — ky;bTypHOE Haciieaue

natural variety — npupoHoe pazHooOpasue

tourist destinations — TypucTuYecKre 1eCTHHALIMH

UNESCO — IOHECKO (sT0 opranuzamnus npu OOH, oTBeuaromas 3a
MEXTYHAPOHOEC COTPYIHMUYECTBO B O0JIACTH KYJbTYpbl, 00pa30BaHUs W HAayKHW. B
ATOW OpraHu3anuu, ocHoBaHHOU 16 HosiOps 1945 roma, coctoar 195 rocymapcts.
[Ita6-kBapTupa KOHECKO pacnionoxena B [lapuxe.)

ok owdE

7. tourist routes — TypucTUIECKHE MapIIPYThI
8. CruiSes — peuHble KPyH3bI
9. ethnic cultures — sTHrueckas KynbTypa

Exercise 2. Read and translate the text, give the title to the text.

Tourism in Russia has seen rapid growth since the late Soviet times, first do-

mestic tourism and then international tourism as well. Rich cultural heritage and great
natural variety place Russia among the most popular tourist destinations in the world.
Not including Crimea, the country contains 23 UNESCO World Heritage Sites.
Major tourist routes in Russia include a travel around the Golden Ring of ancient cit-
ies, cruises on the big rivers including the Volga, and long journeys on the fa-
mous Trans-Siberian Railway. Diverse regions and ethnic cultures of Russia offer
many different foods and souvenirs, and show a great variety of traditions,
including Russian Maslenitsa or Tatar Sabantuy. In 2024, Russia was visited by 33
million tourists, making it the ninth-most visited country in the world and the sev-
enth-most visited in Europe.

GRAMMAR
The Perfect Tenses (coBepiieHHbIe BpeMeHa)

['maronsr B ¢opmax Perfect BeIpakaroT jeiicTBHE 3aBEpIICHHOE, KOTOPOE
MPUBENIO K ONPENCIICHHOMY pe3yiabTary (Wi K OTCYTCTBUIO pe3yibrara). C
MOMOIIbIO IIarofibHbIX Qopm Perfect moxBomutTcs wror peiictBuil. Bpems
MMOJBENEHNS HTOTOB— JIMOO HacTtosmmi mMomeHT Present Perfect, mmbo momenTt B
nporutom Past Perfect , 6o — B Oyaymem Future Perfect.

To have + V3 (-ed)

I have written the letter. (Present Perfect) — S (Tosibko 4TO) Hamwcaa TUCHMO
(mepeno MHOM MUCHMO KaK pe3yJbTaT).
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| had written the letter when he came. (Past Perfect) — Sl mamucan muceMo,
KOT'JIa OH mpwuie. (2 IeHCTBHS, OHO 3aBEPIIUIOCH PAHBIIE IPYTOro)

I will have written the letter by 10 o'clock tomorrow. (Future Perfect) — 51
Hanuiry muchMo K 10 yacam 3aBTpa. (IEHCTBHE 3aBEPIIUTCS K ONPEIACICHHOMY
MOMEHTY BPEMEHHU B OyAyIIEM).

Present Perfect tense

Present Perfect oOpasyeTcst ipu moMOIIM BCIIOMOraTeIbHOro riaroja to have B
HacTosmeM Bpemenu (have, has) m Tperbell (opmbI CMBICIOBOrO Tiarojia. B
BOIMIPOCUTCIILHOM  IIPCIJIOKCHHUHN BCIIOMOTaTeJbHBINM TIJIaroJl  CTaBUTCS nepen
HOoJyUIeKAIIMM. B OTpHIIaTeTbHOM MPEIOKEHUH TI0CIe BCIIOMOraTebHOTO TJIaroja
CTAaBUTCA OTPUIIAHHC not.

YTBepKIeHue OTpunanue OTpunanue Bonpoc
(moJiHas popma) (xkpatkas ¢popma)
| have done I have not done | haven't done Have | done?
You have done You have not done You haven't done Have you done?
He/she/is has done He/she/it has not He/she/it hasn't done Has he/she/it done?
done
We have done We have not done We haven't done Have we done?
You have done You have not done You haven't done Have you done?
They have done They have not done They haven't done Have they done?

Orto BpeMms 0003HayaeT JCHCTBUE, COBEPIIMBIIEECS 0 MOMEHTAa pPEUYH, HO
UMEIOIee HETOCPEACTBEHHYIO CBSI3b C HACTOSIIMM MOMeHTOM. I[lpu mepeBojae Ha
PYCCKHUH SI3BIK IS TEpPeaadnd 3TOr0 BPEMEHH HCIIOJIB3YeTCs IJIarojl COBEPIICHHOTO
BUJa B MpoineameM BpeMeHH. OTMEUeHHas CBS3b TNPOSBISACTCS B CICIYIONIUX
CUTYaIIHSIX:

a) yKa3aH IICpPHOJ] BPEMCHH, KOTOPBIA €II¢ HE 3aKOHYMWIICSI, a CBS3aH C
HACTOSIIIIUM MOMEHTOM. B 3TOM ciiydae UCIOJIB3YIOTCS 00CTOSATEILCTBA BPEMCHH

Today — ceroaus

This month/year/week— B 3ToM mecse/ roay/ Ha 3ToM Hezee

This morning/evening— s3tum yrpom/ Beuepom

He has visited us twice this month — On HaBeman Hac IBaXAbl B 3TOM MECHIIE.

I haven’t had breakfast today — CeroaHs s emie He 3aBTpaka.

0) Bceraa ¢ 00CTOSITEIbCTBAMH BPEMEHH:

ever — korja-aHuOyab

never — Hukoraa

just — ToJIbKO 9TO

already— yxe

yet — eme

recently — HenaBao

lately — B mociieqnee Bpems

Examples:

Have you ever seen this man before? — Bbl xorna-HHOyIb BHIEIH 3TOTO
YeJI0BEKa paHblIIe?
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| have never been to Paris — 51 mukoraa He ObiBai B [Taprke.
Mr. James has just left the office — I'-u J»eiimMc ToJIbKO UTO yIien u3 oduca.
She has already finished the work — Ona y»e 3aBepiunia padoTy.
| haven’t got your message yet — S erie He noayuwi Bamero coo0OimeHus.
The delegation has recently visited London — [leneramnust HeAaBHO MOCETHIIA
JloHa0H.
Lately he has attended many meetings — B mocienHee BpeMs OH HOCETHII
MHOT'0 COOpaHUH.
B) Pe3ynbTaT NeiicTBUS BakKHEE, UEM BPEMS €0 COBEPIICHUS, KOTOPOE MOXKET
HC YKAa3bIBATHCA:
Have you read this book? — Ber uutanu 3Ty KHury?
Have you spoken to him? — Bl moroBopwiiu ¢ HuM?
r) C npeaiiorom Since (¢ Tex mop Kak):
| have not seen her since we finished school — £ we Bunena eé ¢ Tex mop, kak
MbI 3dKOHYMUJIN IIKOJY.
He has made a good progress since he joined our company — OH goctur
OOJIBIINX YCIICXOB C TCX IIOP, KaK OH Ha4daJl pa60TaTI> B Halleu (I)I/IpMe.

Exercise 3. Change the sentences into the negative and interrogative forms.
She has found a wallet on the road.

We have tidied our country house.

The weather has changed.

Liz has left you a note.

They have moved to another hotel.

| have caught a big fish.

Pupils have learned this poem.

Mike has booked the tickets for us.

The plane has landed.

0. The doctor has prescribed some medicine.

HOoo~NoORWLNE

Exercise 4. Compose the sentences, using the Present Perfect tense.
Wel/to return/from the journey/just.

I/to see/my boss/today.

Helen/to decorate/her room/already.

My cousins/to be/to this cinema/never.
Max/to buy/a magazine/today.

You/to spend/a lot of money/this month.
lan and Peter/to repair/the radio/already.
I/to drive/a car/never.

Wel/to get/some letters/this week.

0. The dog/to run away/just.

HOoOo~NOOA~WNE

Exercise 5. Put the verbs into the Present Perfect tense.
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The pupils are writing a dictation.

My friend is helping me to solve a difficult problem.
| am learning a poem.

She is telling them an interesting story.

| am eating my breakfast.

We are drinking water.

He is bringing them some meat and vegetables.
You are putting the dishes on the table.

They are having tea.

Susan is making a new dress for her birthday party.
She is opening a box of chocolates.

| am buying milk for milk shakes.

| am translating a difficult article.

Exercise 6. Use the Past Indefinite or the Present Perfect tenses.

1.
2.
3.
4,
5.
anywhere.
6.
7.
8.
9.
10.
11.
12.
13.
14,
15.
16.
17.
18.
19.

It (to be) very cold yesterday.

When you (to meet) him?

| (not to see) him since 1997.

How many mushrooms you (to gather)?

Where you (to put) the newspaper? | want to read it, but cannot find it

The new theatre (to begin) working last year.

At last | (to do) all my homework: now I shall go out.

The building of the house (to begin) early in April.

The rain (to stop) but a cold wind is still blowing.

We already (to solve) the problem.

He (to come) a moment ago.

| never (to speak) to him.

He just (to finish) his work.

You (to make) any spelling mistakes in your dictation?

They (not yet to come) from the south.

He (to be) ill last week, but now he (to recover).

If everybody (to read) this new novel, let’s discuss it.

You (to book) tickets? — Yes, I ... . I (to book) them several days ago.
| can hardly recognize you. | (not to see) you since you (to leave) for

Moscow. And you (to change) so much.

20.
21.

You (to read) all the books on this shelf?
| (not to see) my cousin since last year.

Exercise 7. Tell your groupmates:

what you have managed to do today, this week, this year,

Use the expressions: drink coffee, take the dog for a walk, clean the floor, do
the shopping, wash the dishes, have breakfast, water the plants, cook dinner, do les-
sons, paint the walls, go to the seaside.
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— what you have never done,
— what achievements you have reached by now.

CamocrosiTeqibHas pabora
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exercise 3. Answer the questions, using already or just.

Will you make some sandwiches, please? — But | have already made them.

3. Do the flat, will you? 2. Why don’t you sweep the floor, please?
3. Please, give Peter this dictionary. 4. Will you send a telegram to Mary, please?
5. Write them a letter, please! 6. Don’t forget to phone Mother. 7. Will you show the
children your new books, please? 8. Make fresh tea, please! 9. Bring, some more
bread from the kitchen, please! 10. Will you wash up the dishes, please!

Exercise 4. Fill in last night, ever, ago, just, yet, always in the right place.

1. Nick’s uncle went to Austria 3 years.

2. Mr. Rambler has come back from Belarus.
3. Nick has wanted to visit Belarus.

4. Mr. Rambler saw Mary.

5. They haven’t visited this old castle.

6. Have you been to England?

Exercise 5. Complete the sentences. Use the Present Perfect or the Past Simple.

My family and | (move) from London to Cardiff last summer, so we (live) in
Cardiff for seven months now. I miss my friends in London. My best friend is called
Megan. We (meet) at primary school, so | (know) her for nine years. Unfortunately, |
(not see) her since last summer.

| go to Greystone Secondary School in Cardiff. | (be) at the school since last
September. At first | (not like) it because | (not have) any friends here. But the stu-
dents in my class are really nice and I'm happy here now.

