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IosicHuTeNLHAA 3aNUCKA

MeTtonuueckre pEeKOMEHJAUUU IO BBINOJHEHUIO CAaMOCTOSTENIbHOM padOThI
cTyaeHToB coctaBiieHbl B cooTBeTcTBUM ¢ PI'OC CIIO um paboueit mporpammont
mucruunabl - OI1.06  JlokymeHTaIllmoHHOEe OOECIeYeHNE YMPaBIICHUS, KOTOPHIC
ABJISIIOTCS.  YaCThIO IIPOTPaMMbl MOJATOTOBKHM  CIHELUAIMCTOB CPEIHETO 3BEHA
cnenuanbHocTh 40.02.04 FOpucnpyaeHuus.

PabGoueit mporpammoit mo auciummHe  OI.06  JlokyMeHTarmoHHOE
oOecrieueHre yMHpaBJICHUs MPETyCMOTPEHO BBIMOJHEHUE CAMOCTOSITENIbHON PabOThI
CTYyJIeHTOB B o00beme 32 wyaca. Yackl caMOCTOSITENIBHOW pabOThl PaBHOMEPHO
OXBaTBIBAIOT BCE pa3Jeibl U TEMbI porpamMel. [Ipu opranuzanum camocToATEIbHOM
paboOThI CTYJIEHTOB UCIOJIb3YIOTCSl AKTUBHBIE M MHTEPAKTUBHBIE (POPMBI OOYUECHHUS -
IPOCMOTP U 00CYKJI€HHE YUYECOHBIX BUICOMUIBMOB, TPYIIIOBast JTUCKYCCHUS, JTIEKIIUS —
KOHCYJIbTallMsl, MOJEJIIMPOBAHUE TNPOU3BOACTBEHHBIX IIPOLIECCOB M CUTYAIlUH,
o0CyX/IeHHE B TpYyIIax, TPEHUHT, KEMC-METOJ, 3alluTa MPAaKTHYECKUX paboT H
npyrue. Llenmp METOOWYEeCKMX PEKOMEHJAINNA - OKA3aHWE METOJIWYECKOM MOMOIIN
CTYJIEHTaM B OpPraHU3allMi UX CaMOCTOSATEIbHOM padOThl MO M3YYEHUIO YYEOHOTO
Marepuana, il pacllUpeHus, yriayOJeHus U 3aKperuvieHUs 3HaHWM U YMEHHi, a
taxxe popmupoBanus oduenpodeccruoHanbHbix (OK) komnereHiuii.

Kon HanmeHnoBaHue pe3yJibTaTOB 00y4YeHUsI

VYMeTh:

- OpPraHu30BBIBaTh PabOTY KOJIEKTUBA U KOMaH/IbI;

- B3aHMOH€ﬁCTBOBaTB C KOJlI€raMu, pyKOBOIICTBOM, KIIMCHTAMHU B XOJIC
npodeccCHoHABHO eI TENbHOCTH

YMeTh rpaMOTHO M3J1araTb CBOM MBICIH M OQOPMIIATH JTOKYMEHTHI IO
OK-05 npodecCHOHaNBHOM TeMaTHKe Ha TOCYAapCTBEHHOM S3BIKE, MPOSBIATH
TOJIPAHTHOCTH B pab0UYeM KOJUICKTHUBE

OK-04

YMers:

- TIOHUMAaTh OOIIMHA CMBICI YETKO MPOM3HECEHHBIX BBICKA3bIBAHUN HA
M3BECTHBIE TeMBI (ITpodeccuoHaNbHbIE U OBITOBBIE),

- TIOHUMaTh TEKCTbl Ha 0a30Bble NPOPECCHOHATBHBIE TEMbI
y4acTBOBaTh B JMajorax Ha 3HAKOMbIe oOlIMe U MpodeccuoHalbHbIE
TEMBl CTPOMTH IPOCTHIE BBICKA3bIBAaHUS O cebe U O cBoei
MpoeCCUOHAIBHON JESTEIHHOCTH.

- KpaTtko OOOCHOBBIBaTbh M OOBSCHATH CBOM ACUCTBHS (TEKyllue M
IUIAaHUPYEMBbIE) MUCATh MPOCTHIE CBSI3HBIE COOOIIEHUS Ha 3HAKOMbIE
WM UHTEpeCYyIolre NpodeccHoHaNbHbIE TEMbI

OK-09

C HCJIbIO OBJIAJICHUA YKAa3aHHBIM BHJIOM HpO(l)eCCHOHaHBHOﬁ ACATCIBbHOCTH M
COOTBCTCTBYIOIINMU HpO(beCCI/IOHaJ'IBHBIMI/I KOMIICTCHIUAMU 06yqa}oumﬁc;[ B XO0A€
OCBOCHH: AUCHUIUIMHBI MOAYJIA HOJDKCH HU3YUYUTb HOPMATHUBHBIC IIPABOBLIC AKTHI,
PETIIAMCHTUPYIOITNEC TOKYMCHTAIIMOHHOC oOecrieueHue YIpaBJICHUA.

YMeTh:
1. 3aperucTpupoBaTh JOKYMEHT



2. [ToaroToBUTH CIIpaBKy, parnopT U CIYKEOHYIO 3aIUCKY
3. [ToaroroBuTh MpUKa3
4, IToaroToBuTH:

- IHCbMO-HAaIIOMHMHAHUC,

- COIMPOBOJUTCIILHOC ITUCbMO,
- IUCBbMO-TIPCAJIOKCHUC,

- INCBbMO-Pa3pCHICHUC,

- IUCbMO IIOATBCPIKACHUC.

3HaThb:

1. lenn, 3amauu, OCHOBHBIE TPUHIMIBI W  IPaBOBYID  OCHOBY
JEJIONPOU3BOICTBA

2. [ToHsiTHE NOKYMEHTA U IOKYMEHTHUPOBAHMUSI

3. Kaxkue MaTepualibHbIE HOCHUTEIN UCIOJIb3YIOTCS npu
JOKYMEHTUPOBAHUU

4. OO6mue u cienranbHble PYHKINUU JOKYMEHTa

S. @opMbI YIpaBIEHUsT OPraHU3alMsIMU U KaK OHHM BIMSIOT Ha (OPMBI

AJOKYMCHTHPOBAHUA MW COCTaB JOKYMCHTOB, IIPHUMCHSICMBIX B ynpaBHCHqCCKOﬁ
ACATCIIbBHOCTHU OpraHu3aluu

6. Otnrure nHPOPMAMOHHBIX PECYPCOB OT APYTHX BHJIOB PECYPCOB

7. Ha kakue rpynmel DOAPa3fAeisAlOTCA JOKYMEHTBI II0 CpPOKaM HX
XPaHEHUs U 1€ OHU JOJDKHBI XPaHUTHCS

8. KT0 B opraHmsanuu ynoJHOMOYEH [aBaTh PA3pEIICHHE Ha BbIA4y U
U3bATHE JOKYMEHTOB U J€]1

Q. Kakue oTmMeTkm W rae MOryr MW JOJDKHBI IPOCTABIATHCA Ha

HOCTYMAIOIIEM JOKYMEHTE

10. Ilenmp u MOPSIIOK PETUCTPALIUU JOKYMEHTOB

11.  TIpuHIMIBI KOHTPOJIS UCTIOTHEHUS TOKYMEHTOB

12. OOGmme TpeboBaHUA, MPEABABISEMbIE K TOATOTOBKE W OGOPMIICHHIO
JOKYMEHTOB

13.  PexBU3HUTHI TOKyMEHTa

14.  OcobeHHOCTH TMOATOTOBKM H  O(OpMIEHHS KOH(HUIECHIHATBHBIX
JOKYMEHTOB

15. C xakoii nenpio CTaBUTCS Ha JOKyMEHTE Ipud KOHPUACHIINATLHOCTA 1
KaKue BHUJIbI TPU(OB HUCIIOJIb3YIOTCSA

16. 3HaTh MOpsAIOK pabOThI ¢ KOH(GUIACHIIMATHHBIMU JOKYMEHTAMHM

17. Bwuapl apXUBHBIX JOKYMEHTOB U MOPSAOK CAUM UX B apXUB

O01mas xapakTepuCcTUKA CAMOCTOATEIbHOUH Pa00ThI CTYACHTOB

CaMmocTosiTenpbHasi paboTa - IIeJICHANIpaBJICHHAsA, IUIAHHpYyeMas B paMKax
y4eOHOro TIaHa ACSITeNbHOCTh CTYJEHTOB, KOTOpask OCYIIECTBIISETCS MO 3adaHHUIO,
Opu METOJUYECKOM PYKOBOJICTBE M KOHTpOJe TMpemojaBaTens, HO 0e3 ero
HETIOCPENCTBEHHOTO ydacTus. CaMocTosITeNNbHAs padoTa CTYIEHTOB SBIISIETCS OJTHOU
U3 BOXHEUIIIMX COCTaBJISIIONIUX 00pa3oBaTesbHOTO mpoiiecca. B yueOHOM mporiecce