Ypox 4
CoBpeMeHHOe COCTOSIHHE OTPAC/IH 32 pydexoM
Unit 4
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Modern state of the industry abroad

Exercise 1. Surf the Internet to find information about foreign companies working in
your branch. Share your findings with the group.

Exercise 2. Read and learn the following words:
1 asight — mocronpuMe4aTeIbHOCTh, 3PCHHE

a sail — mapyc

artificial — uckyccTBeHHbI#

sumptuous [ 'sam(p)fvas] — pocKomTHbIH
vibrant — oxxuBneHHbIH

to blur — ctupatp, pasmMbIBaThH

royalty — 4ieHn KopoJyieBcKOl ceMbHU
landmark — 3nakoBbIit

stunning — orreTOMIISIOIIH I

10 highlight — ocHOoBHOI MOMEHT, COOBITHE

O© 00 N O Ol & W DN

Exercise 3. Read and translate the text

Burj Al Arab, Dubai

The Burj al Arab is the most recognizable hotel and one of the main sights of
Dubai. This sail-shaped hotel, which was constructed on an artificial island, has 202
sumptuous suites that cover two floors and start at a minimum of 170 square meters
apiece. The building is 321 meters tall.

The Burj al Arab was designed by architect Tom Wright and opened its doors
to guests in 1999. It’s home to nine fine dining restaurants and bars, a private beach, a
spa, and several other amenities that’ll make you feel like royalty.
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The beautiful Burj Al Arab Dubai hotel is home to over 30 different kinds of
marble statues, as well as interiors plated in 24-carat gold.

The hotel also has the largest Swarovski crystal ceiling in the world, which is
made up of 21,000 crystals organized to represent the Milky Way galaxy. The hotel
offers a cocktail that broke a Guinness World Record and costs $7,721!

By staying at Burj Al Arab, visitors can take advantage of 199 luxurious suites,
numerous restaurants, swimming pools, a spa, and other amenities.

Marina Bay Sands, Singapore
Marina Bay Sands is a landmark destination in the heart of Singapore’s vibrant
city district. It was constructed by the famous architect Moshe Safdie, and its building
blurs the line between art and architecture.
The location of Marina Bay Sands is another plus point as the mrtro is close by
and you can walk to several of Singapore’s top attractions — Gardens by the Bay,
Merlion Park, and the ArtScience Museum.

The hotel boasts one of the largest Infinity Pool located on its roof: from this
pool the guests can observe the sights of Singapore, experience unparalleled luxury
matched by exceptional service.

Besides a stunning 5-star hotel with over 2,500 rooms, other highlights include
a luxury shopping mall with canals and Italian gondola rides, Singapore’s largest ice-
skating rink, 2 nightclubs, fantastic restaurants, and one of the world’s most expen-
sive casinos.
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Exercise 4. Find the information about a famous foreign hotel and retell it according
to the plan:

1 hotel’s name and type

2 location

3 facilities (restaurants, bars, swimming pools, etc.) and rooms

4 services and prices

Exercise 5. Make an advertisement of the 5-star hotel using the words as:
sumptuous, stunning, beautiful, luxury, luxurious, wealthy, expensive, etc.

GRAMMAR
Past Perfect tense (mpoieaiiee coBepiieHHOe BpeMs)

Past Perfect ymorpeomnsercs:

a) JJIA BBIPAXEHUS IEUCTBUSI, 3aBEPUIUBIIETOCS 0 KAKOT0-TMOO0 MOMEHTA WIIH
apyroro neicteus B mpouutoM: He had read the book by 10 o'clock yesterday.On
MpoYesl KHUTY JI0 IECSTH 4acoB (K JECATU YacaM) Beuepa.

When we came to the airport the plane had already landed. Korma wmer
MpUEeXaiy B a3pOINOPT, CAMOJIET YKE MPU3EMITUICS

b) B mpemnoxeHusx, B KOTOPBIX OJHO JAEHCTBUE 3aBEPIIMIIOCH O JIPYroro
newcTBus, quisiierocs B npouniom: He had read the book and was watching TV when
| came. — Korna s npuiiiesn1, oH ye NpouruTall KHUTY U CMOTPEN TEJIEBU30p.

YTBep:KIeHue Otpunanue OTpunanue Bonpoc

(mostHas hopma) (kpaTkas popma)

| (we, you, they, | I (we, you, they, he, | I (we, you, they, he, | Had I (we, you, they,
he, she, it) had | she, it) had not played. | she, it) hadn’t | he, she, it) played?
played. played.

Exercise 6. Complete the sentences using the Past Perfect tense of the verbs below.
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to have dinner, to do homework, to come, to read the book, to clean the room,
to go shopping, to return from Australia, to finish work

4.

RHB oo~ O

0.
1.

| went to see my friend after...

| watched TV after...

They went home after...

He phoned me after...

She went to dance after...

We wrote a composition after...
They rebuilt the house after...
We went for a walk after...

Exercise 7. Insert the verbs in the Past Perfect tense.

NogakowdPE

in it.

©

9.
10.

| ... (to have) breakfast before | went to school.

He went to meet his friends after he ... (to do) his homework.

By 8 o’clock the rain ... (to stop).

Alice was late because she ... (to miss) the bus.

She went to the post-office after she ... (to write) the letter.

He ... (to work) at the factory before he entered the college.

He got a bad mark for his test because he ... (to make) a lot of mistakes

| went to bed after I ... (to finish) reading the book.
The child ... (to fall) asleep before the parents came home.
They ... (to marry) before they bought this house.

Exercise 8. Use Past Perfect of the verbs to complete the sentences.
to leave, to go, to die, to see, to live, tofly

1.
2.
the film.
3.
4.
5.
6.
the country.

I didn’t read the text in class because I ... my book at home.
The children didn’t want to go to the cinema because they ... already ...

Kate wasn’t at home last week because she ... to visit her uncle.

Linda never knew her father because he ... before she was born.

| was excited when the plane took off because I... never ... before.

My grandfather was always afraid of animals because he ... never ... in

CamocrosiTeqibHas paboTa
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. .

Make notes of the new vocabulary.

Exercise 3. Say what action was done before. Combine the two sentences into one.

1.
2.

The rain stopped. | went for a walk.
| did my homework. My mother returned home.
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0.

We met in the street. We went to the park.

They packed their things. Then they started.

| had dinner. | switched on the TV set.

He returned home. The guests left.

We came to the cinema. The film began.

| read the book. I saw the play. .

They lived here. They moved to another place.
We played a game of tennis. We went to my place

Exercise 4. Connect each pair of sentences with the conjunctions before, as soon as,

after.

ONoGOR~WDNE

He had finished school. He went to a camp.

She had phoned her friend. She went to meet her.

| read the book. I had seen the film.

| had cleaned my room. | invited my friends home.

He entered the university. He had finished school.

He told me about his impressions. He had returned from his journey.
He was unhappy. He had got bad news.

| had finished the text. | handed in my exercise-book.

3anamue 5

IIpodgeccnonanbHasi AOKyMeHTANMsA: padoTa ¢ HHCTPYKUMSAMH HA

HHOCTPAHHOM fI3bIKe (CTHJIb, CTPYKTYPAa, COePKAHUE)

Unit 5

Professional documentation: working with instructions in a foreign lan-

guage (style, structure, content)

Exercise 1. Read the text and translate it.
What is a work instruction?

A work instruction is a written document that provides clear and precise steps

to carry out a single instruction.

With clear, concise, and coherent work instructions, you can guide workers’
training, performance, and assessment, maintain quality standards and improve effi-
ciency in the workplace.

Work instructions enable companies to keep their processes. They help reduce
risk and prevent errors or accidents. Most work instructions are prepared after multi-
ple refinements, which means that they can establish the safest way to do a job cor-
rectly. They save time in the long run.

87



How to Deal with

a Rude Customer

The first step in dealing with a rude customer is to
listen to what they have to say. This will help you
understand where they are coming from and what
their issue is.

Apologize for the situation.

Once you have listened to the customer,
apologize for the situation that they are
unhappy with. This will show them that you
are sympathetic to their situation.

Trv to resolve th ssLe
I",r (O resoive tne issue.

. After you have listened to the customer and

apologized, try to resolve the issue that they are
having. This may involve giving them a refund or
exchanging the item that they are unhappy with.

fai] & T = TR S
L oy | NANK Tthe us met
B A .
; '} Once you have resolved the issue, thank the

¥
.‘#,. customer for their business. This will show them
| thatyou appreciate their patronage.

Please contact Elise from HR for any further
help FL':‘C]LIII'C'd at f STA R LI N E

3anamue 6

IHepcnexkTuBbI pa3Butus orpaciau B Poccun
Unit 6

Prospects of industry development in Russia

Exercise 1. Read the text and translate it.

88



Prospects of tourism development in the North Caucasus

The Strategy of social and economic development of North Caucasus Federal
District involves development of tourist cluster in the region. Thus, the joint stock
company «Resorts of the North Caucasus» was established by the decree of the Rus-
sian Government. It operates on the principles of public and private partnership as a
managing company for this project. As a part of the project the agreements on estab-
lishing special economic zones in the Russian regions included in tourist cluster were
issued. Thus, 7 special tourist economic zones in Southern and North Caucasus Fed-
eral Districts were created. The following resorts are currently under construction:
Arkhyz - in the Karachay-Cherkess Republic, Mamison - in the Republic of North
Ossetia-Alania, Elbrus-Bezenghi — in the Kabardino-Balkar Republic, Armkhi and
Tsori — in Dagestan, Lagonaki — in Krasnodar Krai and the Republic of Adygeya
(Concept of tourism cluster development in the North Caucasus

Exercise 2. Find any information about the most promosing tourist spots in the North
Caucasus. Make a presentation and a report. Share this onformation with your stu-
dents.

GRAMMAR
Future Perfect tense
Future Perfect ymorpeOmasieTcst uist BBIpaKE€HHUS JEHUCTBHUSA, KOTOpoe Oymer
MMPOUCXOAUTL OO OIPCACIICHHOI'0O MOMCHTA HJIM APYIroro I[GﬁCTBI/I?I B 6y,Z[y1].I€M, u
3aBCPIINUTCA WUIH IIPCKPATUTCA OO0 HETO. HaHpHMep:
We will have written the test before the end of the lesson.
We will have covered the tables before the guests arrive.

YTBep:KIeHue OTpunanue OTtpunanue Bomnpoc

(mosnast popma) (kpaTkasi hopma)

| (we, they, you, | I (we, they, you, he, [ I (we, they, you, he, | Will I (we, they, you,
he, she, it) will |she, it) will not have | she, it) won't have | he, she, it) have writ-
have written this. written this. written this. ten this?

Exercise 3. Put the sentences into the negative and interrogative forms.

We will have played two games of cricket by 6 o’clock tomorrow.
They will have left the country by next Monday.

She will have returned from the walk by 8 o’clock tomorrow.

We will have done the shopping by 5 o’clock tomorrow.

Martin will have passed all the exams by next Wednesday.

You will have known the results of the test by tomorrow evening.
Angela will have written the essay by Tuesday.

The workers will have finished decorating our house by next month.
The performance will have finished by 8 o’clock.