y4eOHOTO 3aBE/ICHUsI BBIJEISIOT JBa BUA CAMOCTOSATEIBLHON paboThl: ayIUTOpHAS U
BHEAYJIUTOpHAsA. AyJAUTOpHAs CaMOCTOSITEIbHAS pa0OTa BBIMIOIHSAETCS Ha Y4eOHBIX
3aHSATHUSX O] HEMOCPEACTBEHHBIM PYKOBOJICTBOM MIPENOAaBATENS U MO €r0 3aJIJaHHUIO.
BreaynutopHas — rtutanmpyemasi ydeOHasi, y4eOHO-MCCIIeIOBaTeIbCKasl, HAy4HO-
HcclieIoBaTeNIbckas paboTa CTYJEHTOB, BBINOJIHSIEMAas BO BHEAYIUTOPHOE BpEMs IO
3aJIaHUI0 M TIPU  METOJMYECKOM PYKOBOJCTBE IIpenojaBaresisi, HO 0e€3 ero
HETOCPEJCTBEHHOTO y4acTHsl.

[{enbro caMOCTOSTENbHON PabOThI CTYIECHTOB SIBJISIETCS:

- CHUCTEeMaTu3alusi M 3aKpeIUICHHE IMOJIYYEHHBIX TEOPETUUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHUI;

- yriy0JieHue U paclIupeHre TeOPETUYECKUX 3HAHUT;

- (dopmupoBaHME YMEHHMH HCIOJb30BaTh HOPMATHUBHYIO, IIPaBOBYIO,
CIIPaBOYHYIO JOKYMEHTAIUIO U CIICIUATIBHYIO JIUTEPATYPY;

- pa3BUTHE TIO03HABATEIBHBIX CIOCOOHOCTEH W AKTUBHOCTH CTYJICHTOB,
TBOPYECKOM WHUIIAATHBHI, CaMOCTOSITEJILHOCTH, OTBETCTBEHHOCTH,
OpraHu30BaHHOCTH;

- (QopMHUpOBaHUE CaAMOCTOATEIBHOCTH  MBIILICHUS, CHOCOOHOCTEH K
CaMOpPa3BUTHIO, COBEPIIICHCTBOBAHUIO U CAMOOPTaHU3AIINY;

- popmupoBaHue MPoPheCcCUOHATIBHBIX KOMITETEHITUH.

CamocTosiTenbHas padoTa CTYIEHTOB JOJKHA ObITh XOPOIIO CIJIAHUPOBaHA U
opranuzoBana. [Ipu rmiaHupoBaHUM Takoi pabOThl HEOOXOAUMO YUYUTHIBAThH YCIOBUS,
oOecreunBaroIye €€ yCIeHOe BHITTOJIHEHHE:

- 4éTKoe OmpelereHue mpenojaBaTesieM o0bEMa UM COJEpIKaHUS
CaMOCTOSITEJIbHON paOOThI;

- OIpeieNieHre BUI0OB KOHCYJIbTATUBHON MTOMOIIIH;

- IOCTAHOBKA I1€JTM CAMOCTOSITEIbHON PabOThI U KPUTEPUU €€ OLICHKH;

- BUIBI U ()OPMBI KOHTPOJIS €€ BBITIOJTHEHUS.

BreinonHsast camMocToATeNbHYI0 pabOTy MO KOHTPOJIEM MpernojiaBaTes,
CTYACHT JOJIKEH:

- OCBOUTh MUHUMYM 3HAaHHH;

- IJIJAHUPOBaTh CBOK  CaMOCTOATENIBHYIO pabOTy B  COOTBETCTBUHU
pa3paboTaHHBIM IpadUKOM;

- BBITIOJIHATH CAMOCTOSITENIbHYIO Pa0OTY M OTYUTHIBATHCS IO €€ pe3ysibTaTaM B
COOTBETCTBUM C TpauKOM TPEACTaBICHUS pPE3yJbTaTOB, BUJIAMU U CPOKAMH
OTUYETHOCTH 10 CAMOCTOSITEJIbHON PabOTe CTYJCHTOB.

B nmpomecce camocTosTenbHON pabOThl  CTYASHT NPUOOPETAeT HABBIKU
caMOOpraHu3allii, CAMOKOHTPOJIS, CAMOYIIPaBJICHUS, caMOpe(ICKCUHA U CTAHOBUTCS
AKTUBHBIM CAMOCTOSITEJIbHBIM CYObEKTOM YUEOHOMU JESTEIHHOCTH.

Takum oOpa3zoM, caMOCTOsITeNbHAsT Pab0oTa CTYIEHTOB OKa3bIBAE€T BAXKHOE
BIIMSAHUE Ha (POPMHUPOBAHUE JUYHOCTH Oynymiero crnernuanucra. CaMoCTOsITeIbHAs
paboTa CTYJIEHTOB SIBJISIETCS 00s3aTEIbHON ISl KaXJIOTO CTyJIeHTa, O0BheM ee
ompenensercs  y4eOHbIM  IUIJAaHOM B COOTBETCTBUM € TpeOOBaHUSIMHU
['ocynapcTtBenHbIx 0Opa3oBaTenbHbIX cTaHAapToB. IIpu wu3yuenuun tem OIL.06
CTYJCHTHI BBIMOJHSIOT CIAEAYIOIIUE BUJIBI CAMOCTOSITEIbHON PaOOThI:



- NpopabdOTKa KOHCIIEKTOB 3aHATHH, Y4YeOHbIX HW3JaHUN U CIEUUaAIbHON
JUTEPATYPBHI;

- COCTaBJICHUE KOHCIIEKTA;

- MOATrOTOBKA K MPAKTUYECKUM 3aHATUSAM C HCIOJIb30BAHHEM METOIUYECKUX
pPEKOMEHAIMI ITPENoAaBaTeis;

- HOATOTOBKA MPE3CHTALINM;

- paboTa c 3JIeKTPOHHBIMU pecypcaMu B ceTu HTepHeT;

- IOATOTOBKA K MPAKTUYECKUM 3aHSITHSM;

- IOATrOTOBKA K 3a4eTaM, 3K3aMEHAM.

- IOATrOTOBKA K 3a4eTaM, 3K3aMEHAM.

TexHosoruss opraHu3ali CaMOCTOSITENIbHOM paOOThl CTYAEHTOB BKJIHOYAET
UCIOJb30BAaHUE HMH(POPMAIMOHHBIX U  MaTepUAIbHO-TEXHUYECKHX  PECYPCOB
00pa30BaTENbHOrO YUPEKICHUS.

MarepuaibHO-TEXHUUECKOE M HWH(OPMAIIMOHHO-TEXHUYECKOE oOOecreyeHne
CaMOCTOSATENbHON padOThI CTY/IEHTOB BKJIFOYAET B CE0:

- OMOJIMOTEKY C YHMTAJIBHBIM 3aJIOM, YKOMIUIEKTOBAaHHYIO B COOTBETCTBUU C
CYILLIECTBYIOILIUMH HOPMaMU;

- Y4eOHO-METOANYECKYIO 0a3y y4eOHbIX KAOMHETOB U JTa0OpATOPUIL;

- KOMIIBIOTEPHBIE KJIACCHI C BO3MOKHOCTBIO paboThl B IHTEpHET;

- 0a3bl MPAKTUKU B COOTBETCTBUU C 3aKJIIOYEHHBIMU JIOTOBOPAMU; ayJIUTOPHH
JUISI KOHCYJIbTAallMOHHOM JIE€ATEIbHOCTH;

- yueOHYI0 U y4eOHO-METOJUYECKYIO JUTEPaTypy, pa3pabOoTaHHYIO C YYETOM
YBEJIMYEHUS] JOJM CaMOCTOSITEJIBHOM pPaOOThl CTYIEHTOB, U WHBIE METOIAMYECKUE
MaTepHUaJIbl.