0. The weather will have changed by tomorrow evening.

HROoo~NoOR~wNE
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Exercise 4. Compose the sentences, using the Future Perfect Tense.
1. Jim/to write/the report/by next Thursday.
2. Wel/to clean/ the house/by the time of your arrival tomorrow.

3. I/to prepare/ all the documents/by the beginning of the meeting tomor-
row.

4, The film/to finish/by 7 o’clock tomorrow.

5. They/to decorate/the square/by the beginning of the demonstration/ next
week.

6. The President/to finish/the press conference/by 3 o’clock tomorrow.

7. Diana/to design/your wedding dress/by next Friday.

8. I/to move/to a new house/by Christmas.

Q. You/ to start/your own business/by the time you are twenty-seven.

10. My father/to repair/his car/by Thursday.

CamocrosiTeibHas paboTa
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Make notes of the new vocabulary.

Exercise 3. Put the verbs into the Future Perfect Tense.

1. Mike ... (to prepare) all the calculations by the end of his working day
tomorrow.

2. 1... (to learn) some phrases in Japanese by the time the participants of
the Japanese delegation arrive.

3. The chef ... (to cook) all the dishes by the time the banquet begins.

4, The secretary ... (to arrange) all the papers by the time the boss comes to
the office tomorrow.

5. The ferry ... (to reach) the port by 4 o’clock tomorrow.

6. They ... (to deliver) our pizza by the beginning of the party tomorrow.

1. Jack and Monica ... (to send) all the invitations by next Tuesday.

8. I ... (to read) your report by tomorrow morning.

Q. The workers ... (to unload) the lorries by the end of their working day.

10. We ... (to analyse) the results of the experiment by next Friday.
Exercise 4. Translate into English.

1. Maiik OTpeMOHTHpYET Balll aBTOMOOUJIb 10 Beuepa BTOPHUKA.

2. MpbI He 3aKOHYHM 3TOT MPOEKT JI0 KOHIIA 3TOTO MECHAIIA.

3. Bb1 monmyunTe Hame cooOmieHue 10 KoHIa pabovero JHsl.

4. Kro 3akaxer OmiieThl Ha camMoOJeT IO NOHeAenbHHUKA? — JIKOH HX
3aKaxkeT.

d. Bam cexperapp HameyaTaer OTYET AO CIEAYIOLIETO MOHEACIbHUKA? —

a.
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6. Omna HamumeT cTaThio 10 NATHHIBI? — Hert, 10 maTHUIILI OHA eIlle HE
BEPHETCS M3 KOMaHIUPOBKH.

Sausmue 7
IlepcnekTHBBI PAa3BUTHA OTPACJIHU 32 Pyde:koM
Unit 7
Prospects of industry development abroad

Exercise 1. Memorize the words

1 renewal—o0HOBIEHHE

2 enhancement—ycuieHue, yBeIHUCHUES
3 to implement—BueapsTh

4 to ensure—o0OecneunBaTh

Exercise 2. Read and translate the text

Hospitality industry, which includes hotel, food and trade enterprises, construc-
tion of tourist attractions, transportation, and educational institutions training hospi-
tality professionals, represents one of the most dynamically developing fields of the
world economy today. This rapid development is based on the renewal of production
potential, the enhancement of the quality of hospitality personnel education, and es-
pecially on the research and implementation of new digital technologies, strategies
and approaches to business administration.

GRAMMAR
Verb Tenses (BuaoBpeMeHHbIe (POPMBI IJIAr0J1a)

Exercise 3. Match the parts of the sentences.

1. Fred plays tennis... a) every Monday.
2. Fred is playing tennis... b) for several times.
3. Fred has played tennis... .C) at the moment.
4. Fred played tennis... d) at that time.

5. Fred was playing tennis... e) next Monday.

6. Fred will play tennis... f) when he was 15.

Exercise 4. Put the verbs in brackets in the correct tense form.

At two o’clock I (go) to the supermarket,

I (drive) my car when [ saw my friend and I said ‘hello’.
Tomorrow | (eat) sushi.

| (be) to Italy.

| (drive) home from work every day.

He (have) trouble finishing the project.

ok wbdrE
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When .. you (arrive) home yesterday?
(Have) you (have) your dinner yet?

This restaurant (become) very popular.

0. Doctors (discover) cures for many diseases.

B ©o oo

Exercise 5. Translate into Russian. Name the tense form.
1. 1 drive home from work every day.
2. What did you eat for dinner?
3. I’m driving from work.
4. My brother lives in Chicago.
5. | have never been to space.
6. We’re having a great time on vacation.
7. I’m thinking about taking a trip around the world.
8. | have travelled to Spain.

Exercise 6. Put the verbs in brackets in the correct tense form (Present Simple, Pre-
sent Perfect, Present Continuous, Past Simple, Past Continuous).

1. Alice ... (not to take) the bus to school every day. She usually ... (to
walk) to school...

2. (to take) ... you the bus to get to school or ... (to walk) you?

3. Who is this man? I ... (to think) that I ... (to know) him, but I ... (to for-
get) his name.

4.  The children ... (to have) a good time in the park yesterday. They ... (to
give) small pieces of bread to the ducks. Then they ... (to take) pictures of them-
selves.

5. Where are the children? They ... (to watch) TV in the room now. Some
minutes ago they ... (to play) a game.

6. Now | am in my class. I... (to sit) at my desk. | always ... (to sit) at the
same desk.

CamocrosiTeqibHas paboTa
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Use Present Simple, Past Simple, Future Simple; Present Continuous,

Past Continuous; Present Perfect, Past Perfect.
1. We (to bring) a lot of berries from the wood. Now we shall make jam. 2.
Look! Jane (to swim) across the river. 3. What you (to do) at six o'clock yes-
terday? 4. You ever (to see) the Pyramids? 5.1 (to go) to the Caucasus two
years ago. 6. We (to go) to school every day. 7. Nick (to do) his homework by
seven o'clock yesterday. 8. You (to help) your father tomorrow? 9. When Nick
(to come) home yesterday, his mother (to return) and (to cook) dinner in the
kitchen. 10. When | (to go) to school yesterday, | suddenly (to remember) that |
(to forget) to take my English exercise book.
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Exercise 3. Put the following sentences into the correct tense: Simple Past, Simple
Present, Present Continuous or Past Continuous, Present Perfect.
1. | .... (listen) to the radio while Mary ...(cook) dinner.
You ... (buy) this book yesterday?
Last Friday Jill ... (go) home early because she ... (want) to see a film.
When your brother usually ... (get) home in the evening?
Jane always ... (bring) us a nice present.
What those people ... (do) in the middle of the road?
You ... (read) this book?
While Fred ... (sleep), Judy ... (watch) TV.
: When | .... (be) young, I ...(think) Mary ...(be) nice — but now I
(think) she’s fantastic.
10. Jill ... (walk) home when she ... (see) her husband’s car outside the cin-

CoNOORWDN
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11. Look there! Sue and Tim ... (run) to school.
12.  Jack’s father ... (not work) in London — he ... (not speak) English.
13. Joe ... (buy) a car yesterday.
14. Their father often ... (go) to rock concerts.
15.  While you ... (sleep), mother ... (arrive).

3anamue 8

IIpo6aemsbl orpacau B Poccun
Unit 8

Problems of industry in Russia

Exercise 1. Read the text and say, whatother problems of the industry you know.

Hospitality, travel and tourism opportunities, including jobs in hotel manage-
ment, exist in countries all over the world. If you work as a manager for a large chain
hotel you'll have the chance to travel not only locally and nationally, but also interna-
tionally. The industry is truly global. It offers the opportunity to travel to some of the
most exotic locations on the planet. Many people want to work in this industry.

But the first problem is to get good education. Nowadays many universities of-
fer programs for Tourism and Hospitality Industry. The student must learn profes-
sional subjects, foreign languages and get many practical skills.

The second problem is to get a hotel management job. One of the quickest
routes to a job in hotel management is through an undergraduate degree. One exam-
ple is the BA in Hotel and Hospitality Management.

The scheme prepares ambitious graduates to take on a general manager posi-
tion within five to eight years of completion through a series of rotations within dif-
ferent parts of the business.
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GRAMMAR
Numerals (4ucjuTebHbIE)

UucnutenbHble 0003HAYAIOT KOJIMYECTBO MPEIMETOB UM MOPSIIOK MPEIMETOB
MIPY CUeTe.

UucnutenbHble JENATCS Ha KOJMYECTBEHHBIE, OTBEYAIONIME Ha BOIPOC
«CKOJIKO?» M TIOPSIKOBBIE, OTBEYAIOIINAE HA BOIIPOC «KOTOPHIH 7.

KonuuectBennsie uucnutenbHbie oT 13 mo 19 o0pasyrorcs mnpubaBieHuEM
cydduxca -teen K OCHOBE.

UucnutenbHbie, 0003HAYAIOMINE TECITKU, UMEIOT cyPpdukc -ty. [lopsakoBbie
YUCIUTENbHBIE KpoMe TiepBhIX Tpex (first, second, third) oOpasyroTcs npubaBieHueM
cypdukca -th wmm -eth K COOTBETCTBYIOMIMM KOJMYCCTBEHHBIM YHUCITUTCIBHBIM.
CyIlIecTBUTEIIbHBIE C TOPSAKOBBIMU YHCIUTEIBHBIMA BCETAA YIMOTPEOJSIOTCS C
OTPEJICICHHBIM aPTUKIIEM.

KOJII/I‘I@CTBCHHLIG YUCIUTCIIBHBIC
CKOJIbKO?
1 one — oauu
2 two — 1Ba
3 three — tpu
4 four

5 five

6 Six

7 seven

8 eight

9 nine

10 ten

11 eleven

12 twelve

13 thirteen

14 fourteen
15 fifteen

16 sixteen

17 seventeen
18 eighteen
19 nineteen
20 twenty

JlecaTku:

20 twenty—the twentieth
30 thirty — the thirtieth

40 forty — the fortieth

50 fifty — the fiftieth

60 sixty — the sixtieth

70 seventy—the seventieth

HOpSIJIKOBBIG YUCIUTCIBHEBIC
KAKOM 10 CUETY?
the first nmepBbIii
the second Bropoii
the third Tpetuii
he fourth

the fifth

the sixth

the seventh

the eighth

the ninth

the tenth

the eleventh

the twelfth

the thirteenth

the fourteenth

the fifteenth

the sixteenth

the seventeenth
the eighteenth

the nineteenth

the twentieth

CocTaBHbBIE YHUCIUTEIbHBIE.
twenty-two—the twenty-second
thirty-three — the thirty-third
forty-four — the forty-fourth
fifty-five — the fifty-fifth
Sixty-six — the sixty-sixth



80 eighty — the eightieth
90 ninety — the ninetieth

Yucnureabubie oT 100 u 0obIe:

100 — a (one) hundred 100th — the hundredth

101 — a (one) hundred and one 101st — the one hundred and first
200 — two hundred 200th — the two hundredth

1000 — (one) thousand 1000th — the thousandth

1001 — a (one) thousand and one

5,550 — five thousand five hundred and fifty
5,000,000 — five million

1500 — fifteen hundred (one thousand five hundred)

Yucmurensasie hundred, thousand, million He mMeOT OKOHYAHMS -S, KOTrja
nepej HUMU CTOUT Jpyroe uuciautenabHoe. Korma wucioutenbHbie 0003HAYAIOT
HEONPEICIICHHOE KOJIMYECTBO, OHU YIOTPEOJSIIOTCS BO MHOXKECTBEHHOM YHCIIE C
OKOHYAHHUEM -S, 32 KOTOPBIM ciieayeT npeaior of. CpaBHuTe:

hundreds of books two hundred books
thousands of books five thousand books
millions of people 2 million people

Homepa cTpanun, 1oMOB, KBapTHp, TpaHCHopTa, o0O0O3HA4YarOTCsS HE
IMOPAAKOBBIMH, a KOJIMYECTBCHHBIMU YUCIUTCIBbHBIMU. B ITUX ciaydasax
CYIIECTBUTEIbHBIE YIOTPEOsItOTCS 0e3 apTukiisi: page 15, house 40, flat 13, bus 72.

Kak unTaroTcst MaTeMaTH4YECKHE BI)Ipa)KeHI/I}I?

(X) — multiply, times

(:) — divide, divided by

(+) — add, sum up, plus

(=) — subtract, minus

(=) — equals, is equal, makes

22 — two in the second power

Kaxk unrarorcs maror?

LII/IC.]'II/ITeJ'II:»Hoe, 0603Haqa}omee roa, ACJINTCA Ha ABC 4aCTHU — YHCJIO COTCH, a
3areM — ymcio aecstkoB u eauami. 1900 - nineteen hundred, in (the year) nineteen
hundred

2000 - two thousand, in (the year) two thousand

1905 — nineteen five, in (the year) nineteen five

JlaThl YUTAIOTCS CIEAYIONTUM 00pa3oM:

April 12, 2003 1) on the twelfth of April, two thousand three

2) on April the twelfth, two thousand three

Kak ynrtatorcst ApoOHbIE YUCIUTENBHBIE?

[IpocTelie Jecsatnunbie
1/2—a (one) half; 0.1 -O[ou] point one
1/4 — a (one) quarter 2.45 — two point four five
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2/3 — two thirds 35.25 — three five (uu: thirty- five) point two five

1.5— one and a half

3ampanue 53. Hanumwure nudpamMu 1poOHBIE YKCIIA:

IIpocTeie:

1) A (one) half 2) two thirds 3) a (one) quarter 4) three fourths 5) two and a
(one) half 6) five and one sixth 7) a (one) fifth.

JlecsITUYHBIC:

1) Zero (nought/ou) point two 2) two point four five 3 )four point five 4) three
four (thirty four) point one zero two 5) nought point nought one 6) six point three five
7) fifty eight point three nought five.

Exercise 2. Write in English in words.
1. Cardinal nimerals:
3,5,11, 12, 13, 24, 69, 325, 1005, 530425, 1.745.033.
2. Ordinal numerals:
1, 2, 15, 23, 84, 149, 150, 208, 1000, 2.000.000.

Exercise 3. Write in English in numbers.
a)  The first of March nineteen seventy-six.
b)  The fifth of December two thousand.
c)  The sixteenth of May nineteen five.
d)  The third of July nineteen hundred.

Exercise 4. Write in English in words.
1) 7 mapta 1999 rona; 2) 1 centsiops 1974 rona; 3) 22 anpens 1911 rona; 4) 11
mapta 1951 rona; 5) 12 nexabps 2024 rona.

Exercise 5. Read and translate the following sentences.

1. William Shakespeare was born in 1564 and died in 1616 in Stratford-on-
Avon. 2. Shakespeare wrote 37 plays. 3. Jack London was born on the 12th of Janu-
ary 1876 and died in 1916. 4. On April 12, 1961 the whole world learned about Gaga-
rin’s flight into space.

CamocrosiTeqibHas paboTa

Individual work
Exercise 1. Write in English in words

A. 1) 220 gneit; 2) 1500 yenosek; 3) 20545 xuur; 4) oxono 100 ctpanui; 5)
oyt 300 TeTpanei.

B. 1) nepBebiit aBTOOYyC; 2) BTOpasi CTpaHULA; 3) MUJUTMOHHBIM MOCETUTEINb; 4)
4acTh NepBasi; 5) HOMEep AECATHIN.

C. 1. Isa mwimnoHa 4enoBeK. 2. MuimmoHsl KHUT. 3.Tpucta BOCEMbIECAT
nath ctpanull. 4. J[Baauats neproe nexadps 1997 roga. 5. JIsenaauaroe mapra 2000
roga. 6. Ogna yerBepras. 7. Tpu nareix. 8. Housb 1ensix, ABaAaTh MATh COTHIX. 9.
Yetbipe Henbix U maTh mectbiX. 10. JIBe mebix, CTO IATh THICSIYHBIX.
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Exercise 2. Translate intoEnglish

1 centa0ps 1984 rona | 5 uronst 1945 rona 27 nrons 1862 rona

7 Hosiops 1990 rona 8 mas 1861 roga 10 dpespans 1973 rona
9 okta0ps 1947 rona | 21 suBapsa 1824 roga | 22 nexaOps 1946 rona
11 mapra 1951 rona | 23 anpens 1907 rona | 25 mag 1900 rona

3anamue 9

IIpo6saembl oTpac.iu 3a pyode:kom
Unit 9

Problems of the industry abroad

Exercise 1. Read the text and translate it. What title can you think of?

The importance of Human Resouces in tourism employment varies among
countries, with some showing rapid employment growth, e.g. in Spain tourism em-
ployment increased by 24 percent in the 1990s while in some developing countries
international tourism is high status and provides secure employment, while in others
it may be low status and exploitative. In small island economies such as Cyprus and
Malta hospitality employment which consists of posts ranging from chefs to recep-
tionists is between 10 and 30 percent. In European countries like the UK, tourism
employment is of greater importance to southern countries such as Spain (8.3 per-
cent) and Italy (5.9 percent) while in other ‘westernized’ economies the figure is
nearer 5 percent (Australia, US, UK). On the other hand, in ’emerging’ tourism econ-
omies such as Bulgaria and Slovakia, it represents 2 percent of employment.

The importance of Hospitality Industry (HI) lies in the human resource em-
ployment. On the one hand, the HI worldwide reports skill shortages and fail to fill
current vacancies, inferring a quality problem, while on the other there are countries
that possess HI workers in access, skilled or semi-skilled which is another concern.

GRAMMAR
Verb tenses (Bpemena riaarosa) (continued)

Exercise 2. Supply the verbs in the necessary from.
Last night, I ... (watch) a movie.
She ... (buy) a new car next week.
| ... (work) right now. | can help you later.
Have you ever ... (eat) Korean food?
| ... (sleep) when you called me.
Melanie ... (go) to university in one year.
Miguel ... (take) a shower this morning.
| ... (wake up) at 7 am every day.
She ... (go) to Paris three times in her life.
0. By the time | graduate, I ... (take) 25 classes.
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11.
12.
13.
14.
15.

Did you ... (finish) your homework yesterday?
When she was a child, Mary ... (live) in Russia.
Next time, | ... (drive) instead of you.

We ... (no, see) that movie yet.

She ... (no, meet) him before they met at the party.

Exercise 3. Decide if the verb in brackets should be in the Present Simple or the Pre-
sent Continuous.

NGO~ WDE

He .... (live) with his parents at the moment.
Some areas of Italy ... (become) drier.

She ... (work) as a lab technician.

She ... (plan) to study for a degree.

| ... (have got) two sisters.

In her job, she ... (answer) the phone.
People ... (live) longer and longer.

This month they ... (work) on a new project.

CamocrosiTeibHas paboTa
Individual work

Exercise 1. Put the verbs in the necessary from.

RHRBoOoo~NOGOR~WNE

= O

Is your brother ... (work) these days?

How much did you ... (pay) for that jacket?

Where are you going to ... (wash) your car?

Had you ... (take) that course before?

| ... (no, go) to school tomorrow.

They ... (play) in the park before it started to rain.

| usually ... (brush) my teeth after breakfast.

By the time she arrives, we ... (finish) our food.

How many people ... (go) to the party tomorrow night?
The kids ... (paint) right now.

When she lived in Vancouver, she ... (no, have) a car.

3anamue 10

IIpodeccuonaibHasi JOKYMEHTALUA: MUCHbMO-TIPeIoKeHue (oepTa)

Unit 10
Professional documentation: a proposal letter

Exercise 1. Read and translate the text.

A proposal letter

A proposal letter is a written offer from an individual, a group of people or
from an organization to another to propose something. This is a way of communica-
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tion that creates an opportunity for a person or an organization to interact well and get
offers for business opportunity.

When writing this letter, one has to be keen and accurate on the proposal so
that they can get the opportunity they are asking for. It is therefore important to con-
sider using a proposal letter sample when writing to get the right guidelines on how to
write it.

Sample Travel Agency Proposal Letter
To Celin Bem
Editor, The Galaxy
Subject: Travel Agency Proposal Letter

Respected Madam,

I would like to bring it to your notice that my agency is offering packaged tours to
native and foreign lands that would remain valid for a limited period of time. There-
fore, | want you to inform readers about the offer through your newspaper. Since
your newspaper is the most read daily in the country, | wish to team up with your
agency to inform the masses. | hope you would consider the proposal and respond
to my letter soon.

The tour comes in attractive packages for two to Egypt, Europe, Singapore, Canada,
Australia, New Zealand (and South Island), Maldives, India and Andaman’s Island.
The packages include complimentary breakfast, free spa and body massage, stay at
luxury resorts, night safari, boating, sightseeing and other exciting offers like lucky
draw contest, musical concerts and campfires. The price chart has been provided
with the letter so that you can make a rough idea about how to publish the catching
details of the offers. For further information, my mailing address is 4, Corn Street,
Houston City and my personal contact number is 26273688.

Thanking you,
Joshua Kop,
Kop Travelers’ Agency

Exercise 2. Using the example, write your own proposal letter

GRAMMAR
be3nuuHbie H HeompeaeJIeHHO-THYHbIE MPeII0KEeH s

AHTIUICKUE TPEUIOKCHHS OTIUYAOTCS OT PYCCKHUX TEM, YTO B HHUX BCETJa
eCTh MoJIeXKalee u ckazyemoe. [103ToMy B OE3MYHBIX MPEIIOKESHUAX, KOTJa HET
OJIJICIKAIIETO, UCTIOIB3YeTCs B KauecTBe (hOPMAaIbHOTO MOJJIEHKAIIET0 MECTOMMCHHE
it.

It is not cold today. Ceroanst He X0IOIHO.

It rains all day long. L{enbrit teHs UAET JOKIb.
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Besnuunble MpeIoKEeHHsT TAKOTO THIIA COCTOAT W3 MECTOMMEHHMS it, KOTopoe
HE MEPEBOIMTCS, IJ1aroja-CBA3KH B HY)XHOM II0 CMBICITy BPEMEHH M MMEHHON 4acTH
CKa3yeMOro, BBIPAKCHHOTO Yallle BCETO MpHIAaraTtelbHbIM. MIMEHHAs 4acTh MOXKET
OBITh TaK)K€e BBIPAXKEHA CYIIECTBUTECIBHBIM HIIH YHCIUTEIBHBIM.,

It's nice to meet you. [IpusSTHO TO3HAKOMHUTHCS C BAMH.