[lepen  BBIMOJTHEHHMEM  BHEAYAUTOPHOM  CAMOCTOSITEIBHOM  pabOTHI
[PENnoJaBaTelb IMPOBOJUT HMHCTPYKTAX I10 BBIIOJHEHHUIO 3a/aHHs, B KOTOPOM
YKa3bIBaeT LIeJIb 3a/IaHUs], €T0 COAEP’KaHUE, CPOKU BBINOJHEHHUS, OPUEHTUPOBOYHBIN
00beM paboThl, OCHOBHBIE TPEOOBAHMS K pe3yJbTaTaM paOOThl, KPUTEPUH OLIEHKH.
Bo Bpemsi BBINOIHEHUS CTYJACHTAMH BHEAYIUTOPHON CaMOCTOSITENbHOW pabOThl U
MpY HEOOXOMMOCTH MPENoAaBaTelb MOKET TPOBOJUTH KOHCYJIBTALIUH.

CamocrosiTenbHass paboOTa MOMKET OCYIIECTBIATHCS WHAMBUIYAIBHO WIU
rpynnaMy CTYJIE€HTOB B 3aBUCMMOCTH OT LEIH, 00beMa, KOHKPETHOW TEMAaTHUKH
CaMOCTOSTENIbHON padOThl, YPOBHS CJIOKHOCTH, YPOBHSI YMEHHUI 00y4YarOIIUXCS.

MeToauueckune YKa3aHUA K BbIIIOJIHCHHUIO CaMOCTOSITEJIbHOM paﬁoTbI

OO0mue MeToauvecKkue peKoOMeHIAuu CTyneHty npu uszydennn tem OI1.06.
Bonbimas 9acth camMoCTOSATETHLHON paOOTHl BBITIOJIHSETCS CTYJIEHTOM BHE Y4E€OHBIX
3aHSATHH MPH MOJATOTOBKE JOMAIIHKMX 3amaHuid. OOmue TpeOoBaHUS K BBITOJTHECHHUIO
ATOTO BHJIa CAMOCTOSITEILHON paOOThI 3aKTFOYAIOTCS B CIETYIOIIEM:

- aKTUBHO pabOTaTh HA YPOKE, yCBaMBasi OCHOBHYIO YaCTh HOBOTO MaTepuara;

- €CJIM YTO-TO HEMOHSITHO, HE CTECHATHCS 3a7aBaTh BOMPOCHI MIPEIOaaBaTEIIIo;
OoJibIlIoe 3aJjaHie HeOOXO0IMMO pa30MBaTh HAa YaCTH U PabOTaTh HAJl KaXKJI0W U3 HUX
B OTJICJILHOCTH;



- BBITIOJIHSA IOMAITHEE 3a/laHKe, HaJl0 HE MPOCTO IyMaTh, YTO HA/O cAenaTh, a
€llle U pelaTh, C MOMOIIbIO KAKUX CPEJCTB U MPUEMOB 3TOTO MOXKHO JOOUTHCS;

- B MPOLECCE NPUTrOTOBICHHUS JOMAIIHEro 3aJaHus HEO0OXOAMMO JeNnaTh
NepephIBbl; TOTOBUTHCS K JOKiIamaMm, pedeparaM, 3alluTe KypCOBBIX paldOT U
IIPOEKTOB, TMPAKTUYECKUX 3aHATHA HAN0 3apaHee, PAaBHOMEPHO pacIpeaesss
Harpy3Ky, a He OCTaBJISATh TaKYI0 OTBETCTBEHHYIO pabOTy Ha MOCIEAHUN JCHb;

- W3yyas 3aJlaHHbI MaTepuall, CHadaja HaJ0 €ro MOHATh, a YK€ IOTOM
3allOMHHUTb, HAYYUTHCA HAXOJUTh MHTEPECYIONIYI0 HYXKHYI0 HMHPOpPMALUIO C
MOMOIIbIO KOMIIBIOTEPA;

- HE CTECHATHCS 00paIliaThbcs 3a MTOMOUIBIO K B3POCIIBIM U OJTHOKYPCHHUKAM;

- HaJI0 COCTAaBIIATH IJIaH YCTHOTO OTBETA U MPOBEPSTH CeO;

- Ha MUCBMEHHOM CTOJIE JOJDKHO JIEKaTh TOJBKO TO, YTO HEOOXOIUMO IS
BBITIOJIHEHUS OJIHOTO 3adaHus. [locie ero 3aBepuieHUs cO cToja yOMparOTCs YKe
MCIIOJIb30BAaHHBIE MAaTE€pHUaibl, U KJIAIyTcsl T€ y4eOHbIE MPUHAJIEKHOCTH, KOTOPHIE
HEO0OXOAMMBI JUIsl BBIITOJHEHUS CIEIYIOLIEro 3a/1aHus;

- HY’)KHO PEUIUTh, B KAKOW MOCIIEI0OBATEIBHOCTH JIYYILIE€ BBIMIOJHATh 3aJaHUs U
CKOJIbKO BPEMEHU MOHAI00UTCS Ha KaXK/10€ U3 HUX;

- TPYIHBIM MaTepuan ypoka JIydllle HOBTOPUTH B TOT K€ J€Hb, YTOOBI cpa3y
3aKpPENUTh €ro U 3allOMHUTH; YUTasl YUYEOHUK, Ha/I0 33J]aBaTh CaMOMYy ce0€ BOMPOCHI
10 TEKCTY.

IHoaroroBka TeMaTH4YeCKHX COOOIICHUI, TOKIAA0B, pedepaToB

Pedepar poxman, coobiieHne - KpaTkoe MUCbMEHHOE M3JI0KEHHE MaTepHalia
M0 OMpPEIEIICHHON TeME C IIEJIbI0 MPUBUTHS CTYJCHTAM HABBIKOB CAMOCTOSITEIIHLHOTO
NMoWcKa W aHanu3a uH(opmaiuu, (GOpMUPOBAHUS YMEHHS MOA00pa M H3Y4YEHUS
JUTEPATYPHBIX HMCTOYHWUKOB, HCIIOJNB3Ysl MPU ITOM JOMOJHUTEIBHYIO HAY4YHYIO,
METOJINYECKYIO U IEPHUOTUIECKYIO TUTEPATYPY.

Tema pedepara BbIOMpaeTCs MO KEJIAHUIO CTYAEHTA M3  CIIMCKAa,
mpeaaraeMoro mnpemnojaBareneM. Tema MOXeT ObITh C(OPMYJIHPOBaHA CTYIEHTOM
camMocCTOsITeNNbHO. BbiOpaHHas TeMa coriiacoBBIBaeTCA C MpemojaBaTteneM. I[locie
BBIOOpA TEMBI TPEOYyETCS:

- COCTaBUTH IJ1aH pedepara;

- mogo0paTh HEOOXOIMMYIO HH(OPMAIIHIO;

- U3YYUTh MOAOOPAHHYIO HH(POPMAIIHIO;

- COCTaBUTH TEKCT pedepara.

[lnan pedepara momkeH BKIOYaTh B ceOs BBEIEHHWE, OCHOBHOW TEKCT M
3akrodeHue. Bo BBEJICHHHM apryMEHTHUPYETCS aKTyalbHOCTh BBIOPAHHOW TEMBI,
YKa3bIBAIOTCA €M W 33Jla4d UCCIIeoBaHUs. B HeM Takke OTpa)kaeTcsi METO/HKA
UCCIICZIOBAaHUS W CTpPYKTypa paboTel. OcHOBHash YacTh pabOThl Tpeanojaraet
OCBEIIIEHHWE MaTepuasia B COOTBETCTBUU C IUIAHOM. B 3aKiIOUYeHHMH W3IararTcs
OCHOBHBIC BBIBOJIBI 1 PEKOMEHIAIMH 110 TEME UCCIICTOBAHMS.

Pedepar obopmisiercss corimacHo TpeOOBaHUSIM, YCTAaHOBJICHHBIM B y4EOHOM
3aBeaeHMM. OH JODKEH COJEP)KaTh. THUTYJIBHBIM JINCT, OTJIABJICHWE W CITHCOK
WCIIOJIb30BAaHHOW JUTEpaTyphl. Ha THUTYJIBHOM JHCTE YKa3bIBAIOTCS: Ha3BaHUC



y4eOHOro 3aBeJleHus, Ha3BaHUE 1po(heCCUOHATIBHOTO MOy,
MEXIUCUUIUIMHAPHOTO Kypca, TeMa paloThl, Kypc, rpymmna, (pamMuwind, HMEHa,
OTYECTBA CTYAEHTA M PYKOBOAUTENS paldOThl, HAa3BaHUE TOpOJa, B KOTOPOM
HaxoJUTCs yueOHOE 3aBe/ICHHE, 'O/l HATMCAHUs JaHHOU pa0doTBhI.

Pedepar Moxer conepkaTh TpUIIOKEHUS B (opMmMe cxeM, 00pasioB
JOKYMEHTOB M JPYTHe N300pa)KEHUSI B COOTBETCTBHH C TEMOW MCCIIEIOBAHMUS.