It is ten o'clock already. Vike mecsatsb yacos.

Besnuunble MpeMIOKEHUS OYCHb YACTO ONMCHIBAIOT IOTOMY, SIBICHHS
IPUPOIBI, 0003HAYAIOT BPEMSI, PACCTOSHHE.

BompocutenbhHass W oTpuiareibHas (HOpMbI  OC3NMMYHBIX PEITOKCHHI
00pa3yroTCs 110 TEM K€ TPaBUIIaM, YTO U BOIPOCUTEIbHBIC U OTPUIIATEIbHBIE (POPMBI
HPEITOKEHHI C IMEHHBIM COCTABHBIM CKa3yeMBbIM.

Is it cold? — Xomoano? It is not cold. — He xonoaHo.

Isn't it interesting? — Pa3Be e unTepecHo? It is interesting. — MuTepecHo.

Yactuia NOt CTaBUTCS MOCIIE TIEPBOTO BCIIOMOTaTEILHOTO TJIAroia.

Exercise 3. Translate into Russian.

1. It is ten o'clock in the morning already. 2. It is snowing mow. 3. It's morning
now. 4. It was nice to meet your friend. 5. It's late. It's time to go home. 6. Isn't it in-
teresting? 7. It is cold today. 8. Is it cold outside? 9. It is only nine o'clock in the
evening. It's early to go home. 10. Is it raining now?

Exercise 4. Put general questions.
1. It’s time to get up.
2 It was getting dark.
3. It takes him 3 minutes to get dressed.
4. It will be late to apologize.
5 It rained heavily last night.

Exercise 5. Put the sentences into the Past.
1. It’s a pity to find him ill.
2 It seems to me that Anna is 17.
3 It will be foggy.
4. It won’t take much time to mend your shoes.
5 It isn’t far from here to the city centre.

CamocrosiTeqibHas paboTa
Individual work
Exercise 1. Translate into Russian. Divide the sentences into categories: weather and
nature, time and distance, expressing opinion.
It always rains in autumn.
It was impossible to reach her by phone.
It snowed heavily last December.
It was six o’clock already.
It is much cheaper to get here by train.

oW E

100



It was getting cold.

It is early morning.

It's 10 degrees above zero.

It’s quite expensive to buy a brand new car.

It’s quite far from the post-office.

It will be 5 kilometres to the village.

It was quiet and mysterious up in the mountains.
It wasn’t cloudy this afternoon.

It’s noon.

Exercise 2. Answer the questions questions.

1.

2
3.
4.
3)

How long will it take him to become a doctor? (six years)

How long does it take you to get to the restaurant? (40 minutes)
How long did it take her to prepare this salad? (2 hours) (

How long does it take your son to cook an omelette? (10 minutes)
How long did it take Bob to master English? (about 5 years)
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PA3BJEJ 3. INPO®ECCHOHAJIBHASA KOMMYHUKALIUA IIPU
OBCYKAEHMU PABOTBI CIIEHUAJIMCTA OTPACJ/IN

SECTION 3. PROFESSIONAL COMMUNICATION WHEN
DISCUSSING THE WORK OF AN INDUSTRY SPECIALIST

3anamue 1
Brinaommecss poccMUCKUE YYeHbIe U CIIeHMATNCThI OTPACIHU
Unit 1
Outstanding Russian scientists and industry experts

Exercise 1. Read and translate the text
Igor Bukharov

Igor Bukharov is the President of the Federation of Restaurateurs and Hoteliers
of Russia. He has been heading this public organization since 2003.
He graduated from the Plekhanov Institute of National Economy (Moscow) with the
specialty «Economist». In the industry of the restaurant business he has been operat-
ing since 1981, beginning with the service of an apprentice chef in the restaurant
«Budapest» (Moscow). From 1998 to 2003 he was the President of the Moscow
Guild of Restaurateurs, from 2008 to 2011 — General Director of the food production
facility «Kremlin». Igor Bukharov headed the Faculty of management in the hotel
and restaurant business, taught in the Moscow financial-industrial University «Syner-
gy», Russian Federation.

Awards and honours:

- awarded the national prize «Golden crane» in the nomination «For outstand-
ing personal contribution to the development of restaurant business of Russia», 2000;

« commander of the order «For merit in agriculture» (Ordre du mérite agricole),
awarded by the Ministry of Agriculture and Fisheries of the French Republic, 2006;

« the Honorary diploma of the Ministry of Industry and Trade of the Russian
Federation for contribution to the development of the hospitality industry of the coun-
try (5 October 2015);

« awarded with the Honorary diploma of the Federal Agency for Tourism of
the Russian Federation for contribution to the development and promotion of domes-
tic tourism17 Oct 2016.

Exercise 2. Answer the questions on the text
1. What is the present position of Bukharov?
2. What is his education?
3. When did he come into business?
4. Does he have teacher’s experiment?
5. What are his awards?
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ITpumepsr:

GRAMMAR

Perfect Continuous Tenses (CoBepiiieHHbIE JUINTEJIbHbIE BpeMeHA)

Ota rpynmna BpeMeH MOKa3bIBAET, YTO K OMPE/ICICHHOMY MOMEHTY BPEMEHU
NEUCTBHE YK€ IUIIOCh KAaKOW-TO Mepuo/] (€CTh pe3ylbTaThl) U MPOJOJIKAETCS Aajiee.
JI1s1 5TOM Ipynnbl BpEMEH BaKHBI IIPOLECC U PE3YJIbTAT IEUCTBHUS.

OCHOBHBIC HHIUKATOPbI BpeMeHu: SiNce (¢ Tex mop, kak), for (B reuenwue).

To have + been + Ving (V4)

You have been waiting here for five minutes.
You have not been waiting since Tuesday.
Have you been waiting for two weeks?

Present Perfect Continuous wucrosb3yercs Ui TOTO, YTOOBI MOKA3aTh, YTO
JEWCTBUE, HAyaTO€ B NPOILIOM, IPOAOJLKACTCS BIUIOTH O JAHHOI'O MOMEHTA

BPEMEHH.

YTBep:KIeHue

OTpunanue

OTtpunanue

Bomnpoc

(mostnast gopma)

(xkpatkas ¢popma)

| have been doing

| have not been do-

| haven't been doing

Have | been doing?

ing
You have been You have not been You haven't been Have you been doing?
doing doing doing
He/shefis has He/she/it has not He/she/it hasn't been | Has he/she/it been do-
been doing done doing ing?
We have been do- | We have not been We haven't been do- Have we been doning?
ing doing ing
You have been You have not been You haven't been Have you been doing?
doing doing doing

They have been
doing

They have not been
doing

They haven't been
doing

Have they been doing?

Cnoga "for five minutes," B Teuenne matu MunHyT, "for two weeks" B TeueHwme
IBYX Hezenb u ""since Tuesday" co BTOpHHMKA yKa3bIBaIOT JJIUTCIBHOCTD JACHCTBHUS B
Present Perfect Continuous.
B Tex cayuasix, Korja rjaroji He MOKeT YNOTPeOJASIThCS ¢ OKOHYAHHEM —
INg, mpeaJio:keHust nepesoasaTcst B Present Perfect:
I have loved her for 5 years.
We have had a nice holiday!

Exercise 3. Put the verbs into Present Perfect Continuous.
1. | (read) this book for 5 days already.
2 She (watch) television since Sunday.
3. He (work) a lot lately.
4, Lisa (not/practice) her English since October.
5 What ... he (do) for the last two days?
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She (study) at that University for three years.

What you (do) for the last 30 days?

Peter (teach) at the University since June.

We (wait) here for over two hours!

Why she (not/attend) her lectures for the last two days?
They (talk) for two hours already.

CamocrosiTeqibHas pabora
Individual work
Exercise 1. Make notes summarizing the information on the grammar.

Exercise 2. Put the verbs into Present Perfect or Present Perfect Continuous.

properly

1.
2.
3.
4,
S.
6.
7.

Will that music never stop? It (play) for two hours.

Turn the TV set off. The children (watch) it since morning.

Mary is learning to play the piano. She (practice) since breakfast time.
He (live) in the USA for many years but he still can’t speak English

| need a holiday. I (work) too hard for a long time.
Please, wake up Peter. He (sleep) for ten hours.
We (travel) for three days but we are still only halfway to London.

Exercise 3. Put the verbs into Present Perfect or Present Perfect Continuous.

park.

abrwbdE

| (not to see) him for ages.

He (to do) his lessons since lunch.

I (not to hear) about him for a long time.

| (to drive) since | was 17.

Jack (to fail) his driving test three times because x doesn't know how to

| think he (make) a lot of improvement.

Alice (not/pass) her driving test because she doesn’t know the rules well.
She (worry) about this for two months.

She (study) the driver’s manual for hours every day.

She (not/take) another test yet.

| (to have) a headache since | got up.

He is my friend, I (to know) him for a long time.

Ivan has a stomachacke. He (to eat) junk food all day.

| (never to hear) that song before.
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Sauamue 2
HN3BecTHBIE JUYHOCTH CTPaH U3Yy1aeMOro si3blIKa, OKazaBmue BJIUITHUE HA
pa3dBUTHE OTPACIMN
Unit 2
Famous personalities of the English-speaking countries contributing to the
development of the Industry

Exercise 1. Read the text and try to understand the main content

Conrad Hilton

Conrad Hilton was an American hotelier and the founder of the Hilton Hotels
chain. He was born in San Antonio, New Mexico to Norwegian born father Augustus
Halvorsen Hilton (1854-1919) and Mary Genevieve Laufersweiler. He attended
the Goss Military Academy and St. Michael's College, and the New Mexico School
of Mines. He served two years in the U.S. Army during World War I,

As a young boy, Hilton developed entrepreneurial skills working at his father's
general store in Socorro County, New Mexico, which was partially converted into a
10-room hotel. Then he decided to become a banker.

It was with the intention of buying a bank that he arrived in Texas at the height
of the oil boom. He bought his first hotel instead, the 40-room Mobley Hotel
in Cisco, Texas, in 1919. The hotel did such brisk business that rooms changed hands
as often as three times a day, and the dining room was converted into additional
rooms to meet the demand.

He went on to buy and build hotels throughout Texas, including the high-
rise Dallas Hilton, opened in 1925; the Abilene Hilton in 1927; Waco Hilton in 1928;
and El Paso Hilton in 1930. The first hotel outside of Texas that Hilton built was in
1939 in Albuquerque, New Mexico. Today it is known as the Hotel Andaluz. During
the Great Depression, Hilton was nearly forced into bankruptcy and lost several of his
hotels. Nevertheless, he was retained as manager of a combined chain, and eventually
regained control of his remaining eight hotels.

Over the next decade, he expanded west to California and New York, crowning
his expansions with such acquisition as fabled Waldorf-Astoria in New York. He
formed the Hilton Hotels Corporation in 1946, and Hilton International Company in
1948.

In 1925, Hilton married Mary Adelaide Barron (1906-1966). They had three
children: Conrad Nicholson "Nicky" Hilton Jr., William Barron Hilton, and Eric Mi-
chael Hilton, before divorcing in 1934.

In 1942, Hilton married actress Zsa Zsa Gabor. They had one child: Constance
Francesca Hilton, before divorcing in 1947.

In 1976, Hilton married Mary Frances Kelly. Their marriage lasted until his
death in 1979.

Exercise 2. After reading the text, may a plan of it and try to retell the text in 6-7 sen-
tences.
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Exercise 3. Choose the right tense form.

CoNoarwODE

10.
11.
12.

Nina has been learning/has learned English for 2 years.

The birds have already flown/have been flying to the South.

They have known /have been knowing him for many years.

Mike has forgotten/has been forgetting to learn the poem.

The children have been watching/have watched cartoons for 2 hours.
The train has just come/has been coming.

We haven’t been celebrating/ haven’t had a holiday for 5 years.

She has been teaching/has taught at this school for twenty years.
David has been painting/has painted in his studio since 10 o’clock.
Mary and Sam have collected/ have been collecting stamps for 3 years.
Their parents have been/have being friends since their childhood.
Dave has been/ has been being a student for 2 years.

Exercise 4. Make questions using different tenses:

1.

ok own

My friend is waiting for me at the station. (How long...?)

He translates books. (How many...?)

Mother is making a cream cake. (How long...?)

Bill is travelling in Europe at present. (How many countries...?)
My parents are decorating the fir-tree. (How long...?)

They are married. (How long...?)

CamocTosiTesibHasi padoTa
Individual work
Exercise 1. Translate into English using either Present Perfect or Present Perfect

Continuous.

1. Mos xeHa pUcyeT yKe 5 JIeT, HO ellI€ He Mpoaaia HU OJHOM KapTHUHBI.
2. S pajx, 4TO MBI 3aKOHUMJIN ATy padboTYy.

3. Mowu pyku rps3ubie. S pabortana B camy.

4. Huk cwen Bce KOH(ETHI.

5. Bel korma-HuOy b UTpaTy B IIaXMaThI?

Exercise 2. Correct the mistakes if any.

cO~NO Ol WN B

. They are discussing the problem for hours, but has not solved it yet.
. The student has been playing tennis since 2 o’clock.

. Is it still raining? No, it have stopped.

. John have been winning the championship two times.

. The boys have fished for 3 hours.

. How many books have you written?

. Mike has invited many friends to his birthday party.

. He has been hating oranges since his childhood.
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3anamue 3

OcHOBHBIE TCPMHUHDLI A IIOHATHUHA OTPaAC/IH
Unit 3

Basic terms and concepts of the Industry

Exercise 1. Read and translate the text.

Like any trade, hospitality has its own terms and concepts which are widely
used by people that work in the industry.

‘Walking’ a client

You are familiar with some terms like check-in, checkout (e.g. of a hotel), but
what does us it mean “to walk a client?” This means when a hotel is overbooked, a
client, who has a reservation but comes late in the evening when all rooms are al-
ready occupied, will be sent to the other hotel.

Typically, hotel managers have arrangements with neighbouring hotels so send
the guests when the need arises. Usually, the guests are offered a bonus (a better
room, or free excurcion, etc.) to make them happy.

How many keys?

You can say a hotel has so many rooms, but you can also talk about ‘keys’,
which is often used in hotel lingo because it has a broader meaning. To refer to the
number of ‘keys’ (i.e. individual lodging units), is more conmvenient as there are dif-
ferent types of rooms.

Exercise 2. Put 5 questions to the text.

Exercise 3. Compose 10 sentences using the following words:

1) to book / to make a reservation for a room - 3a6poHHPOBATH TOCTHHHYHBIH
HOMEDp

2) booking confirmation - moaTBepkacHIE OPOHHUPOBAHUS

3) in advance- 3apanee

4) discount -ckuaka

5) hotel facilities / amenities- komIuIeKC ycCiayr, KOTOpbIE IMpeiaraert
TOCTUHUIIA

6) The rate includes sauna, gym, parking, safe deposit box-. B croumocts
BKJIFOYEHO: TIOCCIIEHUE CayHbI, CIOPTUBHOIO 3ajla, IMAapKOBKa aBTOMOOWIS Ha
TEPPUTOPHUH OTEIIST, BO3SMOKHOCTH TIOJIb30BATHCS CEH(BOM ISl XpaHEHUS IIEHHOCTEH.

7) check-in time gac, ¢ HacTyIJICHHEM KOTOPOTO BO3MOYKHO 3aCElICHHE B HOMED
(ycTaHaBiIMBaeTCsl aIMUHUCTPAITUEH TOCTUHHIIHI)

8) check-out timeuac, 10 KOTOpOro HEOOXOAMMO OCBOOOJUTHL HOMEp B JICHBb
oThe31a

9) pay for services-ormiaTuTh yCiayru

10) payment in local currency-omiara B MECTHOM BajlloTe

11) pay cash-pacruraTuThCs HATMIHBIMU

12) available-umeromuiics B Hanuunu
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13) At the moment there are no rooms available. B ganublii MomeHT
CBOOOJHBIX HOMEPOB HET.

14)  suite [swit]- Homep "mrOKC”

15) single room-oxHOMECTHBIN HOMED

16)  twin room-nByXMeCTHBIH HOMED C IByMsI KPOBATIMHU

17) double room-nByxMecTHBII HOMEP C OJJHOM JBYCIAIbHOW KPOBATHIO

18) Standard room-cTaHgapTHBIN HOMED

19)  Superior room-HOMep MOBBIICHHOW KOM(MOPTHOCTH

20)  Junior suite room-nomep "mosyrokc"”

CamocrosiTeqibHas paboTa
Individual work
Exercise 1. Learn the new words. Write down 5 sentences.

Exercise 2. Make questions. Ask for the underlined information.

1. ? — They have been doing it
since 2 o’clock.

2. ? — She has been reading for
three hours.

3. ? — I have been working at a big
company.

4. ? — Yes, she has been living
here for years.

5. ? — He has been playing a

ame.
6. ? — No, they haven’t been stay-

ing there since May.

3anamue 4
IIpodeccnonanbHas JOKyMeHTALMsI: MUCbMO-3anpoc (OpoHUpPOBaHMe
TOCTUHHUIIbI)
Unit 4

Professional documentation: Inquiry Letter (hotel booking)

Exercise 1. Read information about Inquiry letters. Try to explain the difference
between inquiry and proposal letters.

Business inquiry letters are written to obtain information, advice, names, or
directions from the recipient’s company.

Inquiry letters are written to ask for further information on certain products
and services. There are two types of inquiry letters:

1. Aninquiry letter is a letter written in response to an advertisement put up
by the organization or to a sales letter from the seller.
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2. An inquiry letter is written by a potential client who is just looking
around, weighing their options.

Exercise 2. Use this template to write your own inquiry letters:

(Your name)
(Your address)

Date

(company’s name)
(company’s address)

Dear Mr. /Ms ,

We want to inquire from you whether you can send us your company catalogue
which has details of all the products you manufacture. We can check and let you
know if there is any product which will suit our requirement. We hope you will be
able to meet our demands. We are in search of latest, sturdy and durable prod-
ucts.

Your company has reputation in the industry and we are sure you can deliver
products of high standards. We can discuss the pricing in our next meeting.

You can send us a representative with the necessary information so that we can
discuss and finalize the deal.
We look forward to hear from you at the earliest

Yours sincerely,
(Signature, Name)

Exercise 3. Read and translate inquiry letter on booking the hotel:

A hotel reservation letter helps to avoid any confusion and eliminates any mis-
understandings or disappointments with your accommodation upon your arrival. This
will also help hotel staff know when you will be arriving, so waiting time for your
room is kept to a minimum.

Make sure the hotel you are considering has the services you are looking for, as
not all hotels offer for example, all-inclusive.
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Dear Sir/Madam,
I would like to book a double room for the dates 10-17-th of August 20XX.
I need an air-conditioned room with a built-in bath which faces the sea.

I would be grateful if you confirm my booking as soon as possible.

Please give me an indication of your rates per night including full board.

Should you have no vacancies please could you give me the address of a suitable ho-
tel in your area?

Yours faithfully,

pY 0%i—

Jennifer O'Brian

Camocmoamenvhnasn paboma
Individual work

Exercise 1. Write a letter to book a hotel room. Use this template and as many new
words and phrases as possible:

(Your name)
(Your address)

Date

Dear Hotel Manager,

| would like to reserve accommodation for (room type) in your hotel for (number)
nights for (number) guests.

Arrival date will be on (date, including the day of the week) at approximately (time).
Departure date will be on (date, including the day of the week) at (time).

Number of adults? Number of children (ages)?

Room type: (i.e.: Single, double, suite, ground floor, top floor, waterfront, Self cater-
ing/bed & breakfast/half board/full board/all-inclusive)

List any special requirements or needs. (i.e. —any medical conditions, wheelchair ac-
cess, quiet room far away from any entertainment facilities, internet connection in
their rooms),

Booking of special facilities (i.e. sauna, Jacuzzi, etc.) which need to be reserved be-
fore using them, you may wish to book this in advance to avoid waiting.
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Thank you for your prompt attention to the above, | look forward to receiving a let-
ter confirming my reservation.

Kind regards,

Your Name

3auamue 5

OcHoBHBIE BUBI TPO(eCcCHOHATBLHOM AeSITeIbHOCTH B OTPAC/IH
Unit 5

Main types of professional activity in industry

Exercise 1. Work with a partner to discuss the following:
1 What areas can a company of hospitality industry be engaged in?
2 What main activities of hospitality industry do you know? What do they deal with?

Exercise 2. Memorize the following words and word-combinations:
1 hospitality industry — uaaycTpusi rocTenpUUMCTBA

lodging / accommodation — nposkuBanue / pazmerecHue

luxurious [IAag'zjuarias] — pocKoIIHBIIH

resort — kypopr

shelter — kpoB, yKpbITHE

suite [swi:t] — OonpII0M TOCTUHUYHBINA HOMEp, allapTaMEHThI

beverage — HanuTku

a high-end restaurant — pectopan BeICOKOT0 Kjacca

catering establishment / company — xkoMnaHusi, 3aHMMAIOIIASACS yCIyraMu B

O© 00 NO O & W

chepe nmuTaHUA
10 entertainment — pasBiedcHme

Exercise 3. Read the text and give the title to each part of the text
The hospitality industry

The hospitality industry is a broad category within the service industry that in-
cludes tourism, accommodation, food and drink service, event planning, theme parks,
transportation, cruise lines, traveling, airlines and other types of activity.

Four different sectors of the hospitality industry:

1) Lodging /Accommodation

This sector of the hospitality industry includes a wide range of lodging facili-
ties: from luxurious hotels to resorts and campgrounds.
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Accommodation is an absolutely broad sector of the hospitality industry, rang-
ing from bed & breakfast enterprises and hotels to other facilities that offer lodging
services.

2) Food and Beverage

Food and beverage is another important sector of the hospitality industry. It
can range from something as simple as a bistro to a high-end restaurant and every ca-
tering establishment in between.

3) Travel and Tourism

Travel and tourism industry is a vast sector of the hospitality industry with
close relationship to some other important industries, such as transport (trains, air-
lines, cruise ships, buses, and their crew members as well as transfer-guides and
managing staff), booking of tickets, tourist agencies and so on. Their main business is
moving people from one destination to another.

4) Entertainment Industry

It is a key category of the hospitality industry as it involves the most important
thing of hospitality. If your travelling experience lacks fun and entertainment, then
you might not be able to enjoy your time up to the fullest.