Bce crpanuipsl paboThl, BKJIIOYAs OIVIABIIEHHE U CIHCOK JIMTEPATypHl,
HYMEPYIOTCS IO MOPAJIKY C TUTYJIBHOIO JMcTa (Ha HeM Ludpa HE CTaBUTCS) A0
HOCJIEAHEN CTPAaHHULbI 0€3 MIPOITYCKOB U MOBTOPEHUIA.

BBeneHue, 3akit04eHNe, HOBBIE TJIAaBbl, CIIMCOK MCIOJIb30BAaHHBIX UCTOYHUKOB
U JINTEPATYPbI T0JKHBI HAUMHATHCS ¢ HOBOT'O JIMCTA.

[Tonbop nuTepaTypsl MPOU3BOAUTCS CTYAEHTOM U3  MPEJIOKEHHOIO
IperoaaBaTeyieM CIHUCKa JUTepaTypbl. TekcT pedepara HE0OXOAUMO HabUpaTh Ha
KOMITbIOTEPE Ha OAHOU cTOopoHe Jucta. Pazmep nmeBoro mosas 30 mm, mpasoro - 15
MM, BepxHero - 20 MM, HukHero - 20 mm. Hpudt - Times New Roman, pasmep - 14,
MEKCTPOYHBIM UHTEpBAI - 1,5. @passl, HAYNHAIOIIMECS C HOBOM CTPOKH, IT€YATAIOTCS
c al3amHbIM OTCTYNOM OT Hadana cTtpoku (1,25 cm). Pedepar, BbIONTHEHHBIN
HeOpexKHO, Hepa3zdopunBo, 0e3 coOmtojeHuss TpeOoBaHUN 1O O(opMIIEHHUIO,
BO3BpAILAETCA CTYACHTY 0€3 MPOBEPKHU C YKA3aHUEM IPHUYMH BO3BPATa HA TUTYJIHHOM
JIUCTE.

Kpurepun oneHku:

- 3HaHME U IOHUMaHUe IPoOJIEMBI;

- yYMEHUE CHCTEMaTU3WpOBaTh W AHAJIM3UPOBATh MaTepual, 4YETKO U
000CHOBaHHO (POPMYIIMPOBATH BHIBOJBL;

- «TPYHO03aTpaTHOCTb» (00BEM U3YUYEHHOH JauTEepaTyphl, JOOPOCOBECTHOE
OTHOILIEHUE K aHAJIU3Y IPOOJIEMBI);

- CAMOCTOSITEIBHOCTb, CIIOCOOHOCTH K OIPEAENIEHUIO COOCTBEHHON MO3ULIMH 110
npo0JemMe U K TPaKTUYECKOHN aJanTalui MaTepuaia, HeIONyCTUMOCTD IJIaruara;

- BBINOJIHEHUE HEOOXOIUMBIX (POPMaIbHOCTEH (TOYHOCTh B LIUTUPOBAHUU U
YKa3aHUM UCTOYHHMKA TEKCTOBOTO (PparMeHTa, akKypaTHOCTb 0(hOpMIICHHS ).

IIpopadoTka 3aHATHH, Y4eOHbIX U3IaHUI U CHICHUAJIBbHOM JIUTEPATYPbI

Pabora ¢ KOHCHIEKTOM JIEKIMI MO TeMaM MEXIUCIUIUIMHAPHBIX KypCOB
3aKJIFOYAETCsl B TOM, YTO CTYACHT IOCJIE PACCMOTPEHMSI TEMbl Ha YU€OHBIX 3aHATHSIX
B IIEPUOJ MEXKIY OYEPEIHBIMM JICKLIMSIMU HM3ydaeT marepuan KoHcnekra. [Ipu stom
HEMOHSATHBIE TOJIOKEHUSI KOHCIEKTa HEOOXOIMMO BBISICHATH Y MpEnojaaBaTess Ha
KOHCYJIbTAllMSAX WIM IPU YTEHUWM OCHOBHOM M JOIOJIHUTEIBHOM juTeparypsl. 1Ipu
paboTe ¢ KHUTOM HEOOXOIMMO HAayUUThCS MPABUIIBHO €€ YUTaTh, BECTH 3amucu. s
noabopa  auTepaTyphl B OHUOJIMOTEKE  KMCHOJB3YIOTCS  aJ(aBUTHBIM U
CUCTEMaTHYeCKUid Katajmoru. [lpaBuibHBIM MOAOOpP YYEOHHKOB pPEKOMEHAYETCS
npenojaBareneM. HeoOxonumasi nurepaTypa MOXKET OBITh TakkKe yKazaHa B
METOIUYECKHUX pa3padOTKaXx.

N3yyas maTepuan no yueOHUKY, CIeIyeT NEPEXOAUTH K CIAEAYIOIIEMY BOIIPOCY
TOJIbKO TIOCJI€ MPAaBWJIBHOTO YSCHEHMsI NpPeabIAYyLIEro, ONMUChiBas Ha Oymare Bce



BBIKJIAJIKM U OIpEAEeHUs (B TOM YHUCIE T€, KOTOPbIE B yUEOHHUKE OIYILEHbI WU Ha
JEKUMH JaHbl U1 CaMOCTOSTEIBHOrO BbIBOAA). IlojIe3HO COCTAaBIATH OMOpHBIE
KOHCIIeKThl. [lpm M3yueHunm marepuana no Y4eOHUKY, IOJIE3HO B TeTpaau (Ha
CHEUUAIbHO OTBEICHHBIX IMOJIAX) AOIMOJHATh KOHCIEKT JEKUWH, HAalMCAHHBIA Ha
y4eOHBIX 3aHATHAX. TaM ke clieyeT OTMe4YaTh BOMPOCHI, BBIICICHHBIE CTYJIEHTOM
IUISL KOHCYJbTalMH C TMpenojaBaTesieM. BpIBOIbI, MOJYyYEHHBIE B pE3yJbTaTe
M3YYEHHUS, PEKOMEHIYEeTCSI B KOHCIEKTE BBIACIATH, YTOOBI OHM MPHU MPOMUTHIBAHUN
3amycell Jydlle 3allOMUHANUCh. Pa3nuuaroT ABa BuAAa YTEHUS [EPBUYHOE MU
BTOpUYHOE. [lepBUUHOE - 3TU BHUMATEIbHOE, HETOPOIUIMBOE YTEHUE, NP KOTOPOM
MOKHO OCTAHOBHUTBCSI Ha TPYyAHBIX MecTax. [lociie Hero He NOJKHO OCTaThCs HU
OJIHOTO HEMOHATHOro cioBa. Conep)kaHue HE BCErJa MOXKET ObITh MOHATHO IOCIIE
INEPBUYHOrO YTEHUs. 3a/la4a BTOPUUHOTO YTEHUS - IOJIHOE YCBOEHHE CMBICIIA LIETIOTO
(O cyeTy 3TO YTEHUE MOXKET OBITh U HE BTOPBIM, a TPETHUM UJIM YETBEPTHIM).

YreHne HayYHOrO TEKCTa SIBJISIETCSA YaCThIO MO3HABATENbHOMN AesTenbHOCTH. Ee
LEeJIb - M3BJICUECHHUE U3 TEKCTa HeoOxoaumou mHdopmanuu. OT TOro Ha CKOJBKO
OCO3HaHHA YWTAIOIIMM COOCTBEHHAs BHYTPEHHSS YCTAHOBKA IMpU OOpalieHUuH K
[€YaTHOMY CJIOBY (HalTH HY>KHBIE CBEJEHUS, YCBOUTh HH(POPMALIMIO MOJTHOCTHIO WM
YaCTUYHO, KPUTHYECKH MPOAHAIM3UPOBATH MAaTe€puand M T.II.) BO MHOTOM 3aBHCHT
3((PEKTUBHOCTD OCYHIECTBISIEMOIO JE€HUCTBHS. BBIIENAIOT YEThIpE OCHOBHBIE
YCTaHOBKH B UTEHUU HAYYHOI'O TEKCTA:

- UH(QOPMAIIMOHHO-TIOMCKOBAs, 3a7jaua KOTOPOU - HalTH, BBIIEIUTh UCKOMYIO
uH(pOpMaITHIO;

- yCBauBaIoOLasl, P KOTOPOW YCUJIUS YATATENsI HAlIPaBJIEHbI HAa TO, YTOOBI KaK
MO>KHO IIOJJHEE OCO3HAaTh M 3allOMHUTh, KaK CAMH CBEJICHHUs, U3J1aracMble aBTOPOM,
TaK U BCIO JIOTHUKY €0 PACCYXIACHUM;

- AHAJIMTUKO-KPUTUYECKAs - YMUTATENb CTPEMMUTCS KPUTHYECKH OCMBICIUTH
Marepua, MpOoAHAIM3UPOBAB €r0, ONPEAEIUB CBOE€ OTHOLIEHUE K HEMY;

- TBOpYECKas, CO3JAI0Lasi y YUTATE]Isl TOTOBHOCTbh B TOM WJIM WHOM BHUJE
UCIIONIb30BaTh CY)KJIECHHMS aBTOpPA, XOJA €ro MbICIeH, pe3yiabTaT HaOJI0ACHMS,
pa3pabOTaHHYIO METOIAUKY, IOMOJIHUTH UX, IOJBEPIHYTh HOBOM MPOBEPKE.

CamocrosiTenbHass padoTa IpH YTEHUM Y4€OHOM JIMTEpaTypbl HAaYMHAETCS C
M3y4YeHUs1 KOHCIEKTa Marepuana, I[OJYy4eHHOr0 TMpH  CIYIIAHUM  JIEKIHM
npenonasarensi. [lomydyeHHyro uHGOpMaMIlO HEOOXOAUMO OCMBICIUTH. [lpu
HEOOXOAMMOCTH, B KOHCIEKT JIEKIHM MOTyT OBbITb BHECEHBl CXEMbl, 3CKH3bI
PUCYHKOB, Apyras JONOJHUTEIbHAsI UH(pOpMaLIHSL.

CocraBjieHHe KOHCIIEKTA, TEeMATHYECKHUX CXeM, TA0JIHIL

[Ipn m3yyeHMM HOBOTO Marepuana, KaKk IpaBWJIO, COCTABISAETCS KOHCIEKT.
KoHcnekr - wW310)kKe€HHE TEKCTa, KOTOPOMY NPHUCYIIM KPATKOCTh, CBA3HOCTh U
NOCJIeIOBATENbHOCTh. [IpyM 3TOM MakCHMMallbHO TOYHO 3alUChIBAIOTCS (HOpMYIIbI,
OMpeaeneHusl, CXEMbl, TpPyAHble g 3anoMuHaHusi Mecta. llpu odopmiieHun
KOHCIIEKTa HEOOXOJUMO CTPEMHTHCS K €MKOCTH Ka)XJO0ro MpeioxeHus. Mpiciu
aBTOpa KHUTH CIIEyeT M3Jaratb KpaTko, 3a00TACh O CTUJIE M BBIPA3UTEIBHOCTU
HANMCaHHOTO. YMCIIO JOMOJHUTENbHBIX 3JIEMEHTOB KOHCIEKTa JOJDKHO OBITh



JIOTUYECKH OOOCHOBAHHBIM, 3alKMCH JIOJDKHBI PACTIPENENSTLCS B ONpPENEICHHOM
IIOCIEA0BATEIBbHOCTH, OTBEYAIOIIEN JIOTUYECKOU CTPYKTYpe TeKcTa. sl yTouHEeHus
M JONOJHEHUS  HEOoOXOAMMO  OCTaBJATh  mojisi.  OBlnajgeHue  HaBbIKAMU
KOHCIIEKTUPOBAHHUS TpeOyeT OT CTYJIEHTa LEJIeyCTPEMIEHHOCTH, NOBCEIHEBHOM
caMOCTOATENbHOM paboThl. Kimaccudukarms KOHCIIEKTOB:

- IUTAHOBBIA KOHCIEKT, ISl Yero CHayajla HY)KHO HalucaTh IUIAH TEKCTa, a
3aTeM Ha MYyHKTHI TJIaHA JEJAr0TCs KOMMEHTapHH: CBOOOJHO H3JI0KEHHBIH TEKCT
JINOO LIUTATHIL;

- 0030pHBII KOHCIIEKT - KPaTKOE M3JIOKEHUE TAHHON TEMBI C UCIIOJIb30BAaHUEM
HECKOJIBKUX UCTOYHUKOB;

- TEKCTYaJIbHbII KOHCIIEKT COCTOUT U3 IIUTAT OJIHOTO TEKCTAa,

- CBOOOJHBIM KOHCIEKT MpEANojaraeT MHUTAThl TEKCTa U COOCTBEHHBIE
(bOpMyIHPOBKH MPOYUTAHHOTO TEKCTA;

- CJIOXKHBIM - KOHCIIEKT, B KOTOPOM OTpa)KaeTcsi OIpe/esieHHas Tema WU
BOIIPOC;

- XpOHOJIOTUYECKUI KOHCIIEKT OTPAXKAET MOCJIEI0BATEIbHOCTh COOBITHIA;

- ONOpHBII KOHCIEKT, B KOTOPOM M3Jaraercsi HHQopMauus B BUJE OMOPHBIX
3HAKOB, CJIOB, CUTHAJIOB.

MeTtonnueckre peKOMEH Ialliuy [0 COCTABJIEHUIO KOHCIIEKTA:

- OIIPENEIUTh LEIb HAITUCAHUSI KOHCIIEKTA,

- BHUMATEJIbHO MPOYUTATh TEKCT, YTOYHHUTH B CIPABOYHON JUTEpaType
HETIOHATHBIE CIIOBA;

- BBIJICJIUTh OCHOBHBIE CMBICIIOBBIE YACTH TEKCTA;

- ONPEJETUTH [NIaBHOE, COCTABUTH IJIAH;

- KpaTko c(opMyIHpOBaTH OCHOBHBIC TIOJIOKEHUS TEKCTa, OTMETHTH
apryMEHTAaIMIO aBTOPA;

- COCTaBUTh TEKCT KOHCHEKTa, HM3J0KUB HH(POPMALUIO KPaTKO M CBOUMH
CJIOBAMM, YETKO CJeaysl IyHKTaMm IUIaHa, 3alKuCH CJEeIyeT BECTH YETKO, SCHO.
rPaMOTHO 3aMKChIBaTh LMTAaThl, YYUTHIBAsI JTAKOHUYHOCTb, 3HAYUMOCTh MBICIHU. B
TEKCTE KOHCIEKTA KeNaTeJIbHO MPUBOAUTH HE TOJIBKO TE€3UCHBIE MOJOKEHHUS, HO U UX
J0Ka3aTeIbCTBA.

[Ipyn cocTaBieHHH TEMAaTHUYECKHX CXEeM, TaOaul HEoOXOJWMO BHHUMATEIIbLHO
MpoOYMTaTh  TEKCT, COOTBETCTBywoIMiA  maparpad  ydeOnmka. Ilpomymath
CKOHCTPYKIIMIO» TaOJIMIIBl WJIA CXEMbI, PACIOJIOKEHUE TOPSAIKOBBIX HOMEPOB,
TEPMHUHOB, MPUMEPOB U TOsiCHEHUH (M mpodvero). HauepTuTh cxemy win TaOnuIly U
3aMoJHUTH €€ Tpadbl HEOOXOIUMBIM COJIEPKUMBIM.

IToaroroBka K NPaAKTHICCKUM 3aHATHAM

[TporpamMmbl TIpoecCHOHABHBIX MOJIYJEH MpenycMaTpUBalOT BBHIMIOJTHEHUE
npakTHUeCKux 3aHsATUd. [IpakTudeckoe 3aHATHE — O5TO OJHA M3 (PopM yueOHOU
paboThl, KOTOpash OPHUEHTHPOBaHA Ha 3aKpeIICHUE H3yYEeHHOTO TEOPETUYECKOTO
MaTepuaia, ero Oosiee TiIyOOKOe yCBOE€HHE W (OPMHUPOBAHHME YMEHHSI MPUMEHSTH
TEOPETUYECKHE 3HAHUS B MpakTUYecKuX meisx. Ocoboe BHUMaHKUE HA MPAKTUYECKUX
3aHATUAX YIENSIETCS BEIPaOOTKe YUeOHBIX M MPO(HEeCCHOHATBHBIX HABBIKOB.