Exercise 4. Make up a written translation of the paragraphs describing entertainment
industry.
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Camocmoamenvnasa paboma
Individual work
Exercise 1. Make up a short summary on the text.

Exercise 2. Use the verbs in an appropriate tense form

1 Who you (to talk) yesterday to?

2 | (to see) this film this week. | like it very much.

3 When | (to enter) the Kitchen, I (to see) that my mother (to stand) at the table and
(to cut) some cabbage. She (to cook) dinner.

4 They (to go) to the Hermitage last week.

5 They (to be) to the Hermitage twice this week.

6 Yesterday afternoon he (to come) home, (to have) dinner, (to read) an article from
the latest magazine and (to begin) doing his homework.

7 When your friend (to return) from the south? — She (to return) yesterday. — You
(to go) to the station to meet her? — No, I ..., I (to be) too busy.

8 Your brother (to return) from the north? — Yes,... He (to come) a few days ago.

9 You (to be) to the Crimea? When you (to be) there? — I (to be) there in 2020.

3ansmue 6
Oo6s13anHOCTH cnienuaucTa orpaciau. [lpodeccuonanbHasi J0KyMeHTAMS:

JOJI/KHOCTHBIC 06ﬂ3aHHOCTI/I.
Unit 6

Exercise 1. Read the text and try to memorize the professional functions

PROFESSIONS IN HOSPITALITY INDUSTRY

There are various professions in hospitality business. One of the most im-
portant is the profession of the receptionist who works in the front office of a hotel.

The receptionist is in charge of the check-in. S/he meets and greets guests,
registers them and assigns rooms to them. Her/his main duty is to provide the brief
and convenient check-in procedure.

S/he asks the guest to fill in a registration card and to sign it. S/he also an-
swers the phone and takes messages for the hotel guests. The receptionist also pro-
vides the check-out formalities.

Another profession in the hotel is a Concierge [konsi'eaz]. The concierge
must help guests in all ways: with the information about the hotel, the city and make
travel arrangements. S/he must be knowledgeable, fluent in many foreign languages
and have an outgoing personality. Besides, s/he must be computer literate, have a
pleasant telephone manner and a positive helpful attitude. S/he actually acts as a trav-

el agent: s/he books flights, tours and visits.
113



Exercise 2. Answer the following questions:
1 Which is the most important profession in the hotel business?
2 What are the duties of the receptionist?
3 What must a concierge do?
4 What kind of person is the concierge?

Exercise 3. Use the appropriate words from the list:
on duty, assistant, books, assigns, to fill in, convenient, computer literate, establish
the policy, management positions,

1 The receptionist meets and greets guests, registers them and ... rooms to
them.

2 Her main duty is to provide the brief and ... check-in procedure.

3 The receptionist asks the guest ... a registration card and to sign it.

4 Besides, the concierge must be ... , have a pleasant telephone manner and a
positive helpful attitude.

5 The concierge actually acts as a travel agent, she ... flights, tours and visits.

Exercise 4. Translate the following sentences from Russian into English

1 Opna u3 caMbIX BaKHBIX MPOQECCUil B TOCTEIPUUMCTBE — 3TO Tpodeccust
aIMUHUCTpATOpa TIO TPHUEMYy TOCTEH, KOTOPBI paboTaeT B JIOOOM OTeEIs.
AJIMUHUCTPATOP OTBEYAET 3a perucTpanuio rocteil. OHa BCTpedaeT, MPUBETCTBYET
roCTed, PEerucTpupyeT WX W OTBOAUT MM KOMHAThl. Ee rnaBHas 00sS3aHHOCTH —
o0ecreuuTh OBICTPYIO B YAO0OHYIO IPOLIEYPY PETUCTPAIIH TOCTEH B OTETIE.

2 KoHchepx MODKEH OMOraTh TOCTSIM ¢ HHGoOpMalueit 06 orerne, ropoae, a
TaK)Xe CIoCOOCTBOBAaThH B MpuoOpeTeHnn OunetoB. OHA HAa caMoM Jelie paboTaeT Kak
TypareHT. OHa 3aKa3bIBaCT PEUCHI, TYPHI U MOCEIICHUE TOCTONPUMEYATEIBHOCTEH.

Exercise 5. Make a document, in which you can enumerate all the duties of an em-
ployee.
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Usually, the first document that an employee gets with his/her duties is called
AN OFFER LETTER. Itis sent after a successful interview, and an employer lists
all the duties and responsibilities. If an employee accepts them, they sign a contract
that also contains main duties.

Camocmoamenvnasa paboma
Individual work

Exercise 1. Compose a short text about professions in tourist or hotel industries and
be ready to retell it.

Exercise 2. Read and translate the text in writing

What job titles can you expect to see in hospitality industry job postings? The
industry is quite broad. It includes jobs working in hotels, restaurants, casinos, theme
parks, cruise lines, and other facilities that help customers meet their leisure and rec-
reational needs. Many jobs in the hospitality industry involve dealing with customers
face-to-face in a variety of ways. But there are also behind-the-scenes jobs that in-
clude positions in sales, marketing, and accounting. Food services jobs also abound in
the hospitality industry, including wait staff and food preparation jobs. There are
many management-level jobs across these areas as well, including hotel managers
and executive chefs. Given this range, jobs in the hospitality industry can either in-
volve a lot — or very little — customer interaction. Many jobs are entry-level, but
hospitality, like other service industry occupations, is an area where you can climb
the ladder to a managerial role accompanied by more responsibilities, along with a
higher salary.

3anamue 1
IIpodeccuonanbHasi JOKYMEHTAIUA: MMCHMO--5KaJ100a
(pex1aManMoOHHOE MHCHMO)
Unit 7
Professional documentation: Letter of Complaint

Exercise 1. Read the information and render it in English briefly:

Kak cienyer u3 Ha3BaHUs, MUCHMO-)KAIO0Y HA aHTJIMHCKOM SI3BIKE MBI ITHIIEM,
KOTJIa YeM-TO HEJIOBOJIbHBI. Hampumep, Mbl XOTHM 0OpaTUTh BHUMaHUE PYKOBOJICTBA
Ha HEKAYeCTBEHHOE OOCITy)KHBaHHE, HEKOPPEKTHOE TIIOBEJCHUE COTPYIHHKA WIIH
KalyeMcs Ha HeKaueCTBCHHBIN TOBap.

[To cpaBHenmio ¢ apyrumu Bumamu mmcem letter of complaint — camoe
HSMOIMOHAILHOE THUChMO. Yalme BCEro OHO OKpAICHO HETaTHBHBIMU SMOIUSMHU:
HEJOBOJILCTBOM, pa3JpakeHUEM, 3JI0CThI0. TeM He MeHee He CleqyeT BO BcexX
KpacKax M SPKUX SIUTETaX OIMHMCHIBATH CBOE HEJOBOJIBCTBO U YXK TOYHO HE CIEAYET
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omyckaTbcsl 10 TpybocTedt u ockopOnenuii. Letter of complaint otHOocutcs K
dbopmanbHOMY BHUIy MHCEM, MOATOMY U TOH JIOJDKEH COXPAHITHCA OQPUIIUATBHBIN.
Cornacurecsh, Bpsij 1 HAUJAETCS YEIOBEK, KOTOPBIMA 3aX0YET YATATh MHUCHMO, MOJIHOE
JUYHBIX OCKOPOJICHHH, U MTOCIIE 3TOr0 PeliaTh BO3ZHUKIIYIO MPOOIEMYy.

Ecnu nens Bameit xano0bl — oOpaTUTh BHUMAaHUE HA HEKOTOPHIE HEJIOCTATKH,
TO JIyYll€ COXPAHATh HEWUTPAIBHBIA TOH MOBECTBOBaHUA. B ciydae ke cepbe3HBIX
MIPETEH3UI CIeAyeT MPUACPKUBATHCI HACTOMYMBOTO, MHOT/A JaXe TPEOOBATEIHLHOTO
TOHA.

Exercise 2. Read and translate the letter of complaint

Dear [Customer Service],

I am writing to express my disappointment with the product that I pur-
chased from your company. On [date of purchase], I bought a [product
name] from your store, and unfortunately, it did not meet my expecta-
tions.

The reason I am writing this complaint letter is because when I opened
the packaging, I noticed that the [product description] was different
from what was advertised. Additionally, the [product function] was not
working correctly. I followed the instructions in the manual, but it
still did not work as expected.

I was very disappointed with the product and feel that I wasted my money
on something that did not work as advertised. I would appreciate it if
you could refund my purchase or provide me with a replacement product.

I have attached my receipt and a picture of the product for your refer-
ence. Please let me know how you plan to resolve this issue. I would like
to hear back from you within [number of days] days.

Thank you for your attention to this matter.

Sincerely,

[Your Name]

Exercise 2. Write a Letter to Complaint to Hotel Manager
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With formal complaint letter about unsatisfactory hotel accommodation, you
are notifying the hotel about issues you have encountered during your stay there. The
complaint letter about unsatisfactory hotel accommodation details issues experienced
and gives the request to the hotel to make improvements prior to your next visit, or
sends a call for action. One of the options may be request for full or partial reim-
bursement.

In the complaint letter about poor hotel facilities, you should list all facilities
for which you consider quality level was lower than advertised on their website or on
the website of booking agency.

Name and Surname of the Sender
Company Name
Address of the Sender
MM/DD/YYYY
Name and Surname proceed with the title
Company Address

Subject: Letter of complaint regarding hotel accommodation

I am writing this complaint regarding my recent stay in your hotel, which was not sat-
isfactory, due to faulty information of accommodation description provided on the
Hotel Website.

Between [mm/dd/yyyy] and [mm/dd/yyyy] | stayed at hotel [name] in [city] in room
[number]. As | have already conveyed to the Receptionist, Ms/Mr [NAME
SURNAME] | was not satisfied with accommodation provided, in the following

ways: [Specify].

When | asked to change the room, | was told that this was not possible; nor was the
problem corrected.

Having in mind that that this is a high-class hotel, with good star rating, belonging to
the famous chain of hotel, | perceive this type of the treatment as unacceptable, espe-
cially having in mind that I am regular guest in your hotels across the country.

As provisions of the Consumer Rights Act claim my right to benefit from reasonable
care and decent service, | believe that this behaving brings your hotel in the breach of
national legislation. In that line | am legally entitled to be refunded (fully or partially)
form you. Therefore, | urge you to consider my claim and provide me with the writ-
ten response by [dd/mm/yyyy]

Yours sincerely
[Name Surname]
[Signiture]
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Example of the Complaint Letter to the Hotel

The Hotel Management,
PTDC Hotel,
Besham

Subject: Complaint Letter for Hotel’s Services
Dear Sir,

| have to complaint about the hotel services being provided to our company. We
stayed in your hotel for 13th to 14th July, 2015 in rooms 7, 8, 10, & 12. There was an
unpleasant smell in the room. The bed sheets were unclean, there was no toilet paper
and the bathroom fittings were faulty too. Disappointingly, we were overcharged for
our stay too.

Our company has been a loyal customer of yours and we want to continue having
good business relations with you. Therefore, we highly encourage you to improve
upon your services. Hope to see a positive change by our next visit.