Takue HaBBIKM POPMHUPYIOTCS B MPOLIECCE BHIMIOJHEHUSI KOHKPETHBIX 3aJaHUM
— yOpaXXHEHWH, 3aJady — IM0J PYKOBOACTBOM MW KOHTPOJIEM IIPEroaaBaTels.
[loaroroBka K MpPaKTUYECKUM 3aHITHSIM 3aKI04yaeTcs B paboTe ¢ KOHCIEKTOM
JEKIUH 1O JaHHOW TeMme, B M3YYCHHH COOTBETCTBYIOIIETO pasleia y4eOHUKa WIIH
y4eOHOro mocoOus, B MPOCMOTPE TOTOTHUTEIBHON INTEPATYPhI. DTalbl MOATOTOBKH
K TMPAaKTUYECKOMY 3aHITHIO 3aKIIOYAIOTCS B CIEAYIOLIEM: OCBEXKHTh B MaMSITH
TEOPETUUECKHUE CBEJCHHS, OJyUYeHHBIC Ha JEKIUAX U B MPOIECCE CAMOCTOSTEIBHOM
paboThl, MoA00paTh HEOOXOIUMYIO YUEeOHYIO U CHPaBOUYHYIO JuTepaTypy. OTo06paTh
T€ MaTepHuayibl, KOTOpbIE MO3BOJIAT B MOJHOM Mepe peain3oBaTh eI U 3aJadyd
npenacrosuei padbotel. Enie pa3 npoBepuTh COOTBETCTBUE OTOOPAHHOIO MaTepuara.
CTyAeHT OJDKEeH MPUNTH Ha MPAaKTUYECKOE 3aHSATHUE MOJTOTOBJIEHHBIM MO JaHHOM
TEeME.

[Ipy BBIMOMHEHUM 3aJaHUM MPAKTUYECKOTO 3aHATHUSI CTYACHT JOJIKEH OBbITh
O3HAaKOMJICH TMperojaBaTelieM C LEeJIbl0 W XOJOM BBINOJHEHHUs 3adaHusa. Ecimm y
CTYZCHTOB BO BpEMsI BBIIIOJIHEHHUS 3aJaHU BO3HUKAIOT BOMPOCHI, TO MPENOaBaTENb
KOHCYJIBTHUPYET CTyaeHTOB. Ilocie mpoBeneHHs 3aHATHS CTYIAEHT MPEICTaBISIET
MMACbMEHHBIA OTYET, KOTOPBI O(QOPMIISETCS B COOTBETCTBHE C TPHUHITHIMA B
o0Opa3oBaTeNbHOM YUpexaAeHuu mpaBmwiaMud. OTueTsl OGOPMIISIOTCS Ha JIMCTaxX
nucueid Oymaru ¢opmata A4 WM B CHEHUAIBHBIX paboOuuX TETpassiX,
pa3paboTaHHBIX TpernoaaBareneM. l[lpu MOATOTOBKE K 3aIUTE MPAKTUYECKUX
3aHATUI CTYACHT JOJIKEH OTBETUTh HA KOHTPOJIbHBIC BOMPOCH MPOIITYAUPOBAB TIPH
ATOM KOHCHEKT JICKIIUH, Y4eOHYI0 JIUTepaTypy

Pemenune CUTyallHOHHBIX 3a1a4

[Ipn uzyuenun OIL.06 oueHb 4YACTO CTYAEHTY MPUXOJIUTCS CTAIKUBATHCSA C
MpO(QECCHOHANIBHBIMU  33Jja4aMl W CHUTyalUsIMH, KOTOpPbIE HEOOXOAMMO PEIIUThH
CaMOCTOSATENIbHO, KaKk BO BpeMs ayAUTOpHOM paboThl, Tak M BO Bpems
BHeayauTOopHOMU. [Ipu pemennn Takux 3agad HEOOXOAUMO:

- POBECTHU aHAJIM3 CUTYALMH JIJISl OTIPEEICHUS MPOOIEMbI B LIETIOM;

- MPEACTaBUTh CUTYalMI0 U ceOsl B KayecTBE ACHCTBYIOIIEro B HEH JIMIIA;
MIPOAHAJIM3UPOBATH OMIMOOYHBIE WM MPABWIbHBIE JIEUCTBHS BCEX YYaCTHUKOB
CUTYalIlNH;

- TPEUIOKHUTh BapHaHTHl JCHCTBUM, OOOCHOBAHHBIE TEOPETHUYECKU H, IO
BO3MOXHOCTH, IOAKPEIUICHHbIE IPAKTUYECKUM JIMYHBIM OIBITOM, OIMPAsACh Ha
OPUHLHUIIBI TPOPECCUOHATBHON ATUKU; ONPEAEIUTh CIOCOOBI U METO/IbI BO3/ICHCTBUS
Ha [peaaraéMyr CUTYaluIo;

-cOpMyIMpOBaTh MTOTOBbIE BBIBOJBI, HCIOJB3YS MpOodeCcCHOHATIbHbIC
TEPMUHBI, JOKA3aTEJIbCTBA MPABUIBHOCTH CBOETO PEILEHUS.

IHoaroroBka npeseHTanui
[logroroBka mnpe3eHTAMM TO3BOJUT CTYIEHTY JIOTHYECKHM BBICTPOUTH

U3y4aeMblii MaTepuall, CUCTEMaTU3UPOBaTh €ro, chOPMUPOBATH KOMMYHUKATUBHBIC
KOMIIETEHIMUA. Marepuain Mpe3eHTauuu IMPEICTaBISETCd B BHUIE TEKCTa, CXEM,



auarpamm, TaOJIML, KOTOpbIE MPHU3BaHbI JOMOJHUTH TEKCTOBYIHO MH(MOpMALUIO WIN
nepenate ee B Oosee HarmsgHoM Buje. JKemaTenbHO H30eraTe B IPE3CHTALUU
M300paKeHH, HE HECYLIUX CMBICIIOBOM HAarpy3kH, €CIIM OHU HE SIBJIIFOTCS YacCThIO
ctunieBoro odopmienus. LBer rpaduueckux u3z00pakeHHd HE ITOHKEH Pe3Ko
KOHTPAaCTUPOBAaTh C OOUIMM CTHJIEBBIM O(GOpPMIICHHEM CIIAaiI0B, HIUTIOCTPAIU
PEKOMEH/IYEeTCsI COMTPOBOXKAATH MOSICHUTEIBHBIM TEKCTOM. AHUMAIMOHHBIE YPPEKTHI
WCIIOJIB3YIOTCSL JIJISl MPUBJICYEHUS BHUMAHUS CIyIIATENEed WM [ JTEMOHCTPALMH
JUHAMHMKU DPAa3BUTHUS Kakoro - JuOO mpouecca. B 3THX ciayyasx HCIONIb30BaHUE
aHUMalMM OINpaBJaHO, HO HE CTOUT YPE3MEPHO HACHIATh MPE3EHTALMIO TaKUMHU
sp¢deKkTamMy, MHA4Y€ 3TO BBI3OBET HETAaTUBHYIO PEAKLUIO ayJUTOPUHU. 3BYKOBOE
COIIPOBOXACHHUE JIOJDKHO OTpa)kaTh CyThb WJIM IOJYEPKHBATh OCOOEHHOCTh TEMBI
ciaijga, mnpe3eHtaunud. OOHOBas My3blka HE JIOJDKHA OTBJIEKAaTh BHHMAaHUE
cilyliateied M 3ariaylaTh ClI0Ba JO0KIaaunka. ONTHUMaabHOE KOJIWYECTBO CIIANIOB,
KaK NpaBWioO, JAECiITh - NATHanuatb. g odopmileHHs claaiiioB Mpe3eHTALMH
PEKOMEHIyeTCsl UCIIOJIb30BaTh HECIIOKHBIE MIa0IOHBI, COOJIIOIATh €NUHBIN CTUIIb. He
PEKOMEHYETCsl Ha OJHOM Cllaiiie UICIOJIb30BaTh O0Jiee Tpex 11BeTOB. CMeHy clai10B
JUISL  YOPABJICHMS MPE3CHTALMEH JOKIaJIYUKOM JKEJIaTeIbHO YCTaHABIMBATH IIO
menmuky ©Oe3 BpeMenu. UIpudT, BbIOMpaemblii s MpPE3EHTALMH, JOJDKEH
o0ecreynBaTh YATAEMOCTh HH(POPMALIMK HA 3KPAHE U COOTBETCTBOBATH BEIOPAHHOMY
mabsiony ogopmienus. He kenarenbHO MCHOJIB30BaTh pa3Hble MIPUPTHI B OJHOM
IPE3CHTALUH.

ANTOpPUTM BBICTpauBaHUs NPE3EHTALMU JOJDKEH COOTBETCTBOBATh JJOTHYECKON
CTPYKType paboThl U OTpaxkaThb IOCIIEIOBATEILHOCTh €€ 3TanoB. He3aBucumo ot
QIrOpuTMa BBICTPAWBAaHUS IPE3CHTAIMM Ha IIEPBOM CJailiec pPEKOMEHIYETCS
BBIHOCUTh  CIIEAYyIOIlME JaHHbIe: IIOJJHOE HaWMEHOBaHUE 00pa30BaTEIbHOU
OpraHM3aly; TeMma T[pe3eHTauud; ¢GaMuwiusg, HWMsA, OTUECTBO CTYACHTA;
CHeUaIbHOCTh O0y4YeHMs; (aMuiusi, UMs, OTYECTBO pykoBomutens. I[locnennuii
cnaij nomxeH coaepxkarh ¢ppaszy «Crmnacubo 3a BHUMaHUE.

Pabora ¢ 3j1ekTpoHHBIMHU pecypcamMu B ceTd UHTepHeT

Jlnst moBbieHus: 3PPHEKTUBHOCTH CAMOCTOSITENIbHON pabOThl CTYJIEHT AOJIKEH
yuuThcs paboTaTh B TOWCKOBOM cucTemMe ceTu HHTepHeT, B JIIEKTPOHHO-
OMOIMOTEYHON CUCTEME U MCIIOJIb30BaTh HAMICHHYI0 HH(GOPMAIIUIO MPHU MOATOTOBKE
K 3aHATHSAM. HHTEpHET cerogHs - IPaBOMEPHBIM MCTOYHHUK HAy4YHBIX CTaTEW,
CTATUCTUYECKON M aHaJUTHUYECKON WH(OOpMAIMU, U HCIIOIH30BAHUE €0 Hapsay C
KHUTaMH JaBHO YyXe cTaimo Hopmou. OpHako, HECMOTpPS HAa TO YTO PECYPCHI
HNHTepHeTa MO3BOJIAIOT JOCTATOYHO OBICTPO U AH(HEKTUBHO OCYIIECTBIATH MOUCK
HeoOXxoauMol HH(pOpMAIUH, CIeTyeT MIOMHUTh O TOM, YTO dTa WH(MOPMAITUS MOXKET
OBITH HETOYHOM WM BOBCE HE COOTBETCTBOBATH JIEHCTBUTEIBHOCTH. B CBS3M ¢ ATHM
IpU TOWCKE MaTephalia 1Mo 3aJaHHOW TeMaTHWKe CleayeT oOpamiaTh BHHUMaHUE Ha
Hay4YHBIC TPYABl IPU3HAHHBIX aBTOPOB, KOTOPHIE TTOCOBETOBAIN BaM MPEIO1aBaTEIH.

[Tounck nH(pOpMALIMK MOKHO BECTH TI0 aBTOPY, 3arjiaBHIO, BULY MU3IaHU, TOMLY
U3JaHUS WM W3JaTeNbCcTBY. Takxke B ceTd HWHTEpHET MAOCTyNHa yciyra Iio



CKaYMBAHUIO METOAMYECKUX YKA3aHUW M y4eOHBIX 1MOCOOUH, M0100py HEOOXOAUMON
y4eOHOI U HAYYHOU JUTEPATYPHI.

HOI[FOTOBKa K 3a49eTaM " 3K3aMcHaM

N3yuenne tem OI1.06 3aBepmiaercs 3adetoM. lloarotoBka K 3adery
CIIOCOOCTBYET 3aKpEIUICHUIO, YIIIyOJICHUI0O U OOOOIICHUIO 3HAHW, MOJTYyYaeMbIX B
npolecce 00ydeHHUs, a TaKKe NMPUMEHEHUIO MX K PEIICHUI0 MPAKTUYECKUX 3ajad.
['oToBACch K 3ayeTy, CTYyAEHT JUKBUAMPYET HMEIOUIUEcs MpoOenabl B 3HAHUSX,
yrayOJsieT, CUCTEMATU3UPYET U YIOpsSI0uMBaeT cBoM 3HaHud. Ha 3auere, sx3ameHe
CTYJIEHT JIEMOHCTPHUPYET TO, YTO OH MPHUOOpEN B Mpoiecce 00y4eHUs] KOHKPETHBIM
TeMaM MEKIUCIUIUIMHAPHBIX KYPCOB WM MOJYJISIM B 1I€JIOM.

DK3aMeHaIMOHHAs CECCHsl - ATO CEpHUsl IK3aMEHOB, YCTAaHOBJICHHBIX y4€OHBIM
mIaHoM. Mexay sK3amMeHaMu, COTIaCHO rpaduKy MX MPOBEICHUS, TaeTCsl MHTEPBAI
BPEMEHH B HECKOJIBKO JHEN. He cienyer nymaTh, 4TO MX JOCTATOYHO I YCHIEUTHOW
MOATOTOBKHU K dK3aMeHaM. B 3TW JHU HY)XHO CHUCTEMATH3UPOBATH YK€ MMEIOIINECS
3HaHusa. Ha koHCynbTaluu nepen 3K3aMeHOM CTYACHTOB MO3HAKOMST C OCHOBHBIMHU
TpeOOBAHMUSIMH, OTBETAT Ha BOSHUKIITUE Y HUX.

TpeboBanus K OpraHu3alyy MOJroTOBKY CTYACHTA K 3aU€TaM Te€ K€, UTO U IIPU
3aHSATUSX B TE€YCHUE CEMECTpa, HO COOJI0IaThCsl OHU JOJDKHBI Oosiee cTporo. Bo-
NEPBBIX, OYEHb BAXKHO COOJIIOJICHHWE PEKHUMaA JHS: COH HE MEHee § 4acoB B CYTKH,
3aHATHS TOJHKHBI 3aKaHYMBATHCS HE TTO3/IHEE, YEM 3a 2-3 yaca J0 CHA.

OnTtuManabHOE BpeMs 3aHITHH - YTpEHHUE W JHEBHbIE yackl. B mepepbiBax
MEXKy 3aHITUSMH PEKOMEHIYIOTCSI IPOTYJIKHA Ha CBEKEM BO3IyX€, HEYTOMHUTEIIbHBIC
3aHATHS CIOPTOM. BO-BTOpBIX, HaJWM4Me€ XOPOIIUX COOCTBEHHBIX KOHCIIEKTOB
nexkuuii. [Jlaxke B TOM ciydae, ecnu Oblla TPOIYIIEHa Kakas- JIMOO JIEKIus,
HEOOXOJIMMO BOBpPEMS €€ BOCCTAHOBUTh, 00 yMaTh, CHATh BO3HUKIIIUE BOMPOCHI IS
TOro, 4YTOObl 3allOMHWHAHUE MaTepuana ObUI0O OCO3HaHHBIM. B-TpeTbux, Impu
MOATOTOBKE K 3a4€Ty WJIM 3K3aMEHY Yy CTYJEHTa JOJDKEH ObITh XOpOIIui y4eOHHK
WM KOHCIIEKT JIUTEpaTyphbl, MPOYUTAHHON MO YKa3aHUIO MPENoJaBaTesisi B TCUCHHE
ceMecTpa. 31ech MOKHO 3(P(HEKTUBHO UCMOJIB30BATH JUCTHI OMOPHBIX KOHCIEKTOB.
Bnauane cineayeT mpocMOTpeTh BECh MaTepual MO ClIaBaeMoOW TeMe, OTMETUTh s
ce0si TpyJHBbIE BOMPOCHI, 00513aTeIbHO B HUX pazoOpaThes. B 3akmtoueHue emie pas
11e71€CO00pa3HO MOBTOPUTH OCHOBHBIE TOJIOKeHUs. CrucTeMaThyeckasi oJroToOBKa K
3aHATUSAM B TEUECHHE CEMECTpa IMO3BOJIUT HCIOJIb30BaTh BPEMs 3K3aMEHAIMOHHOMN
CECCHUHM JIJIsI CUCTEMATU3alluy 3HAaHU.

[IpaBuna MoaAroTOBKM K 3a4ETy:

- COpPHEHTHPOBATHCS BO BCEM MaTepHalie M 0053aTebHO PACIIOJIONKHUTh €ro
COTJIaCHO DK3aMEHAIMOHHBIM BOMpPOCAM WM BOMpPOCaM, OOCYXJTaeMbIM Ha
CEeMMHapax, y4eOHBIX 3aHATUAX. DTa paboTa MOXKET 3aHATh MHOT'O BPEMEHHU, HO BCE
OCTaJILHOE - YK€ TEeXHUYECKHE JICTAJIH, IJIaBHOE - TO OPUEHTUPOBKA B MaTepUaJIE;

- TOCTapaThCsl MAKCHUMAaJbHO 3allOMHHUTH MaTepHuaj, IMEePEOCMBICIUTh €ro,
paccMOTpeTh allbTEpPHATUBHBIE UICH;

- TIOATOTOBUTH «IIMAPTAJIKK», TJIABHBIM CMBICI KOTOPBIX CHCTEMaTH3alusl U
ONTUMU3AIMS 3HAHHUM, OJTHAKO TTOJIh30BAThCSI TAKUM TOJICTIOPhEM HE PEKOMEHTYETCSI.