Yours faithfully,
Usman Amjed

Camocmoamenvhnasn paboma
Individual work

Exercise 1. Write your own letter of complaint using the samples.

3ansmue 8
Hay4Hble OTKPBITHS U JOCTUKEHUS B OTPACJIHU
Unit 8
Scientific discoveries and achievements in the industry

Exercise 1. Read and learn the new words. Try to describe their meaning in English:
inseparable — HeoThreMIIEMBIH, HEpA3TYyUHBIN

hectic — nuxopaaouHbIi

to ensure — obecnieunBaTh

smooth collaboration — 6ecniepeboiinoe cOTpyaHHYECTBO
manually — B pyunyto

time-consuming — IIMTENbHBIN, TPEOYIONUH MHOTO BPEMEHH
hazardous — omacHsIi

redundancy — u30BITOYHOCTD

coO~NO Ol kA~ WN B
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9 revenue — moxon
10 engagement — BOBII€UEHHOCTh

Exercise 2. Read and try to understand the main idea of the text

Modern digital technologies have become an inseparable part of restaurant
business. Some of them make the process of cooking quicker, other efficiently influ-
ence the interactivity among customers, waiters and the cooks.

Kitchen Display System (KDS) for Smooth Collaboration

Kitchen Display System

{: bdtask

The kitchen is one of the central and hectic parts of any restaurant. It is nesses-
ary to ensure a smooth collaboration of waiters with the kitchen. If they will manually
send orders to the kitchen, it will be very time-consuming and hazardous.

Kitchen display system (KDS) is the technology in restaurants that helps to re-
duce orders redundancy, improve order management, and ensure a better collabora-
tion system. The kitchen display system can be able to receive orders in real-time.
Then, it can display the order details on one screen. So, this technology is supportive
for the kitchen staff and customers. By using the kitchen display technology, the
kitchen staff can prepare all orders timely and accurately which increases the custom-
er’s satisfaction, and ultimately it can play a significant role in boosting up the restau-
rant’s revenue.

Online Ordering System

In the restaurant industry, an online ordering system is another effective tech-
nology to ensure better customer engagement. This system can allow the customers to
order any food from anywhere and anytime and they can complete their payment by
using various payment gateways.
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Camocmoamenvhnasn paboma
Individual work

Exercise 1. What other scientific achievements do you know in thw industry? Try to
make a short story about some of them.

Exercise 2. Make up a dialogue using the given below phrases

Hi! My name is George and I’ll be your waiter today.  30pascmeyiime! Memns
308ym Joicopooc, u s 6y0y ceco0Hs 8AuUM OPUYUAHTOM.

Are you ready to order? Ber comoswi coenams 3axaz?

What can | get you? Ymo s mo2y eam npeonoxcums?

Today s specials are... Ceeoounsunue 61100a OHs...

Would you like to try... ? He xomenu 6vt 661 nonpobosame... ?

What would you like to have as a starter? Kaxkyro 6vl 661 xomenu 3aKycky?

And for your main course and the side course? A4 6 kauecmee ocrosHo20 b600a U
eapuupa?

Do you want some bread with that? Bawm nyoicen k nemy xneb?

Do you have any food allergy? ¥ eac ecmo nuwesasn annepeus?

That dish doesn’t contain any nuts. B smom 61100e nem opexos.

What would you like to drink with your meal? Kaxue nanumxu 6wl 661 xomenu
3axazamo K eoe?

If you are having the fish, | recommend a white wine.  Ecau bt 6yoeme ecmwb poiby,
5 peKOMeHOYI0 K Hell benoe 8UHO.

What beverages can | offer you? Kaxue nanumxku s mo2y 6am npednoxcums?
There are several options for you... Ecmb neckonvko apuanmos 0is 8dc...

What kind of coffee would you like — black or milky?  Kaxoii Koge 6bl
npeonoyumaeme — YepHvlll Uil ¢ MOJIOKOM?

Let me double-check your order. Ilo36010me mue ymounumo 6aut 3aKas.
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Is everything all right with your meal? Bce nu 6 nopsioke ¢ booamu?

How would you like to pay for your order? Kax ewi owcenaeme onnamums 3axas?
I’ll be right back with your receipt.  Ckopo 6epHycb ¢ 8atuum c4emom.

Here’s your bill. Bom eaw cuem.

3auamue 9

COBpeMeHHbIe SHeKTPOHHbIe TEXHOJOI'UN B OTpaCJII/I
Unit 9

Modern information technologies in industry

Exercise 1. Read and try to understand the main idea of the text
Robots as Waiters

Another remarkable technological invention in the restaurant industry is the ro-
botic waiter system. This technology allows to serve the food to the customers by the
robot. Hence, there is no need to hire any extra manpower to serve the food items to
the customers. The robot can perform such kinds of activities accurately and quickly.
The robots help to increase restaurant’s production, save time, and make fewer mis-
takes than humans.

I R
k

|

Online Delivery System

When the customers order their food online, it is necessary to ensure delivery
of the foods to them. It is realized by the online delivery systems.

This technology can assist to manage delivery process. There are various third-
party delivery service providers available such aseda.yandex, market-
delivery.yandex, FoodPicasso, and so on. A statistical report provides that
around 60% of restaurant operators realized that their sales have been increased by
integrating delivery management systems.

{, bdtask
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Exercise 2. Name several areas in hospitality industry that are connected with infor-
mation technologies. Dwell on their role in developing these industries.

Camocmoamenvhasa paboma
Individual work

Exercise 1. Discuss these questions with your friends:

1. How do you imagine the restaurant in future?

2. What new technologies will be used?

3. Will people really travel or will they watch all the information about the sights in
3D video?

3anamue 10
IIpodeccuonanbHasi JOKYyMEHTAIUA: COCTABJIeHUE TPpaduka padoThl
Unit 10
Professional documentation: making a working schedule

Exercise 1. Read and try to understand the text
A schedule is a tool that helps you plan and track tasks, working hours, meet-
ings, and events, making it easier for you to plan ahead and stay organized while also
tracking progress and important dates.
An employee is to fill in the schedule in order to report his/her activity.
Why is work scheduling important?
A work schedule is important because of the following advantages:
v' It saves time.
v" It ensures legal compliance.
v" It establishes consistency.
v" It determines labor costs.
v" It increases customer satisfaction.
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Employee Week
Name: Starting:
Manager

Name:

Time Monday | Tuesday | Wednesday | Thursday | Friday Saturday

Employee
Signature:
Manager

Signature:

Brought to you by
TimeDoctor.com

Exercise 2. Imagine that you are employeed at any hospitality company. Make a
week-schedule for your work.
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Ipunoxenune
Ta0uuua BpeMéH B aHIVIMHCKOM SI3bIKe (HeiCTBUTEIbHBIH 32J10T)

Mama.

(yreepauTenshan (hopma)
Simple / Indefinite Continuous / Perfect Perfect
Progressive Continuous

" Kate Writes many | Kate 'S Writint jet- |Kate has already | Kate has been writing
€| letters every day. | ters now. Kata ceit- | W'/ many let- | letters for 3 hours al- -
§ Kaxabit aeHb Kats - | vac nuwer nucoma.  |ters. Kata yxe Hanu- | ready. Kata yxe 3 vaca
@ | NMWET MHOTO NUCeM. cana MHOTO NUCEeM. | NULWET NUCbMa.

Kate Wrote many | Kate Was Writing | Kate had written | Kate Nad been writing

letters last Sunday. | the letters the many letters before | the letters for 3 hours

B npownoe sockpe- | whole evening. Ka- | mother came. Kats | before mother came.
« | CeHbe Kars Hanuca- | 1A BYepa Becb Be- | Hanucana MHoro mu- | [lo TOro Kak npuwna ma-
@ | na MHoro nucem. yep nucana nueLMa. | cem Ao Toro, Kak Ma, Kara 3 yaca nucana
o NpULLINA MaMa. MMCHMA.

Kate Will write Kate Will be writing | Kate WIll have writ- [Kate WIll have been

many letters to- | the letters from5 | ©""many letters be- | Writind the letters for 3
o| MOITOW. 3asrpa till 7. fore mother come.  |hours before mother
& | Kars Hanwwer MHo- | Kata Oyaer nucate | Kats Hanuwer mHo-  |come. Kata Gyaer nucarb
§ rO NUCEM. nucoMa ¢ 50 7. rO MACEM A0 TOTO, | 3TH NKCbMA 3 Yaca Ao Toro,
- KaK NPMAGT MaMa. | Kak NPUAET MaMa.
“ She promised that ... Oxa noobelana, 4o ...
& ... she would write | ghe Would be ...6he would have |, she Would have been
g many letters. writing these let- | Writienthese let- [ Writid the letters for 3
5 OHa Hanuwer mHoro | ters from 5till 7. | ters before mother |hours before mother
7| vcem. ...OHa Dyper nucab | come. ... OHa Ha-  [come. ...OHa byper nu-
- aTM NUCbMa ¢ 5 A0 7. | NUWET 3TK NMCbMa [ CaTh 3TH NKCbMA 3 Yaca
g [0 TOrO, Kak NPUAET A0 TOrO, Kak NPUAET Mama.,
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Tabnuuya Bcex BpeméH B Passive Voice

1 Language Leader Course Book for Intermediate Students by David Cotton, David

Falvey, Simon Kent. Pearson Education Limited 2008

2 Career Paths Engineering by Charles Lloyd, James A. Frazier. Express Publishing,

2011

3 Career Paths Information Technology by Virginia Evans, Jenny Dooley, Stanley

Wright. Express Publishing, 2011
4 http://engtopic.ru/english-language/types-of-company-structure

5 Wikipedia, the Free Encyclopedia [e-resource]/Wikipedia Foundation, Inc. — U.S,,

2009. — Pexxum noctyma: http://en.wikipedia.org/, free.

6 Wikipedia [Dnexrponnsiii pecypc]. — Pexxum gocryna: http://en.wikipedia.org/wiki.
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Simple / Indefinite Continuous Perfect Perfect
Continuous
Present | Leftersdre-wrifien | The letteris being | The lgtter has already
every day. writien now, been writien,
[TiAcbMa MiALLyT KaX- | TCHMO MALLIYT ceitac. |MTUCbMO YKe HanvCaHo. 2
[Ibli JieHb.
Past The letierwas written | The letterwas being | The letter had been
yesterday. witten at 5 o'clock yes-{ Written by 5 g'clock
MucwMo Bbino Hanw- | terday. Mucemo nucany | yesterday. MucbMo -
CaHO BYepa. BYEpa B 5 4aC0B. fbino HanwucaHo Byepa
| Kk5yacam.
Future | The letterwill be The letter wil have been
writlen tomorrow, written by 5 o'clock to- -
MicbMo Byper Hany- =4 morrow. oMo Byget . —
CaHO 3aBTpa. HANUCaHO 3aBTPa k 5
‘ Yacam.
Future-in- | (He said that) the (He said that) the letter
the-Past | letterwouild be wrtten would have been writien
' the next day. i by 5 o'clock the next .
OH Ckasar, 4To MicsMa day. Ony casan, uTo
Oy7eT HANUCCaHO Ha HCHMO By/eT HanueaHo
CrIeayHOLL AGHS. Ha CReAIoLLM kb k 5
- Yacam,
REFERENCES
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