DTO OuUEHb CJIOXKHAS U Ba)kKHas IS CTyJIeHTa paboTa, Oosiee ClI0oKHAs U BaXKHASL, YEM
MIPOCTOE MOTJIOIIEHUE MACChl yueOHOM nHpopMmaluu. Eciu CTyIeHT caMOCTOSITENIbHO
MTOATOTOBHWJI TAKUE «ILUIAPTAJIKK», TO, CKOPEE BCEr0, OH M 3K3aMEHbI CaBaTh Oy/eT
Oosee yBEpeHHO, TaKk Kak y HeEro yxe copMHUpoBaHa o0Ias OpPUEHTHPOBKA B
CJI0kHOM Marepuasie. Kak 3T0 HM mapagoKcalbHO, HO MCIOJIb30BaHUE «ILIIAPTajIoK»
4acTO MO3BOJIIET OTBEYAIOIIEMY CTYACHTY Jy4Yllle JEMOHCTPUPOBATh CBOU NTO3HAHMS,
TOYHEE - OPUEHTUPOBKY B 3HAHUSX, YTO HAMHOI'O BayKHEE 3HAHUS «3aIIOMHEHHOIO» U
«TYT e 3a0BITOT0» MOCIIE CIaYy 3a4eTa.

IIpu oTBeTe Ha 3ayeTe CTYACHT CHayajla JOJDKEH IpPOJEMOHCTPUPOBATH
IPENoAaBaTeNo, YCBOCHHBIM MO MporpamMme OOy4deHMs] MaTepuall, U JIMLIb I0CIe
ATOrO BBICKA3aTh UHYIO, KEIATEIbHO apITyMEHTUPOBAHHYIO TOUKY 3PEHHUS.

Ilnan pacnpenesieHUsi YaCOB HA CAMOCTONITEILHYI0 padoTy

Pa3nen, tema

Cemectp

Yucyo yacoB
HA
CaMOCTOSITENb
HYI0 padoTy

Buabl camocTosiTeIbHOM padoTh

Paznen 1. OCHOBBI
JIOKYMEHTHUPOBAHUS
yIpaBIeHUYECKON

JACATCIIBHOCTH

[ToaroroBka TEMaTHICCKHX
COOOIIeHUH, IOKIaa0B, pedeparos;
MpopabOTKa  KOHCIEKTOB  JIEKIIH,
yueOHOM JHUTepaTyphl; COCTaBJICHHE
KOHCIICKTa, TEMAaTHYECKHX  CXEM,
Ta0JIMI; TMOATOTOBKA MpPE3eHTAIIMIA;
MOJITOTOBKA K MIPAKTHYICCKUM
3aHATUSM, WX  BBINOJIHEHHE U
odopmIIeHHE OTYETOB, MOATOTOBKA K
3amuTe; paboTra ¢ IIEKTPOHHBIMU
pecypcamu B cetu  HHTEpHET;
COCTaBIIEHHME KPOCCBOPJIOB U TECTOB;
MIOJITOTOBKA K 3Q4ETYy.

Pazgen 2.
CHCTEMBI
JOKYMEHTAIMOHHOTO
o0OecreyeHus

Opranuzanus

20

[TonroroBka TEMaTUYEeCKHX
COOOIlIeHNH, JOKIJIaJoB, pedepaTos;
npopaboOTKa  KOHCIEKTOB  JIEKIIHH,
y4eOHON JHTEpaTyphl; COCTABICHHE
KOHCIIEKTa, TEMAaTUYECKHX  CXEM,
TaONUI]; TIOATOTOBKA IPE3CHTAIHIH;
MOJIrOTOBKA K MPAaKTUYECKUM
3aHATUAM, nux BBIIIOJTHECHUEC u
oopmiIeHHe OTYeTOB, MOJATOTOBKAa K
3amuTe; paboTa C AICKTPOHHBIMU
pecypcamu B cethu  VHTepHer;
COCTaBJICHUE KPOCCBOP/IOB U TECTOB;
MOJITOTOBKA K 3a4eTy.

Paznen 3. Opranuzanus
paboTel C JOKYMEHTaMHU B
OpraHu3aIMsIX
(YdpexaeHusx)

HOJIFOTOBK& TEMATHUYCCKUX
cooOIeHnH, J0KIaa0B, pedeparos;
MpopabOTKa  KOHCTEKTOB  JIEKIIHH,
y4eOHOW JMTEpaTyphl; COCTaBICHHE
KOHCIICKTA, TEMATHNYCCKUX CXEM,
TaOJNMI; TIOATOTOBKA MPE3EHTALMIA;




IIOATOTOBKA K IIPaKTUYECKUM
3aHATUSAM, HMX  BBINOJHEHUE W
odopmiieHHE OTYETOB, MOJATOTOBKAa K
3amuTe; paboTra €  3JIEKTPOHHBIMU
pecypcamu B cetu  HHTEpHET;
COCTaBJIEHUE KPOCCBOPJIOB U TECTOB;
IIOJIFOTOBKA K 3a4yery.

MeToauKa BbINOJTHEHUS BHEAYTUTOPHOM CAMOCTOATEIbHOMH PadoThI

1. [TonyunTs y npernojaBaTests 3ajlaHie U HEOOXOAUMYIO JTUTEpaTypy.

2. Haiitu mpemioKeHHY0 JuTepaTypy Ha oOpa3oBaTeIbHOM IOpTaJIe WU B
OMOIHoTEKE.

3. M3yunTh MMEIONIYIOCS JUTEpPaTypy B DJICKTPOHHOM WJIM TIEYATHOM BHJIE,
MIPOYNTATh MAaTEepUajbl JICKIIHH, MPAKTUICCKUX W (WIU) CEMHUHAPCKUX 3aHATHH 10
TEME.

4. V3y4nTh METOAUYECKUE PEKOMEHIALINY.

5. Odopmuth paboTy B TETpaaW WIM Ha KOMIIBIOTEPE B COOTBETCTBUU C
TpeOOBaHUSIMU MTPENOAaBATEIIS.

6. Cnatb caMOCTOSTEIBbHYIO pPabOTy TMpernojaBaTeNio, MpeaBapUTEIHHO
OTBETHB Ha BOIPOCHI JIsI CAMOKOHTPOJIS.

MeToabl KOHTPOJISI M OLICHKA BHEAYAMTOPHOH CAMOCTOSITEJIbHON padoThI

Koutposb PE3yNbTATOB CaMOCTOATEIHHOM paboThI MIPOBOJIUTCS
MIPETNoIaBaTesIeM OJJHOBPEMEHHO C TEKYIIUM M ITPOMEKYTOUYHBIM KOHTPOJIEM 3HAHHM
oOyuaronuxcs. [Ins  KOHTpodst camMOCTOATENBHOM  paboThl  00ywHarolerocs
HCITOJIB3YIOTCS Pa3HOOOpa3HbIe (POPMBI 1 METOIBI: (PPOHTAIILHBIN, MHANBUAYATbHBIH,
BBEIOOPOYHBIN, CAaMOKOHTPOJIb, 3alllUTa MPE3CHTAIMN, yY9acTHE B CEMHHAPCKOM
3aHATHH, OTBETHl Ha KOHTPOJLHBIC BOMPOCH M T. A. IIpm KOHTpoJie pe3ysbTaToB
CaMOCTOSTEIILHON paOOThI NCITOIB3YIOTCS CACAYIOINE KPUTCPHUH:

- YPOBEHb OCBOCHHSI 00YUaIOIIMUMCS y4€OHOTO MaTepuarna;

- yMeHHE OOy4YarIIerocss HCIOIb30BaTh TEOPETHUUYECKUE 3HAHUS TMPHU
BBINIOJIHCHUH 3aJIaHUM;

- 000CHOBAHHOCTb U YETKOCTH M3JI0’KEHUS OTBETA;

- ohopmIIeHHs MaTeprala B COOTBETCTBUH C TPEOOBAHUSIMU.

Kputepuu o1ieHKH BBITIOIHEHHON 00y4JaromuMUCs pabOThl:

OIlcHKa «5» - paboTa BITIOTHEHA 0€3 OIMMOO0K; YMCTO, OS3 UCIIPABIICHUI; TeMa
pPacKphITa MOJTHOCTHIO;

olleHKa «4» - paboTa BBINOJIHEHA C HE3HAYUTEIBLHBIMU OIIMOKaMHU; Tema
pacKphITa HE MOJTHOCTHIO;

orleHKa «3» - paboTa BBIMOJHEHA CO 3HAYUTEIBHBIMU OIMMOKAMU;, Tema
IIPAKTUICCKU HE PACKPHITA;

OIICHKA «2» - paboTa HEe BHITIOJIHEHA.
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